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Announcements contained in this publication are subject to change without notice and may not be regarded in the
nature of binding obligations to the University. The University reserves the right to change any provisions or
requirements. 

When students matriculate with Saint Leo University, they come under the academic requirements of the edition
of the University catalog at that time. Students may graduate under these academic requirements within a period
of seven years even though subsequent catalogs may change. Academic requirements include curriculum matters.
Grading practices, tuition, fees and other matters are subject to change at the discretion of the University and are
not considered to be “academic requirements.”

Should new changes be to their advantage, students may graduate under the conditions of the newer catalog.
However, because academic programs are subject to requirements imposed by outside accrediting or certifying
agencies, such outside requirements shall supersede prior conditions.

Saint Leo University is committed to policies that assure that there is no discrimination on the basis of age, sex,
race, color, creed, religion, national origin or disability. Saint Leo University complies with the Family Educational
Rights and Privacy Act of 1974 (as amended).

The University is an Affirmative Action Equal Opportunity employer.







Saint Leo University  2005-2006 The University 5

President’s Message 
We are delighted you are pursuing a Saint Leo University degree. Your decision
to improve your life, your base of knowledge, your values and your skills is one
of the most significant decisions in your life. Our catalog details the curriculum
and academic policies and procedures developed over many years to assure our
degree programs meet the standards of quality, integrity, fairness and
completeness that assures you a university degree that meets the highest
standards of academic excellence.

However, Saint Leo University is not just about policies and procedures.
While these are necessary, our University is, most of all, about people with a
mission to educate and prepare other people to make a good living and a better
life for themselves and their communities. Benedictine monks and nuns founded
Saint Leo University. We emphasize today the core Benedictine values of
community, respect for all and stewardship, along with the values of excellence,
personal development and integrity. We work hard in all of our many locations
to fulfill our mission and establish environments that manifest these values.

Saint Leo University is a larger and more complicated University than people generally realize. Our enrollment
ranks us among the 10 largest Catholic institutions in the United States. We also are the sixth largest provider of
military higher education in the nation. We serve more than 12,000 students at locations in Virginia, South
Carolina, Georgia, Texas and Florida, and around the world through our online degree programs. We do so with
the same commitment to our Catholicism, to the liberal arts and sciences as the basis of all learning, to student
learning and development, and to our values. Saint Leo University puts students first in all of its considerations
and promises a commitment to quality in all of its programs. Our aim is to make you a more compassionate,
concerned, committed, competent and confident human being.

Our catalog also details many of the opportunities available to students within and outside the classroom.
Please review them carefully with your faculty or academic advisor who is a critical component in our student-first
practices.

Welcome to Saint Leo University – we are glad you are here. 
Arthur F. Kirk, Jr.

President, Saint Leo University
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• to introduce learners who are unsure of a major to
a broad array of disciplines;

• to allow learners to supplement this initial broad
background in the liberal arts with a brief
exploration of a concentration of further and
limited intellectual interest;

• to provide learners with the basic, foundational,
intellectual tools needed to complete a bachelor’s
degree sometime in the future.

Individuals enrolled in this degree program have
their knowledge base and skills level assessed with
the ETS-Academic Profile prior to the award of the
associate of arts degree.

1. To earn the associate’s degree in liberal arts,
students must meet the following requirements:

2. Complete a minimum of 60 academic credits. 

3. Complete the two-credit course, PED 102
Concepts of Wellness (unless waived).

4. Complete the required associate of arts General
Education program. See Section IV.

5. Attain a minimum cumulative grade point average
of 2.00.

6. Complete such comprehensive examinations as
may be required by the University.

7. Complete SLU 296.

8. Demonstrate competence in reading, writing, oral
communications and fundamental mathematical
skills.

9. Fulfill the academic residence requirement of a
minimum of 15 semester hours to be taken with
Saint Leo University.

10. Satisfy all financial obligations.

11. All transfer credit must be received and posted.

12. Apply for degree. 

Bachelor of Arts, Bachelor of Science and
Bachelor of Social Work Degrees:
To earn the bachelor’s degree, students must meet the
following requirements:

1. Complete a minimum of 120 academic credits.

2. Complete the two-credit course, PED 102
Concepts of Wellness (unless waived).

3. Complete the required General Education
curriculum.

4. Complete a minimum of 39 hours of coursework at
the 300-400 level.

5. Attain a minimum cumulative grade point average of
2.00 excepting certain majors that require a higher
minimum GPA e.g. elementary education (2.5).

6. Demonstrate competence in reading, writing,
oral communications and fundamental
mathematical skills.

7. Complete all the requirements of the student’s
academic school and major.

8. Attain a minimum cumulative grade point average
of 2.00 in the major.

9. Complete such comprehensive examinations as
may be required by the University.

10. Fulfill the academic residence requirement of a
minimum of 30 semester hours to be taken at
Saint Leo University.

11. Fulfill the academic residence requirement of a
minimum of 15 semester hours in the major to be
taken at Saint Leo University.

12. Satisfy all financial obligations.

13. All transfer credit must be received and posted.

14. Apply for degree. 

Master of Business Administration:
To earn the master of business administration,
students must meet the requirements set forth in the
Graduate Programs section of this catalog. 

Master of Science in Criminal Justice:

To earn the master of science in criminal justice,
students must meet the requirements set forth in the
Graduate Programs section of this catalog.

Master of Education:

To earn the master of education, students must meet
the requirements set forth in the Graduate Programs
section of this catalog.

Master of Arts in Teaching

To earn the master of arts in teaching, students must
meet the requirements set forth in the Graduate
Programs section of this catalog.

Master of Arts in Counseling Psychology:

To earn the master of arts in counseling psychology,
students must meet the requirements set forth in the
Graduate Programs section of this catalog.

Master of Arts in Pastoral Studies:

To earn the master of arts in pastoral studies, students
must meet the requirements set forth in the Graduate
Programs section of this catalog. 

Academic Honor Code
As members of an academic community that places a
high value on truth and the pursuit of knowledge, Saint
Leo University students are expected to be honest in
every phase of their academic life and to present as
their own work only that which is genuinely theirs.
Unless otherwise specified by the professor, students
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must complete homework assignments by themselves
(or if on a team assignment, with only their team
members). If they receive outside assistance of any
kind, they are expected to cite the source and indicate
the extent of the assistance. Each student has the
responsibility to maintain the highest standards of
academic integrity and to refrain from cheating,
plagiarism or any other form of academic dishonesty.

Academic dishonesty is representing another’s
work as one’s own, active complicity in such
falsification or violating test conditions. Plagiarism is
stealing and passing off the ideas and words of
another as one’s own or using the work of another
without crediting the source. 

The University will hold students responsible for
safeguarding their work against plagiarism by others.
For example, papers left on hard drives or floppy disks
are easily copied and, when two or more students
submit papers that are essentially the same, it is often
impossible to determine which version was written
first and which was plagiarized. In cases of this nature,
the actions of all involved will be reviewed by the
appropriate body and appropriate sanctions may be
awarded to one or all students.

Questions of academic honesty are of great
importance to Saint Leo University. Infractions are
addressed by the Office of Academic Affairs. When there
is a reason to suspect that a student has violated either
the University’s policy on academic honesty or the faculty
member’s specific codes as outlined in the course
syllabus, the faculty member must, in person and if
possible, in private, discuss the charges and the evidence
with the student. Without taking any punitive action, the
faculty member will as soon as possible submit a written
report of the suspected violation as follows:

1. For students enrolled in University College, the
report goes to the Academic Standards Committee.

2. For students enrolled in the Graduate Programs,
the report is sent to the Vice President for
Academic Affairs who in turn forwards it to the
Graduate Committee.

3. For students enrolled in the Division of Continuing
Education and Student Services, the report goes
to the Director of the Center for Online Learning.

4. For students enrolled in the Center for Online
Learning, the report goes to the Center Director.

The report of the faculty member will normally
include these points:

1. The faculty member’s charge against the student.

2. The evidence supporting the faculty member’s
charge.

3. A summary of the discussion between the student
and the faculty member, including any admission
or denial of guilt by the student.

Upon receipt of the faculty member’s report, the
Academic Standards Committee, the Graduate
Committee or an ad hoc committee appointed by the
Vice President for Academic Affairs, will schedule a
hearing and inform the student, in writing, of the date
and time of the hearing. The Committee also will
enclose copies of the faculty member’s report. 

A student is not permitted to withdraw from a
course while the infraction is under investigation. The
student is required to attend the hearing. 

If the student does not attend the hearing, the
Committee will render a default judgment with
appropriate sanctions. 

After reviewing the evidence and hearing the
argument of both parties, the Committee will render a
decision on the charge and determine any sanctions
that are appropriate. 

The sanctions for academic dishonesty such as
cheating on an examination, plagiarism, forgery of
academic documents (including signing another’s
name), copying of computer programs or information
and similar offenses, are as follows:

1. The minimum sanction for the first offense is an
“F” for the test or assignment but the usual
sanction is an “F” in the course in which the
violation took place. No provision will be made for
the student to receive a “W.”

2. The minimum sanction for the second offense is
an “F” in the course, but the usual sanction is
suspension of the student from Saint Leo
University.

Circumstances that would justify sanctions greater
than the minimum include the student’s previous
academic and disciplinary record at the University or
the particularly flagrant nature of the offense.

The student may appeal the decisions of the
Committee to the Vice President for Academic Affairs
who may accept or modify any finding, conclusion or
suggested sanction in the Committee’s
recommendation and issue the final decision of the
University as soon as practical. The final authority
rests with the Vice President for Academic Affairs.

It is the responsibility and obligation of each
student personally to uphold the Academic Honor Code.
Students are required to report any observed instance
of academic dishonesty to the faculty member. 

Appellate Process
One of the five key elements of Saint Leo University’s
mission statement is a commitment to practice a
student-centered philosophy of service. The University’s
objective is to courteously and consistently respond to
students’ questions and appeals in a timely manner.
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Generally, the most effective resolution of a
student’s question will come from the University
administrator or staff member most directly involved in
the area of the student’s concern. Thus, the first step in
answering the student’s question is to contact the
appropriate office and individual. A departmental
listing of individuals to contact regarding specific
concerns may be obtained in the School offices,
Continuing Education Center offices, the Office of
Student Affairs, or the Office of Finance and
Accounting. Students attending Continuing Education
Centers make their initial contact with their Academic
Advisor or the Center Director who will provide any
needed coordination with the Regional Director and/or
University Campus offices.

The University’s first objective is to accommodate a
student’s request if so doing does not violate
University policy or undermine academic or disciplinary
standards. If this is not possible, the next objective is
to provide the student enough information so that the
student understands the reason for the decision. If the
student wishes to appeal the decision, the student
must do so in writing to the next level of appeal as
shown on the departmental listing.

Appeals which are not resolved or explained to the
student’s satisfaction after the initial appeal(s) must be
appealed in writing to the Vice President identified in
each area within 15 days of the last contact with a
University employee. The Vice President will review
the student’s appeal and render a final decision in
writing within ten days.

Class Attendance
All faculty members in all courses must take official
class attendance at least through the end of the official
add/drop period each term. Attendance at all courses
is strongly encouraged as attendance is an important
part of learning. Note that failure to attend class does
not constitute an official withdrawal from that class
(see withdrawal policy). Class attendance is a
prerogative of each individual faculty member.

1. Faculty members must include a course
attendance policy in their syllabi.

2. Students are expected to be present at regularly
scheduled class meetings, particularly their
scheduled classes immediately preceding and
following the Thanksgiving, Christmas and spring
breaks. Judgments regarding what
constitutes reasonable cause are the
prerogative of the individual faculty member.

3. Minor children of faculty or students are not
permitted in the classroom during regularly
scheduled class meetings.

4. Should a student be required to miss a class for
reasons beyond his or her control, it is the
student’s responsibility to notify the faculty
member promptly. Failure to attend class does not
constitute a course withdrawal. 

All faculty members are required to keep
attendance records during the official add/drop
period. Student absences may have a deleterious
effect on the student’s grades or continuing
eligibility for financial assistance. Students whose
attendance becomes unsatisfactory to the extent
of adversely affecting their course performance
may incur academic penalties as applied by the
faculty member. 

5. Attendance is taken during the add/drop period in
every course offered in every location at Saint Leo
University. Attendance is taken for the purpose of
establishing a student’s enrollment in a specific
course so that Title IV funds may be disbursed to
the student. No Title IV funds are given to a
student who has not attended class during the
add/drop period. Students who do not attend at
least one meeting of the course during the
add/drop period will have their registration for
that course canceled and the record of their
registration in that course deleted. A deleted
record due to a student’s failure to attend the
class during the add/drop period may have an
adverse effect on the student’s financial aid. 

6. In the case of absences caused by University
sponsored activities, students are allowed to
make up such portions of work missed, including
examinations, as the faculty member deems
necessary. Students are expected to make
necessary arrangements before the planned
absence from class and are responsible for
all material covered during their absence.

Classification of Undergraduate
Students
Students are classified according to the number of
credits earned. Listed below are the requirements for
the respective classifications:

Freshman - a student with fewer than 30
earned credits.

Sophomore - a student with at least 30 and
fewer than 60 earned credits.

Junior - a student with at least 60 and fewer
than 90 earned credits.

Senior - a student with at least 90 earned
credits. 

Special - a non-degree-seeking student.
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Grading for Associate and Bachelor
Degree Courses

Quality Points
Per Credit Hour

A Exceptional 4.00
A- Superior 3.67
B+ Excellent 3.33
B Very Good 3.00
B- Good 2.67
C+ Above Average 2.33
C Average 2.00
C- Below Average 1.67
D+ Marginal 1.33
D Poor 1.00
F Failure 0.00
FA* Failure Absences 0.00
I Incomplete 0.00
P Pass 0.00
W Withdrawn 0.00
WE** Withdrawn Excused 0.00
AU Audit 0.00

* The FA grade is issued to students who did not complete the
course, did not officially withdraw, and failed to participate in
course activities through the end of the enrollment period. The FA
grade earns no credit and counts in the same manner as an F in
tabulating the student grade point average. 
** Due to extended temporary duty assignment of active duty
students at the Continuing Education Centers located on military
bases only. A copy of official TDY orders must accompany the
request for WE.

Grade Point Average
The grade point average (GPA) is determined by first
multiplying the credit hours attempted by the quality
points earned and then dividing the total quality points
earned by the total hours attempted. For example:

Course Hours Grade Quality Points Total
Attempted Quality

Points
FAS 121 3 A (4.00) 12.00 (3x4) 
SPA 111 3 B- (2.67) 8.01 (3x2.67)
CHE 121 3 D (1.00) 3.00 (3x1)
HTY 121 3 F (0.00) 0.00 (3x0)
ENG 121 3 C+ (2.33) 6.99 (3x2.33)

15 30.00
Grade Point Average: 30.00 / 15 = 2.0 GPA
Note: Quality points are awarded only for courses taken in
residence.

Grade Changes
A grade may be changed only by the faculty member
administering the course. Changes in grade are
permitted only when a computational error has been
made. A student who feels that an improper grade has

been received must notify the faculty member
immediately upon receipt of the grade. All grades are
final three months after they are posted.

Grade Appeal Procedures
The following procedures shall be adhered to
reference grade appeals:

1. When a student elects to appeal a course grade
that he or she believes to be improper, the student
shall notify the course instructor within thirty (30)
days from the date that the grade is recorded by
the Registrar’s office. If the issue is not resolved
between the student and the instructor, the
student may appeal to the next step.

2. The appeal must be submitted in writing to the
instructor’s dean if a University Campus student or
to the Center Director if an off-campus or online
student. The written appeal shall include all
originals or copies of the work upon which the
grade was based, a syllabus for the course and a
listing of all materials that were to have been
graded for the course. The written appeal must
also include the course grade the student believes
he or she earned and the basis for such belief. 

3. Upon receipt of the written appeal and
corresponding materials upon which the grade
was based, the following action will be taken:

a. reference appeals filed by University Campus
students, the instructor’s dean will assign a full-
time faculty member in the appropriate discipline
to conduct an assessment of the appeal.

b. reference appeals filed by off-campus and online
students, the student’s Center Director will assign a
full-time faculty member in the appropriate
discipline to conduct an assessment of the appeal.
If a full-time faculty member is appeal packet will
be forwarded to the University Campus dean who is
responsible for the course discipline. The dean will
handle the appeal as noted in sub-section a above.

4. The assigned full-time faculty member will
conduct a thorough assessment of the appeal,
including communication with the student if
deemed necessary. The list of all materials that
were to have been graded for the course must be
submitted to the original faculty member for
review. If the reviewing faculty member
determines there is clear and convincing evidence
to support a grade change, the recommendation
will be forwarded to the Vice President for
Academic Affairs. Although the student filed the
appeal for the purpose of being awarded a higher
grade, the reviewing faculty member could
determine that the instructor’s original grade was
in fact liberal and therefore, the recommendation
would be to lower the grade. Should the
reviewing faculty member find no clear and
convincing evidence to support a grade change, he
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or she will forward the finding to the dean who
will in turn notify the student in writing with
copies to the Vice President for Academic Affairs
and the dean or Center director who initiated the
faculty review.

5. Upon receipt of a recommendation for a grade
change from a reviewing faculty member, the Vice
President for Academic Affairs will evaluate the
recommendation and make a final determination
concerning the student’s grade. The student and
the instructor will be notified in writing. Once a
final decision has been made at this level, the
student shall not have any further appeals. Any
change of grade will be initiated by the Vice
President for Academic Affairs through the
Registrar’s office.

All written grade appeals will be completed within
sixty days from the date of receipt unless the Vice
President for Academic Affairs grants an extension.

6. In those cases where the reviewing faculty finds
no evidence to justify a change in grade, the
student may appeal to the Vice President for
Academic Affairs. Upon reviewing the appeal and
faculty review, the Vice President for Academic
Affairs will make a final, non-appealable decision.
The student and instructor will be notified of the
decision in writing.

Incomplete Work
When a student is doing satisfactory work and has
completed a majority of the work but has been unable
to complete the required work and the reasons given
are acceptable to the faculty member a grade of
incomplete (I) is given.

When a grade of Incomplete (I) is assigned, there
will be no penalty for lateness. Incomplete work is
counted as a failure (F) if the work is not made up by
the deadline the instructor has assigned, but in no
event later than the end of the following semester.

An incomplete grade (I) once completed will reflect
the same term date the course was originally taken;
however, degree conferral date will be determined by the
actual date the incomplete coursework was completed.

Repeated Courses
Students are encouraged to repeat all failed courses in
order to raise their cumulative grade point average.
Students are permitted to repeat any other course that
they wish in order to earn a higher grade than
originally earned. Veterans receiving VA educational
training benefits can only repeat a grade of “F” in a
course that is required to fulfill degree requirements.
Prior VA approval is not required. No other grades may
be repeated without prior VA approval.

The following policies apply to repeated
courses, including those taken at other
institutions:
Duplication of Credit at the Time of Initial
Evaluation. If a student completed a course at
another institution which is directly equivalent to a
Saint Leo University course he/she has already
completed with a passing grade, the student receives
no transfer credit. The course would not be listed on
the transcript.

Duplication of Credit after Initial Evaluation. If a
student receives credit for a course taken at another
institution and subsequently completes the equivalent
course with Saint Leo University with a passing grade,
the earned hours granted for the transferred course
will be removed, resulting in a decrease in the
cumulative hours. The grade listed for the transferred
course will not be removed from the transcript.

Repeat of a Failed Course. If a student fails a course
at Saint Leo University and subsequently repeats the
same course with a passing grade, the attempted
hours are removed from the first attempt but the “F”
grade remains on the transcript. The attempted hours
and quality points for the second attempt are applied
toward the student’s cumulative totals, with a
resulting increase in the student’s grade point average.

Repeat of a Course in Which a “D” or Higher was
Earned. If a student completes a course at Saint Leo
University with a “D” or higher grade and subsequently
repeats the same course with a higher grade, the
attempted hours, earned hours, and quality points are
removed from the first attempt but the original grade
earned remains listed on the transcript. The attempted
hours and quality points for the second attempt are
applied toward the student’s cumulative totals, with a
resulting increase in the grade point average.

Failure of a Course Which is Subsequently
Deleted from the Catalog. If a student fails a course
at Saint Leo University which is deleted from the
University Catalog before the student repeats it with a
passing grade, the student’s academic advisor may
submit a request to the Registrar requesting approval
for a substitute course to be treated as the course
failed for the purposes of the repeat. Generally, the
substitute course must be a higher level course than
the failed course.

Repeat of a Course Failed at Saint Leo University
and Retaken at Another Institution. If a student
fails a course at Saint Leo University and subsequently
repeats the equivalent course at another institution
with a passing grade, the attempted hours are
removed from the Saint Leo course but the “F” remains
listed on the transcript. The appropriate number of
earned hours is granted for the transferred course.
However, no quality points are awarded for the
transferred course. The removal of the attempted
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hours on the original failed course increases the
student’s overall grade point average. Generally, it is
recommended that failed courses be repeated at Saint
Leo University. However, the student’s academic
advisor may approve the completion of the course at
another institution.

Grade Reports and Permanent
Records
All official grade reports are available on the
University’s online student information system, known
as eLion.

Permanent academic records of all students are
maintained by the Registrar. Disciplinary records of
University College students are maintained by Student
Affairs. Disciplinary records of Division of Continuing
Education and Student Services students are maintained
by the Division of Continuing Education and Student
Services. Disciplinary records of Graduate Program
students are maintained by Graduate Programs. 

The Family Educational Rights and Privacy Act of
1974, as amended, (FERPA) is a federal law which
requires that the University maintain the confidentiality
of students’ educational records and establish a policy
for annually notifying students of their rights under the
law and how they may exercise those rights.

In accordance with FERPA, Saint Leo University
allows access to a student’s educational records to all
University officials who have a legitimate educational
interest in the student’s records. The University does
not disclose or allow access to any information from
students’ educational records to anyone outside the
University except (a) to officials of another institution
in which the student intends to enroll, (b) to authorized
representatives of the comptroller general of the
United States, the secretary of the United States, or
state educational authorities, (c) to determine
eligibility or for enforcement of financial aid programs,
(d) to state agencies which require disclosure under
state laws existing before November 19, 1974, (e) to
organizations conducting certain studies for or on
behalf of the University, (f) to accrediting organizations
to carry out their functions, (g) to parents of a
dependent student, as defined in Section 152 of the
Internal Revenue Code of 1954, (h) to comply with a
judicial order or lawful subpoena, (i) to appropriate
parties in a health or safety emergency, (j) directory
information as designated by the University, (k) as
otherwise allowed by law or (l) when the student has
provided written consent.

For all outside disclosures of information which are
made without the written consent of the student, the
University maintains a record in the student’s file of the
name of the party who obtained the information and
the legitimate interest which the person had in
obtaining the information.

The University has designated the following as
directory information: student name, address,
telephone number, date and place of birth, major, minor,
dates of attendance, degrees, awards and honors
received, the most recent educational institution
attended, participation in recognized activities, and
height and weight of members of athletic teams. As
stated above, directory information may be released
without the student’s prior written consent unless the
student has requested that directory information be
withheld by completing a Request to Withhold
Directory Information Form which may be obtained in
the Office of the Registrar or in the Regional Continuing
Education Center office. The request will remain on file
until withdrawn by the student.

Students are annually notified of their rights under
the act by publication in the class schedules. Students
have the right to inspect and review information
contained in their educational records, to challenge the
contents of their educational records, to have a hearing
if the outcome of the challenge is not satisfactory, and
to submit explanatory statements for inclusion in their
files if the decision of the hearing is unsatisfactory.
Students wishing to review their educational records
must make written requests to the Registrar listing the
items of interest. The records will be provided within 30
days of the request. Students may request that copies
be made of their records with charges being assessed
at the prevailing rate set by the Registrar.

Educational records do not include records of
instructional, administrative and staff personnel which
are the sole possession of the maker and are not
accessible or revealed to any individual, records of the
security department as they pertain to law enforcement,
student health or psychological records, employment
records or alumni records which do not relate to the
person as a student. A licensed physician selected by the
student may review health records. In addition, students
do not have the right to inspect or review the financial
information submitted by their parents, confidential
letters and recommendations to which the right of
inspection has been waived and educational records
containing information about more than one student, in
which case students will be permitted access only to the
parts of the record that pertain to them.

Students who believe that their educational
records as maintained by the University contain
information that is inaccurate or misleading, or is
otherwise in violation of their privacy or other rights
may request that the Registrar amend the records.
The Registrar will review the request and render a
written decision within 30 days of the request. If the
student’s request is denied, the student may request
a formal hearing in writing. The hearing panel will be
designated by the Vice President for Academic
Affairs and will schedule a hearing within 30 days of
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the student’s request. The student will be provided
with a reasonable notice of the date, place, and time
of the hearing. At the hearing, the student may
present evidence relevant to the issues and may be
assisted by persons of their choice, including
attorneys, but at their own expense. The decision of
the hearing panel is final and will be based solely on
the evidence presented at the hearing. The decision
will include a summary of the evidence and the
reasons for the decision and will be forwarded to the
student and all interested parties. If the decision
requires that the student’s record be amended, the
appropriate University official responsible for
maintaining the record will correct the record. If the
student is dissatisfied with the decision of the panel,
he/she may place a statement in his/her educational
record commenting on the information in the record.
Such statement will be released whenever the
record is disclosed.

Gordon Rule
Saint Leo University actively promotes writing across
the curriculum. Consequently, its students fulfill the
requirements of the state of Florida’s Gordon Rule.

The following courses fulfill the Gordon Rule:
ENG 121, ENG 122, ENG 202, ENG 225, ENG 226, and
ENG 311. 

Transcript Requests
Official transcripts of the permanent record may be
released to a student or to others with the student’s
written permission. Requests for transcripts must bear
the student’s signature (required by the Family Rights
and Privacy Act of 1974). Each request must contain
the student’s social security number, program enrolled
(University College, Center for Online Learning,
Graduate Programs or Division of Continuing Education
and Student Services), number of transcripts required
and the complete mailing address to which each
transcript is to be sent. The University will provide a
transcript upon request and upon completion of at
least one course with Saint Leo University.

Transcripts should not be requested until the grade
report for the preceding term has been received. All
incomplete work (I) must be completed by the conferral
date. Transcript requests may be delayed until degree
conferral has been completed. There is a $5.00 fee for
each transcript requested.

Students requesting transcripts must be financially
cleared at the time the request is received by the
Registrar for processing. If a student is clearing a
financial obligation at the time of the request, clearance
to release the transcript could take up to 10 working
days. If a student is financially cleared at the time the
request is received, processing will be completed within
two working days. All transcript requests should be
ordered directly from the Registrar, MC 2278, Post Office
Box 6665, Saint Leo, Florida 33574.

Rush requests may be faxed to (352) 588-8390
paying by credit card only. To order using a credit card,
the following information must be provided: type of
credit card, account number and expiration date. Rush
and overnight delivery is available for an additional
charge of $25.00.

Academic Sanctions Policy for All
Undergraduate Students
In order to continue in good standing, a student must
maintain a minimum grade point average of 2.0. The
system of academic sanctions is designed to identify
and help, as well as warn, those students who are in
danger of not qualifying for degrees at the end of their
senior year.

The University reserves the right to require
remedial action on behalf of students who are placed
on academic warning or probation. Such action may
include, but is not limited to, requiring students to
repeat failed courses, take a reduced course load,
attend monitored study assistance programs, accept
tutoring or change their program of study. The
Academic Standards Committee sets these regulations
and conditions.

Academic sanctions contained herein conform
with NCAA eligibility standards. Members of varsity
sports programs and students receiving financial aid
must inform themselves of additional eligibility
requirements of these programs.

Academic Warning. Students who earn below a
2.00 semester grade point average in any semester
will be placed on academic warning at the beginning
of the next semester. In addition, University College
students who fail two or more courses or the
equivalent of 50 percent of their course load in any
semester or who are not making satisfactory progress
will be placed on academic warning at the beginning
of the next semester. Freshmen on academic warning
are not eligible to seek membership in a Greek
organization.

Academic Probation. Freshmen who earn below a
1.60 cumulative grade point average or who receive
failing grades in more than two courses at the
completion of the first academic year will be placed on
academic probation. Sophomores who earn below a 1.80
cumulative grade point average or who receive failing
grades in more than two courses at the completion of the
second academic year will be placed on academic
probation. All other students in their third or subsequent
academic year with a cumulative grade point average
below 2.00 will be placed on academic probation.

Students who are on academic or disciplinary
probation cannot hold or run for an office, participate
in selected activities, pledge a Greek organization or
be a candidate for any kind of honor including
participation in the graduation ceremony. Students
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who are on academic or disciplinary probation are
also ineligible to represent the University in
intercollegiate athletics competition. More detailed
information concerning disciplinary probation may be
found in the Student Handbook.

To maintain eligibility to participate in selected
activities, University College students must remain
free from academic or disciplinary probation and must
earn an average of 12 credits for each semester they
are enrolled.

Academic Suspension. Students whose cumulative
grade point averages are deficient for their academic
levels are subject to academic suspension. The criteria
for determining academic suspension are: (1) semester
hours attempted at Saint Leo University; and (2)
student classification, based on total earned hours,
including hours in residence and hours in transfer. The
Office of Academic Affairs will formally suspend
academically deficient students every term. Division of
Continuing Education and Student Services students
will be reviewed for academic sanctions after they
have earned 24 attempted hours at Saint Leo
University. The cumulative grade point averages
required to ensure that a student is academically
eligible to remain in the University are as follows:
Semester Hours Student Cumulative
Attempted Classification GPA

Freshman 1.50
(0 - 30 Earned Hours)

Fewer than 24 Sophomore 1.70
Attempted Hours (30 - 60 Earned Hours)
at Saint Leo Junior to Senior 2.00

(More than 60 Earned Hours)
Freshman 1.75

24 to 37 (0 - 30 Earned Hours)
Attempted Hours Sophomore 1.80
at Saint Leo (30 - 60 Earned Hours) 

Junior to Senior 2.00
(More than 60 Earned Hours)

38 or more Sophomore 1.80
Attempted Hours (30 -60 Earned Hours)
at Saint Leo Junior to Senior 2.00

(More than 60 Earned Hours)

Appeals
Students have the right to appeal academic
suspensions. If students wish to appeal for immediate
reinstatement, they must do so within two weeks of the
official notification by the University. A successful
appeal lifts suspension but academic probation remains.

For University College students, appeals from
academic suspensions must be made in writing to the
Vice President for Academic Affairs. Continuing
Education students should appeal to their Center Director.

Reinstatement 
Students suspended from Saint Leo University for poor
academic performance may apply for readmission after
one year. 

The petition for reinstatement must be submitted to
the Registrar at least one month before the intended
date of reentry to the University for University College
students. Continuing Education students petition
through their Center Director. The petition must include
students’ personal assessments regarding the factors
that led to their suspension and what they would do
positively to alter their academic status. In addition to
a personal statement, students are expected to obtain
recommendations from their advisor and at least one
faculty member or their dean. Fulfilling these conditions
does not guarantee reinstatement and a student who is
reinstated remains on academic probation.

The Vice President for Academic Affairs
determines whether to deny or grant a request for
reinstatement and determines the conditions of
reinstatement 

Veterans Benefits and Academic Progress
To maintain VA educational benefits, veterans and
other eligible persons must maintain the academic
standards as indicated in the Academic Sanctions
Policy contained herein. Failure to maintain standards
of academic progress by the end of the spring semester
at University Campus, by the end of a civilian center’s
second semester or a military centers’ fourth term will
result in the termination of VA educational benefits.

Students who lose VA eligibility due to failure to
maintain standards of progress may regain academic
eligibility by completing the University’s reinstatement
procedures. In addition to the University’s
reinstatement requirements, students who have been
suspended must fulfill all VA requirements to gain
reinstatement of benefits. 

Academic Dismissal
Undergraduate students whose academic standing is so
poor that, in the judgment of the University, improvement
of the grade point average to 2.00 is unlikely will be
academically dismissed. Dismissal is permanent
termination of student status from Saint Leo University.
Students who have been dismissed may not be
readmitted to the institution under any circumstances.

Academic Term 
The University operates under the following
academic terms:

• For University College the academic terms follow the
traditional 15 week semester term for fall and spring.

• For Continuing Education students in Regional
Continuing Education Centers located on the
campuses of two year colleges in Florida and in
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the Weekend and Evening Program Center there
are three 15-week terms: fall, spring and summer. 
For Continuing Education and students in Regional
Continuing Education Centers located in all other
locations, there are five 9-week terms.

• For the Center for Online Learning, there are six 8-
week terms a year.

• For students enrolled in graduate programs, the
academic terms are listed in the section on
Graduate Programs.

Registration
During each academic term, continuing students are
expected to meet with their advisors, to select courses
and register for the next semester or term. In some
cases, time is set aside to enable students to plan
schedules effectively and to provide students with
intensive personalized advising. All new students
register during orientation periods.

The University provides Internet online registration
services through the eLion system. Students will
receive a login and password to the eLion system and
also are provided an email account which will be the
formal mode of communication between the University
and the student. 

The University offers degree programs on its
University Campus, and externally through the Division
of Continuing Education and Student Services.
Students enrolled in any one of these degree programs
may formally request permission to enroll in courses in
either of the other degree programs. The request
should be directed to an academic advisor in the
degree program in which the student is enrolled.
Enrollment across programs may affect tuition.

Audit
Students sometimes choose to audit courses to expand
their knowledge and enrich their education. Auditing
students are expected to attend class regularly and to
prepare all materials for the class. No tests or
examinations are required, no credit is registered and
no grade is given.

Full-time students may register to audit a course
only on a space available basis during the add/drop
period and only with the permission of the faculty
member teaching the course. Part-time students or
visitors may audit a course if space is available and if
the faculty member approves. Veterans receiving VA
educational training benefits are not eligible to audit
courses. Visitors and part-time students are assessed
an audit fee of $200 per course. Full-time University
campus students do not pay a fee for audited courses.

Academic Residence Requirements
Two academic years or six semesters are normally
needed to earn the master’s degree. Four academic
years or eight semesters of full-time enrollment are
normally needed to earn the bachelor’s degree. Two
academic years or four semesters as a full-time student
are normally needed to earn the associate’s degree.

To satisfy academic residence requirements for the
master’s and bachelor’s degrees, students must
complete a minimum of 30 credits at Saint Leo
University. For the bachelor’s degree, a minimum of 15
of the 30 hours required to be taken at Saint Leo
University must be in the major. University College
students must also be in attendance during the last two
semesters. To satisfy academic residence requirements
for the associate’s degree, students must complete a
minimum of 15 credits at Saint Leo University.

Students with a bachelor’s degree awarded from
another accredited institution must complete
academic residence requirements and all other degree
requirements. Students may not earn two bachelor’s
degrees unless the student fulfills the requirements of
two majors for which two different types of bachelor’s
degrees are awarded, such as a bachelor of arts for a
major in accounting and a bachelor of science for a
major in biology. 

Course Challenge Examination
Full-time students with a cumulative grade point
average of at least 2.50 may seek to earn credit for a
course through examination. Permission to take an
examination is granted by the dean in the school in
which the course is taught. The student will be
charged the usual tuition rate for the course in addition
to a $50 administration fee, which must be paid in
advance and is non-refundable.

To receive credit, the student must achieve a grade
of “C” or above on the course challenge exam. If the
student does not achieve a grade of “C” or above, no
entry will be made on the permanent transcript record
and no tuition will be charged.

Outcomes Assessment
In keeping with the University’s commitment to program
improvement, and in accordance with the criteria
regarding institutional effectiveness established by the
University’s accrediting agency, the Southern
Association of Colleges and Schools, the University has
established several measures to assess its
effectiveness in meeting its stated educational goals. 

Students will take tests or complete surveys
designed to measure General Education achievement
and/or achievement in selected major areas for the
purpose of evaluating institutional effectiveness. 



Saint Leo University  2005-200620 The University

Drops, Adds and Withdrawals for
University College
During the drop/add period students may change
courses without a fee. Drops and adds can be done
through the online eLion system. Withdrawals must be
done through your advisor. After the drop/add period of a
semester there is a $15 fee for each course withdrawal.

Each student has the prerogative of dropping a
course(s) during the drop/add period as published for
each term. After the drop/add period and until the
published last date for withdrawal a letter grade of “W”
will be assigned for each course that is dropped.
CAUTION: Students who fall below full-time status, as
defined by their degree program and course of study,
will be considered part-time and may cause the financial
aid status to be reexamined. Failure to attend class or
merely giving notice to a faculty member will not be
regarded as an official notice of withdrawal. Failure to
properly withdraw will result in a grade of “F.”
Deadlines for withdrawal from courses are reflected on
the published schedule. Course withdrawal does not
cancel any student indebtedness to the University.

Saint Leo University reserves the right to cancel the
registration of any student who fails to conform to the
rules and regulations of the University.

Any student who stops attending any course for
which they are registered without following the
appropriate withdrawal procedures will be counted as
an unofficial withdrawal. As a result of unofficially
withdrawing, the student will receive a grade of “FA”
- Failure due to Absences. The Office of Student
Financial Services will reduce the student’s aid
eligibility and refund a portion of the student’s financial
aid to the original funding source. The mid-point of the
enrollment period will be used for the purpose of
calculating the return of Title IV funds. The student will
be responsible for repayment of all outstanding loans
to any lender and will be responsible for payment of
the tuition and fees associated with the course. A
student who earns an “FA” grade earns no credit and
the “FA” is counted in the same manner as an “F”
grade on the student’s grade report.

Saint Leo University does not recognize an
unofficial withdrawal for purposes of determining an
institutional refund or a change of grade to “W” –
Withdrawn. If the unofficial withdrawal is determined
that the student did not begin the withdrawal process
or otherwise notify the school of the intent to
withdraw due to illness, accident, deployment, or other
circumstances beyond the student’s control, the school
will determine a withdrawal date from its
consideration of the circumstances. 

Withdrawal from the University
If University College students find it necessary to
withdraw from the University for any reason; they must
do so officially through the Academic Student Support
Services located in Lewis Hall to obtain honorable
academic withdrawal.

Withdrawal forms are available in the Student
Affairs office for University College students and the
procedure outlined thereon must be followed. Division
of Continuing Education and Student Services students
should contact their academic advisor to withdraw
from the University. Students who fail to carry out the
specified procedures will be considered to be
continuing students and may receive a failure (F) in all
courses for the semester in which they registered. 

Since early withdrawal cannot be officially
recognized until the student completes the procedures
for withdrawal, there can be no refund, if any applies,
until the form is filed and receipted. The effective date
of withdrawal will be the date the completed form is
submitted.

Directed Study
We believe that traditional students learn best in
regular classroom settings where a group of students
and a faculty member engage in interactive dialogue.
The classroom serves as a small learning community
that encourages students to expand their own
perspectives. This is particularly true in some courses,
such as the senior seminar or capstone course. In some
cases, however, it is appropriate to deliver a course as
a directed study. In these cases, the student will meet
with the faculty member on an individual basis, usually
once a week, to complete the course requirements.

A request from a student for directed study is
approved by the School Dean or the Center Director only
when resources are available to accommodate the
request. Generally, students pursuing directed studies
meet the following criteria:

• The student is in his or her last term of three or
fewer courses and a required course is not being
offered in that term at an accessible Saint Leo
University location.

• The student is enrolled in his or her last term of
three or fewer courses and a scheduled required
course is canceled because of inadequate
enrollments.

• The student has a physical disability which
prevents him or her from attending a required
course held in an inaccessible classroom and the
class cannot be moved to an accessible classroom.

• The student and faculty member develop a course
or a research project which enriches the student’s
academic program.
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• The faculty member shall assess student learning
and shall use the same standards for grading and
assessment as are used in a classroom course.

The University also offers another type of
individual study, which is an independent study. In an
independent study, the student pursues a subject
under the direction of a faculty member using such
support materials as Internet courses, videotape,
computer disk, written text, or combinations thereof.
On completion of the prescribed work, the student
reports to the faculty member and is graded either on
a paper, project or written examination. 

Both types of courses are recorded by title followed
by the initials DS. Students using VA benefits or some
other types of financial aid may not receive full
benefits or aid for courses with a DS designation.

Student Honor Societies
The Saint Leo University student honor society, Delta
Nu, is a member of the Delta Epsilon Sigma National
Scholastic Honor Society, which was founded in 1940
for students, faculty and alumni of colleges and
universities with a Catholic tradition. The purposes of
the society are to recognize academic
accomplishments, to foster scholarly activities and to
encourage a sense of intellectual community among its
members. To be eligible for membership, a student
must have acquired 60 credit hours, be able to
demonstrate leadership and service to others, and
maintain a grade point average of 3.50.

The Alpha Alpha Alpha chapter of Sigma Tau Delta,
the international english honor society, was chartered
in 1990 to brevet distinction upon undergraduates,
graduates and scholars in academia, as well as upon
professional writers who have recognized
accomplishments in linguistic or literary realms of the
English language. To be eligible for membership, a
student must have earned at least 45 hours of
University credit, a minimum of two University courses
in English language or literature beyond the usual
requirements in freshman English and a grade point
average of 3.50 or better overall and in English.

Beta Beta Beta is the national honor society for the
biological sciences. The Saint Leo University chapter,
Sigma Omega, was chartered in 2003. The society is
dedicated to improving the understanding and
appreciation of biological study and extending the
boundaries of human knowledge through scientific
research. Members pledge themselves to promote
scholarship in the biological sciences, to promote the
dissemination of biological knowledge, and to
encourage research. Since its founding in 1922, more
than 175,000 individuals have been accepted into
lifetime membership in the society, and more than 430
chapters have been established throughout the United
States and Puerto Rico. Individuals seeking

undergraduate membership in the society must be
majors in the biological sciences, are normally at least
in the second semester of their sophomore year, have
completed at least three courses in the biological
sciences at least one of which is beyond the
introductory level, and have maintained a GPA of “B”
or better in their major. 

Psi Chi is the national honor society in psychology,
founded in 1929 for the purpose of encouraging,
stimulating and maintaining excellence in scholarship
and advancing the science of psychology. Psi Chi is a
member of the Association of College Honor Societies
and is an affiliate of the American Psychological
Association and American Psychological Society. Psi
Chi functions as a federation of chapters located at
more than 875 senior colleges and universities in the
U.S. The Saint Leo Psi Chi Chapter was founded in
1997. The national organization’s requirements for
membership are: 1) completion of at least three
semesters of college; 2) completion of nine semester
hours of psychology courses; 3) registration for a major
or minor in psychology; 4) undergraduate overall
cumulative GPA of 3.00 and rank in upper 35 percent of
their class (sophomore, junior or senior) in general
scholarship. Students also must have a 3.00 GPA in
psychology courses.

Phi Alpha is the national honor society for
undergraduate and graduate social work students.
Established in 1960, there are currently 106 chapters in
the United States. The purposes of Phi Alpha are to
provide a closer bond among students of social work
and promote humanitarian goals and ideals. Phi Alpha
fosters high standards of education for social workers
and invites into membership those who have attained
excellence in scholarships and achievement in social
work. To be eligible for membership one must declare
social work as a major, have achieved sophomore
status, complete nine semester hours of required
social work courses, achieve an overall grade point
average of 3.0 (on a 4.0 scale), and achieve a 3.25
grade point average in required social work courses.

Pi Sigma Alpha is the national honor society for
undergraduate and graduate political science
students. There are currently over 500 established
chapters at American colleges and universities. The
Saint Leo University chapter is Omega Epsilon. The
society contributes to University life through
sponsored campus visits by political leaders,
community forums on political issues, and student site
visits. In 2002, Omega Epsilon received a national
award as one of three outstanding chapters of Pi
Sigma Alpha. To be eligible for undergraduate
membership, an individual must have completed at
least ten semester hours of work in political science,
including at least one course at the upper division
level, maintained an average of “B” or higher in all



Saint Leo University  2005-200622 The University

Political Science courses, maintained general
scholarship sufficient to be placed within the upper
third of one’s class, and fulfilled any additional
requirements prescribed by the local chapter.
Associate memberships are also available to students
wishing to participate in chapter activities who do not
as yet meet the national requirements. 

Sigma Beta Delta, the national honor society in
business, management and administration was
founded in 1994. The Saint Leo chapter was
established in 1994 as one of the founding chapters.
Sigma Beta Delta was established to encourage and
recognize scholarship and accomplishment among
students of business, management and administration
and to encourage and promote aspirations toward
personal and professional improvement and a life
distinguished by honorable service to humankind. 

Sigma Beta Delta espouses three principles:
wisdom, honor and meaningful aspirations. Sigma
Beta Delta members are challenged to pursue wisdom
throughout their lives, accept honor as a constant
companion throughout their lives, and to aspire to
goals that will chart them on the path of wisdom and
honor throughout their lives.

Sigma Beta Delta inducts senior students and
qualified faculty based on their sustained scholastic
and personal achievement in business, management,
and administration and a dedication to the principles
of wisdom, honor, and meaningful aspirations.

The Iota Gamma is a chapter of the Phi Alpha Honor
Society which is a national honor society for social work
students. The society was chartered in 1962 for the
purposes of providing a closer bond among students of
social work and promoting humanitarian goals and
ideals. Phi Alpha fosters high standards of education for
social workers. The requirements for membership are: 1)
social work as a major; 2) sophomore status; 3)
completion of eight semester hours or 12 quarter hours
of required social work courses; 4) an overall grade point
average of 3.0; and 5) a 3.25 grade point average in
required social work courses.

Dean’s List
The Dean’s List is issued at the end of the fall, spring
and summer semesters. Those students who have
earned at least 12 new credits with a term grade point
average of 3.65 or higher are recognized by placement
on the Dean’s List. 

Academic Resources and
Support Services
Among the important academic resources available to
students are:

Academic Advising 
All first-time freshman students are assigned an
academic advisor who assists students in selecting
courses, learning about the resources available to
assist them in their studies and selecting a major that
meets the student’s interests and needs. Freshman
advisors assist students in:

• Assessing and responding to the personal and
social issues associated with adjustment to
University life,

• Developing an appreciation for and a constructive
orientation toward the character and rigors of
academic work,

• Accessing and utilizing academic student support
services,

• Becoming familiar with academic and student life
policies and procedures,

• Exploring career options and interests, and

• Making informed decisions concerning their
academic program and course schedules.

All degree-seeking transfer students are provided
with a formal evaluation recognizing transfer of credit and
specifying associate’s degree requirements. When a
student declares an associate or baccalaureate degree
major, the University prepares a degree audit specifying
the degree requirements. Every student is assigned to an
academic advisor who is responsible for working with the
student to plan a program of study. While advisors work
closely with students, the student remains responsible for
meeting all of the graduation requirements.

Disability Services
Saint Leo University is committed to a policy which
provides an equal opportunity for full participation of
all qualified individuals with disabilities in accordance
with the ADA. The University prohibits discrimination
on the basis of disability in admission or access to its
educational programs and associated activities.
Appropriate academic accommodations and services
are coordinated through the Office of Disability
Services which is located in room 125 of Lewis Hall.
Students with disabilities who require accommodation
should contact the office as soon as possible. Students
seeking accommodations are responsible for providing
the University with recent documentation of their
disabilities at the time they are requesting services.
Students may access the Policy and Procedure Manual
through the Saint Leo web site or come by the Office of
Disability Services for a copy of the manual.
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Learning Resource Center
The Learning Resource Center is staffed by both
professional and student tutors and provides academic
support for any student who matriculates at Saint Leo
University. The Center provides tutoring in most
subject areas and students are encouraged to make
arrangements for tutoring early in the semester.
Tutoring is voluntary and the student may request
ongoing appointments for the entire semester, short-
term or weekly appointments, or the student may visit
the Center as a drop-in. Tutors are available first to
those students who have made appointments while
drop-ins will be seen on a first-come-first-served basis. 

The Center also supports student writing whether
in the freshman writing classes or in any other course.
Tutoring is designed to help students improve the
quality of their writing regardless of class standing and
rank. We encourage students to visit the Learning
Resource Center at all stages of the writing process:
pre-writing, writing, rewriting and editing.

Mathematics students may use the center for
assistance on math-related work and assignments. In
addition, the Center computers have several math
programs which students may use for additional practice.

The Learning Resource Center has a computer
laboratory with 22 computers, both PC’s and Macs. All
computers have Internet capability and printers are
available for use with student laptops. The Center also
has a variety of software and video programs students
may use to increase skills in writing, grammar and
mathematics. The Center also has a multi-media
projection area where workshops on study skills,
reading and organizational skills are also taught. The
Center is open Monday - Thursday 7:30 a.m. to
midnight. On Friday, the Center is open from 7:30 a.m.
to 5:00 p.m. and on Sunday the Center is open from
4:00 p.m. to midnight. 

University Library Services 
University Library Services provides instruction,
information resources and services needed by students
pursuing their education and seeking an understanding
of themselves, their world and their Creator. The
Cannon Memorial Library faculty and support staff
offers direct personal assistance to all students,
whether on the University Campus, at Continuing
Education Centers or the Center for Online Learning.
Library acquisitions are carefully selected to support
the curriculum and to provide information resources in
a variety of formats.

Located on the University Campus and overlooking Lake
Jovita, the Cannon Memorial Library provides a
welcoming environment for individual and group study
and research. The three-level library building houses
book, electronic, audiovisual and instructional materials
collections as well as an extensive periodicals collection.

Electronic resources complement and enhance
traditional print and nonprint information resources.
Workstations for accessing the library’s online catalog
(LeoCatVoyager) and multiple research databases are
located throughout the building. Additionally, the fully
automated library maintains an instructional materials
center, a media services center and a student computer
lab. The Hugh Culverhouse Computer Instruction Center,
Sprint Electronic Classroom and the newly completed
Video Teleconferencing Classroom are located on the
lower level. The University Archives also are housed in
the Library building.

Library faculty regularly conduct classes in information
retrieval and library research skills. Since many
students will use the library’s resources from a
distance, an online orientation to the library and its
resources is available to all students wherever they
are located. The online orientation includes tutorials
on the use of LeoCatVoyager, research databases,
Internet search engines and other selected reference
sources.

The library web page at http://www.saintleo.edu/library
facilitates remote access to the library’s resources and
services for off-campus students enrolled at Continuing
Education Centers or the Center for Online Learning. The
library web page provides easy access to the library’s
information retrieval system, libraries of eBooks and
multiple research databases which include many full-
text articles.

In addition to serving as the gateway to academic
research for both distance learners and University
Campus students, the library web site includes an Ask-A-
Librarian feature as well as links to selected reference
sources available on the Internet. Online request forms
further facilitate document delivery and interlibrary loan
services, while a toll-free number to the reference desk
affords direct person-to-person communication with a
librarian concerning reference, database research,
bibliographic search, circulation, interlibrary loan,
document delivery and course reserve services.

Besides the resources of the Cannon Memorial Library,
University Library Services also maintains the Jerome
Library at Saint Leo University’s Savannah Center. The
Jerome Library houses a basic book and periodicals
collection and offers research and reference
assistance for students. The regional librarian in
charge of the Jerome Library collaborates with the
Cannon Memorial Library staff to provide library
support services for the Central Region. Other regional
librarians also work closely with University Campus
librarians to provide library support services for the
Virginia and Florida regions. Additionally, the Cannon
Memorial Library establishes cooperative agreements
with local libraries and host institutions for use of
library resources by students enrolled in Saint Leo
University continuing education centers.
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University Library Services are further strengthened by
participation in networks and cooperatives for
interlibrary loan exchanges throughout the United
States and globally. The Cannon Memorial Library is a
charter member of the Tampa Bay Library Consortium
and a participant in ‘Ask-A-Librarian,’ Florida’s newest
and largest collaborative online reference service. The
library is also an active member of the Florida Library
Information Network, ICUF Libraries, LIRN (Library &
Information Resources Network), OCLC and SOLINET.

Computer Usage Guidelines
University owned or operated computing resources are
provided for use to faculty, students, staff and
authorized associates of Saint Leo University. All
faculty, students, staff and associates are responsible
for use of Saint Leo University computing resources in
an effective, efficient, ethical and lawful manner. The
following guidelines relate to the use of these
computing resources:

1. Computing resources and accounts are owned by
the University and are to be used for University-
related activities. All access to computer systems
managed by the Office of Information Technology,
including the issuing of passwords, must have
prior approval by the President, Vice President,
Dean, Department Chair or an authorized
representative of Saint Leo University. The
appropriate dean or department chair must
approve access to University and departmental
computer systems. Approvals vary depending
upon the division or unit.

2. Computing resources and accounts are to be used
only for the purpose for which they were assigned
and are not to be used for commercial purposes or
non-University related activities. The continued
use of an account after the student enrollment or
faculty/staff/associate employment ends is
considered a non-University related activity.

3. Individuals must not use an account assigned to
another individual, including student accounts,
without written permission from either
Information Technology or the division that
granted the account. Faculty, students, staff and
associates are individually responsible for the
proper use of their accounts, including proper
password protection and appropriate use of
Internet resources. Allowing friends, or non-
authorized individuals to use accounts, either
locally or through the Internet, is a violation of
these guidelines. It is recommended that account
holder change the account password at least once
per semester. 

4. Data files are confidential. Computing Services or
departmental staff may access others’ files when
necessary for the maintenance of University
records, computing systems, or during
investigation of serious incidents. The latter

would require the approval by the appropriate
institutional official, or as required by local, state
or federal law.

5. University computing resources may not be used
to intimidate or create an atmosphere of
harassment based upon gender, race, religion,
ethnic origin, creed or sexual orientation.
Fraudulent, threatening, or obscene e-mail or
graphical displays used to harass or intimidate
others are prohibited. Chain letters, mass mailings
and repeated sending of e-mail after being
requested to stop are also examples of
inappropriate uses of University electronic
communications resources. User will abide by
applicable federal and state laws. 

6. No one should deliberately attempt to degrade the
performance of a computer system including network
resources, or to deprive authorized users of resources
or access to any University computer system.

7. It is a violation of these guidelines to use
unauthorized knowledge of a password to damage
any computing systems, obtain extra computing
resources, take resources from another user, gain
access to computing systems or use computing
systems for which proper authorization has not
been given – either on-campus or off-campus.

8. Software use must conform to copyright laws and
licensing agreements. 

9. For the protection of all Saint Leo University
computer users, an individual’s computer use
privileges may be suspended or restricted
immediately upon the discovery of a possible
violation of these guidelines or other campus
policies. Whenever possible, users whose
computer access has been restricted or suspended
will be notified of the restrictions and the means
for resolving the matter. Individuals who violate
these guidelines will be subject to sanctions as
outlined in the University’s Employee Handbook,
Student Handbook or academic honor code. All
such cases will be forwarded to the appropriate
officer of the University for action.

Application for Graduation
Students must make formal application for graduation
in their School office, the Graduate Studies office or
the Regional Continuing Education Center office. A fee
is required for graduation, even if the student chooses
not to participate in the graduation exercises. 

In order to provide time for a thorough research of
the applicant’s record, the application must be
submitted two semesters prior to anticipated
graduation in order to facilitate a degree audit. 

Students should note the difference between
degree completion date and degree conferral date. The
degree completion date is the end date of the term in
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which all academic requirements have been satisfied.
Degree conferral dates are the first of every month. 

The conferral date is determined upon completion
of all requirements listed under degree requirements
including the completion of all incomplete work and
receipt and posting of all transfer credit. The next
conferral date following the completion of the final
requirement is the date that is assigned. While
conferrals are held pending the next conferral date, the
University will document degree completion through a
letter signed by the Center director or by the Registrar
with validation of the University seal when necessary
when the student has met all degree requirements
including financial obligation.

Commencement Exercises
Each year at the completion of the spring semester, the
University holds formal graduation ceremonies with
academic regalia at the University Campus and at the
Continuing Education Centers. University College,
Graduate Program and Weekend and Evening Program
Center students, who have met all the requirements of
Saint Leo University for receipt of the master’s or
bachelor’s degree and have met all financial
obligations, may participate in commencement
ceremonies on University Campus. Students who will
have a maximum of two courses left for degree
completion at the end of the spring semester may
request permission from their School dean or Center
director to participate in the commencement
ceremonies, if they can provide evidence that all
remaining coursework will be completed by September
1 following graduation exercises. 

The Continuing Education Centers have separate
graduation/commencement ceremonies though
students receiving a bachelor’s degree from a
Continuing Education Center can request permission to
attend the ceremony on University Campus. Requests
are directed to the Regional Director of the Division of
Continuing Education and Student Services through
the Center Director.

Graduation with Honors
Each year academic honors (Latin Praise) are awarded
upon graduation to students who have demonstrated
high academic achievement, measured by their
cumulative grade point averages. 

Summa cum laude 3.95 and above

Magna cum laude 3.85 and above

Cum laude 3.65 and above

These awards are based on what standards are in
effect at the point of graduation and not based on
catalog year of matriculation.

Students must have a minimum of 30 hours of
academic credit at Saint Leo University to be eligible to

be graduated with academic honors. Grades
transferred from another institution are not included in
cumulative grade point averages. 

While honors designations in the commencement
program are based on the cumulative grade point
average earned at the end of the previous semester,
final honors calculations are based on all graded Saint
Leo University courses taken to fulfill bachelor’s degree
requirements. Honors are not awarded for the
associate of arts degree or for graduate degrees.

Admissions Policies and
Procedures
Saint Leo University is committed to policies that
assure there is no discrimination on the basis of age,
gender, race, color, creed, religion, national origin or
disability. The University prohibits discrimination on
the basis of disability in admission or access to its
educational programs and associated activities.

Students with disabilities requiring special
services should identify themselves and their needs to
the Office of Disability Services, Admission Office,
Continuing Education Center, or Graduate Studies
Office as soon as possible after receiving notification
of their admission to the University.

Students interested in attending Saint Leo
University’s traditional, residential undergraduate
areas of study should refer to Section II of this catalog
for admission information for University College.

Students interested in attending Saint Leo
University at one of our Division of Continuing
Education and Student Services Centers should refer to
Section III of this catalog. Saint Leo University is
committed to providing the best education for all its
students. We believe that education is a
developmental process and that a critical element in
learning comes from peer to peer connections. As a
result, the Division of Continuing Education and
Student Services Center enrollment is designed to
serve the needs of adult learners and members of the
military. Traditional learners (those between the ages
of 18 and 22) are expected to enroll at the University
College location and may not enroll at the Continuing
Education Centers. An exception may be made
following written appeal to the Vice President for
Enrollment. Guidelines for the appeal are found in the
Continuing Education section of this catalog.
Information pertaining to the graduate programs is
contained in Section VI. 

Transfer Credit Policies 
Students are classified as transfer students if they
have previously registered at any other college or
university as a matriculated student, regardless of the
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amount of time spent in attendance or credit earned.
To receive individualized information regarding the
evaluation of transfer credits, students must first apply
for admission and submit the application fee.

The University does not provide an official Saint
Leo University transcript of transfer credit until
successful completion of at least one course at Saint
Leo University. A student must be currently enrolled or
have completed 30 credit hours at Saint Leo University
in order to continue to have transfer credit from other
regionally accredited institutions added to their Saint
Leo University transcript. No quality points are
awarded for transfer credit. 

Traditional Transfer Credit
Saint Leo University recognizes transfer credit only
from regionally accredited institutions. Credit that was
earned 25 or more years prior to the date of application
to Saint Leo University will be considered on a course-
by-course, case-by-case basis at the time that the
transfer evaluation is prepared. The older the courses
are, the less likely they are to be currently applicable.

The maximum number of credits that can be
transferred and accepted from community or junior
colleges by Saint Leo University is 64 hours.

The associate of arts degree holder may earn a
bachelor’s degree by electing one of Saint Leo
University’s majors, satisfying all degree requirements
and completing a minimum of 30 credit hours with
Saint Leo University, 15 of which must be in the major. 

Students who transfer to the University are not
expected to complete the entire core as we recognize
that other colleges and universities have legitimate
alternative means of providing students with a firm
basis with liberal arts. Students transferring to Saint
Leo University with an associate of arts degree are
required to transfer or complete the following:

• two religious studies courses; one of which must
be the Saint Leo University course, REL 401 The
Catholic Tradition,

• two science courses; one physical science and one
life science,

• one survey of literature course,

• one course in history or economics or political
science,

• one mathematics course at the level of MAT 128
or higher, and

• one capstone course in the major.

Students transferring to Saint Leo University with
an associate of arts degree under the Independent
Colleges and Universities Articulation agreement will
have general education requirements met with the
exception of COM-130 PC Applications and REL-401,
The Catholic Tradition.

Students who hold a bachelor’s degree from a
regionally accredited college or university will be
considered to have satisfied all general education
requirements, except for REL 401, for a degree from
Saint Leo University. Such students may earn a
bachelor’s degree by electing one of Saint Leo
University’s majors, satisfying all degree requirements
and completing a minimum of 30 credit hours with
Saint Leo University, 15 of which must be in the major. 

No quality points are awarded for transfer credit.

Permission to enroll in courses at another
institution of higher education will be granted to
students only in one of the following situations: (a) if
the course the student wishes to take is not offered by
Saint Leo University, (b) if the student is in senior
status and is required to take a particular course for
graduation which is not scheduled to be offered during
that student’s senior year, or (c) if the student has met
residency requirements but no longer has access to a
Saint Leo University center. Prior approval to take
courses elsewhere must be sought by the student in
order to ensure that the course credits will be
acceptable to the University and, where appropriate,
would be applicable to the student’s degree
requirements. The student must meet with their
academic dean or Regional Continuing Education
Center director to request such an approval. Upon
completion of a course taken elsewhere, the student
must have an official transcript forwarded from the
other institution to their Center at Saint Leo University.

Non-Traditional Transfer Credit
Saint Leo University recognizes non-traditional
transfer credit earned or validated through the
methods listed below.

Military Service Courses and Training.
Credit for military courses and training may be granted,
based on formal evaluation by the Registrar and credit
recommendations in the guides to the evaluation of
military credit published by the American Council on
Education (ACE). The maximum limit upon this category
of transcript credit is 33 semester hours.

Police Training Experience. 
Credit for training may be granted based upon
individual evaluations of official training center
certificates and/or transcripts. A maximum of 24
semester hours of transfer credit for training and
police courses may be awarded if not duplicated
elsewhere. State and training center certificates must
be presented for evaluation. Courses of less than 40
contact hours will not be considered for credit. 

Nursing School Credit. 
Credit may be awarded for nursing training when
verified by a copy of license and transcript of training
courses and hours attended unless duplicated
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elsewhere. A maximum of 60 semester hours for a RN
license and 30 semester hours for the LPN license may
be awarded. Formal Educational Programs and Courses
Sponsored by Non-Collegiate Organizations. The
University recognizes credit recommendations
established by the American Council on Education and
published in The National Guide to Educational Credit
for Training Programs. Credit also is recognized from
The Directory of the National Program on Noncollegiate
Sponsored Instruction conducted by the Board of
Regents of the University of the State of New York. 

Standardized Examinations. 
The University recognizes the following standardized
examinations at the credit levels recommended by the
respective testing services:

• Excelsior College Examinations (formerly ACT PEP:
Regents) 

• College Level Examination Program (CLEP) -
General examinations and specific subtests. Up to
30 credits may be earned through the General
examinations. Information on CLEP exams may be
obtained by contacting www.collegeboard.org.

• Defense Activity for Non-Traditional Education
Support (DANTES). Information on DANTES may
be obtained by contacting www.chauncey.com.

In most cases, transfer credit is granted in
accordance with scores recommended by the American
Council of Education. However, there are specific
exceptions where the University requires a higher score
than the recommended score in order to fulfill degree
requirements. Students should meet with their
academic advisor prior to taking any standardized tests.

The maximum limit on standardized examination
transfer credit is 40 semester hours. All such credit will
be listed on the student’s transcript and will not be
removed once it has been added to the transcript.

Advance Placement Exam
Transferability Guidelines

Credit awarded with score of 3 or higher

SUBJECT EXAM SLU EQUIVALENCY
Biology BIO-225, BIO-1XX
Calculus AB MAT-231
Calculus BC MAT-231, MAT-232
Chemistry CHE-123, CHE-1XX
Computer Science A COM-207
Computer Science AB COM-207, COM-2XX
English Language & Composition ENG-121, ENG-1XX
English Literature & Composition ENG-121, ENG-122
Environmental Science PSC-1XX
French – Language FRL-1XX (6 credits)
French – Literature FRL-1XX (6 credits)
German – Language FRL-1XX (6 credits)
Government & Politics/Comparative POL-223
Government & Politics/ U.S. POL-223
History – European HTY-124, HTY-1XX
History – Art ART-123, FAS-101
History – U.S. HTY-121, HTY-122
Human Geography GEO-1XX
Latin – Literature FRL-1XX (6 credits)
Latin/Vergil FRL-1XX (6 credits)
Macroeconomics ECO-201
Microeconomics ECO-202
Music Theory MUS-123, MUS-121
Physics B PHY-221, PHY-222
Physics C – Mechanics PHY-221
Physics C – Electric/Magnet PHY-222
Spanish – Language SPA-111, SPA-112
Spanish – Literature SPA-212, SPA-211
Statistics MAT-201
Studio Art ART-221, ART-1XX



Saint Leo University  2005-200628 The University

CLEP Standardized Tests
Transferability Table
Credit is accepted based on the minimum acceptable
score recommended by ACE.

TITLE SLU COURSE

GENERAL EXAMS
General Exam: English Composition ENG-121, ENG-122
General Exam: Mathematics MAT- 003, MAT-131
General Exam: Humanities HUM -1XX, FAS-123
General Exam: Natural Sciences ELE-1XX, ELE-1XX
General Exam: Social Sciences 
and History SSC-1XX, HTY-1XX

COMPOSITION AND LITERATURE
American Literature ENG-223, ENG-224
Analyzing and Interpreting Literature ENG-122, ENG-1XX
English Literature ENG-221, ENG-222
Freshman College Composition ENG-121, ENG-122
College Spanish Language SPA-111, SPA-112
College Spanish Language SPA-111, SPA-112, 

SPA-211, SPA-212

SOCIAL SCIENCES AND HISTORY
American Government POL-223
History of the U.S. to 1877 HTY-121
History of the U.S. 1865 to present HTY-122
Human Growth and Development EDU-226
Intro to Educational Psychology PSY-423
Macroeconomics ECO-201
Microeconomics ECO-202
Intro to Psychology PSY-121
Intro to Sociology SOC-121
Western Civ: Ancient Near East to 1648 HTY-123
Western Civ: 1648 to the Present HTY-124

SCIENCE AND MATHEMATICS
Calculus with Elementary Functions MAT-231, MAT-232
College Algebra MAT-151
Algebra-Trigonometry MAT-2XX
General Biology BIO-1XX
General Chemistry CHE-123

BUSINESS
Information Systems and Computer Apps. COM-1XX
Principles of Management MGT-301
Principles of Accounting ACC-201, ACC-202
Intro Business Law GBA-231
Principles of Marketing MKT-301

DANTES Subject Standardized Tests
Transferability Table
Credit is accepted based on the minimum acceptable
score recommended by ACE.

TITLE SLU COURSE
Art of the Western World ART-123
Astronomy PSC-1XX
Business Law II GBA-332
Business Math ELE-1XX
Civil War and Reconstruction HTY-331
Contemporary Western Europe: 1946-1990 SSC-102
Criminal Justice CRM-220
Drug and Alcohol Abuse SSC-328
Environment and Humanity ENV-1XX
Ethics in America PHI-224
Finance MGT-325
Financial Accounting ACC-201
Foundations of Education EDU-1XX
Fundamentals of College Algebra MAT-128
Fundamentals of Counseling PSY-1XX
General Anthropology SSC-1XX
Here’s to Your Health BIO-1XX
History of the Vietnam War HTY-1XX
Human Cultural Geography SSC-1XX
Human Resource Mgmt MGT-331
Intro to Business GBA-105
Intro to Computing COM-1XX
Intro to Law Enforcement CRM-422
Intro to the Modern Middle East HTY-233
Intro to World Religions REL-223
Lifespan Developmental Psychology PSY-325
Management Information Sys. MGT-327
Money and Banking ECO-366
Organizational Behavior MGT-412
Personal Finance MGT-1XX
Physical Geology PSC-1XX
Physical Science I SCI-101
Public Speaking SPH-221
Rise and Fall of the Soviet Union HTY-325
Statistics MAT-201
Supervision MGT-1XX
Technical Writing ENG-2XX
Western Europe Since 1945 SSC-102
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Excelsior Exams
(formerly Regents)
Transferability Table
Credit is accepted based on the minimum acceptable
score recommended by ACE.

TEST CODE TITLE SLU COURSE
REG-459 Abnormal Psychology PSY-327
REG-554 Adult Nursing ELE-3XX
REG-460 American Dream Pt I HTY-3XX, HUM-3XX
REG-506 Anatomy & Physiology BIO-225, BIO-226
REG-579 Business Policy & Strategy GBA-498
REG-427 Community: Nursing Care A ELE-1XX
REG-478 Community: Nursing Care B ELE-1XX
REG-479 Differences Nursing Care A ELE-1XX
REG-531 Differences Nursing Care B ELE-1XX
REG-578 Differences Nursing Care C ELE-1XX
REG-434 English Composition ENG-121, ENG-1XX
REG-484 Ethics: Theory & Practice PHI-224
REG-407 Foundations of Gerontology SSC-1XX
REG-403 Foundations of Nursing ELE-1XX
REG-425 Health Restoration Area ELE-3XX
REG-477 Health Restoration Area II ELE-3XX
REG-530 Health Support Area I ELE-3XX
REG-577 Health Support Area II ELE-3XX
REG-541 Health Support: Comm Hlt Nurs ELE-1XX
REG-540 Health Support: Promo & Protect ELE-1XX
REG-432 History of Nazi Germany HTY-3XX
REG-486 Human Resource Management MGT-331
REG-538 Labor Relations MGT-441
REG-583 Lifespan Developmental Psych PSY-325
REG-453 Maternal/Child Nursing AA ELE-1XX
REG-457 Maternal/Child Nursing BA ELE-3XX
REG-559 Maternity Nursing ELE-1XX
REG-558 Microbiology BIO-425
REG-532 Occupational Strategies in Nursing ELE-1XX
REG-435 Organizational Behavior MGT-412
REG-584 Pathophysiology BIO-1XX
REG-582 Product/Operation Management GBA-1XX
REG-426 Prof Strategies Nursing ELE-1XX
REG-485 Psych of Adulthood/Aging PSY-3XX
REG-503 Psych/Mental Health Nursing PSY-3XX
REG-555 Reading Instruc Elem School EDU-334
REG-509 Religions of the World REL-223
REG-436 Research Methods in Psychology SSC-320
REG-537 Research in Nursing ELE-3XX
REG-408 Statistics MAT-201
REG-487 World Population SSC-3XX

Examinations and minimum scores acceptable
for credit are subject to change.

International Students
Saint Leo University accepts international students in
all programs except for those offered at Continuing
Education Centers located at military installations.
Interested applicants should refer to Section II of this
catalog for further information.

Special/Transient Students
The University is prepared to enroll a limited number of
students who wish to take selected courses for credit
but who do not wish to study for a degree. These
students must complete a short application which can
be obtained from the Admissions Office at University
Campus or from the Continuing Education Center where
they wish to attend. Special/Transient students need
not provide transcripts from previous institutions
except in cases where the course(s) the student wishes
to take require prerequisites. In that case, a transcript
showing successful completion of the prerequisite
courses at a regionally accredited post secondary
institution must be submitted. Veterans eligible for VA
educational training benefits must be in a degree-
seeking status in order to be certified for VA benefits. 

A special student is subject to the same academic
regulations and discipline as other students. Application
for degree-seeking status should be made upon
completion of 12 semester hours at Saint Leo University.

Appeal of Admission Decision 
Applicants denied admission to Saint Leo University
may appeal the decision by filing a written request for
review to the vice president for enrollment within 30
days of the decision. The applicant may submit
additional documentation which will be reviewed
along with all previously submitted credentials. The
applicant will be informed of the decision within 30
days of the receipt of the request for review.
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Student Financial Assistance
Saint Leo University awards institutional, federal and
various state financial aid to eligible students, enrolled
in a degree program and attending at least half time. 

Financial aid is any form of assistance that helps to
pay college education expenses. Scholarships, grants,
loans and student employment programs are all
classified as financial aid. Scholarships are awards
based on academic achievement, personal
accomplishment or community service. Scholarships
do not require repayment. Grants are awards based on
financial need and also do not require repayment.
Student employment programs provide part-time
employment opportunities to students. Loans are funds
borrowed to help pay educational costs and do require
repayment of principal and interest after a student is
no longer enrolled at least half time.

How financial aid awards and amounts are
determined:

Financial aid is awarded on the basis of financial
need, program requirements and fund availability.
Financial need is calculated using the Free Application
for Federal Student Aid (FAFSA). Using the income and
asset information reported, a measurement of the
family’s financial strength is calculated. This
calculation is the estimated family contribution (EFC).
The estimated family contribution is subtracted from
the cost of education to determine the student’s
financial need. The cost of education is made up of
direct and indirect costs. Direct costs include tuition
and fees. Indirect costs include estimates for books,
room and board, transportation costs, personal and
miscellaneous costs. 

Financial Aid Application Process:

New Students

1. Apply for admission. Admission to the University
is required in order to receive a financial aid
award. In addition, students must also be enrolled
in a degree seeking program in order to receive
financial aid.

All Students

1. Apply for financial aid each year after January 1st
at the FAFSA website of www.fafsa.ed.gov.
Filing for federal aid is free – do not pay any
service offering assistance.

Financial aid for 2005-2006 is awarded for those
terms between July 1, 2005 and June 30, 2006.

Apply early! Financial aid funds are limited. Filing
your FAFSA after January 1st but before March 1st
increases the opportunity to receive scholarships and
grant funds. The FAFSA can be filed before official

admission notification. Filing for financial aid does not
affect admission to the University. Estimated tax
information is acceptable. Financial aid advisors are
available to assist in the completion of the FAFSA. 

Contacting the Financial Aid Office:

By phone: 1 (800) 240-7658

By email: finaid@saintleo.edu

Students (and parents of dependent students) can
“sign” the Free Application for Federal Student Aid
(FAFSA) electronically by requesting a Personal
Identification Number (PIN) at the FAFSA website. 

• The PIN will be sent to the student, usually within
ten days, depending on if the PIN is sent
electronically or via mail;

• Use 2004 tax information for the 2005-2006 year;

• Use 001526 on the FAFSA as the Saint Leo Federal
School ID.

2. The FAFSA is processed by a Central Processing
Servicer (CPS), who will send each student a
Student Aid Report. Saint Leo will also receive a
copy if listed on the FAFSA;

3. After receiving the SAR, review it for accuracy.
Corrections can be made online at
www.fafsa.ed.gov or by calling the Department of
Education at 1 (800) 433-4323.

4. The SAR will indicate if the student has been
selected for “verification” by the CPS. This will be
written on the SAR as “your file has been selected
for verification” or “you will need to provide
financial documents”. If so, and

• You are considered an independent student:

• Submit a signed copy of your and your spouse’s
2004 tax return(s);

• Submit a completed 2005 verification
worksheet available at www.saintleo.edu;

• You are considered a dependent student:

• Submit a signed copy of your and your parent(s)
2004 tax return(s);

• Submit a completed 2005 verification
worksheet available at www.saintleo.edu;

5. After the SAR has been received and reviewed by
the Financial Aid Office, eligible students will
receive an award letter. The award letter indicates
what aid the student may receive if all
requirements are met. Requirements to receive
aid include:

Enrollment: All financial aid requires enrollment.
Pell and FSEOG grants are adjusted according to



Saint Leo University  2005-2006 The University 31

enrollment. FSEOG requires at least ? time enrollment.
Florida state aid, such as FRAG and FSAG require 1) 12
credit hours enrollment and 2) enrollment for the entire
semester (minimum 15 weeks or Spring 1 and Spring
2). Stafford loans require at least halftime enrollment
for the entire loan period requested.

Eligibility: Any changes in eligibility may result in
a reduction or elimination of award. To receive
financial aid, a student must meet some fundamental
eligibility requirements. A student must:

• be a citizen of the United States or permanent
resident for federal and state funds;

• be enrolled as a degree seeking student;

• be making satisfactory progress toward a degree;

• be registered with the Selective Service, if
required;

• be a high school graduate or possess a high school
equivalency;

• not be in default on a federal student loan* ;

• not owe a repayment on a federal grant*; and

• not have exceeded the annual or aggregate federal
loan limits.

*The National Student Loan Data System (NSLDS)
must indicate that a student is not in default or owe a
repayment of a federal grant before Saint Leo will award
and/or disburse any federal or state funds to a student.

Standards of Academic Progress: Students
receiving federal financial aid must meet the Saint Leo
academic standards of academic progress. Florida
state aid such as the FRAG and FSAG, requires
students maintain a 2.0 cumulative grade point
average and the successful completion of 12 credit
hours per semester for each semester Florida aid is
received. The Florida Academic Scholars Award
requires a cumulative grade point average of 3.0 for
renewal. The Florida Merit Scholarship and the Florida
Gold Seal Scholarship require a cumulative grade point
average of 2.75 for renewal. 

Failure to maintain Standards of Academic Progress
for Federal aid will result in losing aid eligibility. Students
who lose federal aid eligibility may petition the Financial
Aid Office for re-instatement of federal aid if 1) the next
semester attended a student maintains a minimum term
grade point eligibility of 2.0 and successfully completes
all hours attempted during that semester. 

Failure to maintain Standards of Academic
Progress for Florida State aid will result in losing aid
eligibility for the next academic year and until
Standards of Academic Progress are met.

Students have the right to petition for
reinstatement of financial aid if documentation of
unusual family, medical or other circumstances
substantially contributed to the lack of progress.
Contact the Office of Financial Aid for information on
the petition process.

Fund availability: Funding may change during the
course of the year as some funds, such as FSEOG,
FSAG, and others have a limited amount of funds
available. In addition, Florida aid award amounts may
change.

5. To apply for Stafford loans: Students who have
not received a loan at Saint Leo: 1) sign and return
a copy of the award letter to the Financial Aid
Office; 2) complete the required entrance
interview that will explain the rights and
responsibilities for taking out a student loan – do
this at www.mapping-your-future.org. The
Financial Aid Office will receive confirmation once
completed 3) complete the one time required
Master Promissory Note that will be mailed or be
available online.

Students who have already received a loan at
Saint Leo: 

1) Sign and return a copy of the award letter to the
Financial Aid Office.

Forms of Student Financial
Assistance

Federal Financial Aid Sources
Federal Pell Grant - Federal Pell Grants are

awarded to students, who have not earned a
bachelor’s degree, are enrolled in a degree program
and have exceptional financial need. Awards are based
on financial need and enrollment status. 

Federal Supplemental Opportunity Grant
(SEOG) – The Federal SEOG is awarded by Saint Leo
University to Pell Grant recipients. Awards are limited
based on fund availability and financial need. 

Federal Perkins Loan Program – A limited
number of Perkins loans are made annually by Saint
Leo to students with exceptional financial need. 

Federal Stafford Loan Program – All eligible
students may receive a Stafford Loan regardless of
financial need. Financial need is used to determine
your eligibility to receive subsidized interest benefits.
Students not qualifying for a subsidized loan may
receive an unsubsidized loan. Interest accrues on
unsubsidized loans while a student is enrolled in
school and during grace periods. All principal
payments are deferred until six months after
graduation for subsidized and unsubsidized loans. 
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Federal Work Study – The Federal Work Study
program provides students with financial need and an
opportunity to earn money and gain valuable work
experience. Funds are limited. Students are paid
directly for hours worked. 

Federal PLUS Loan – To help meet educational
expenses, parents may borrow through the Federal PLUS
Loan. This is a low-interest, long-term loan, which is
approved by a PLUS lender based on credit worthiness.
Parents may borrow up to the difference between
educational costs and the student’s financial aid. 

Grants for Florida Residents
Florida Resident Access Grant – The Florida

Resident Access Grant (FRAG) is a tuition and fee
restricted entitlement program for Florida residents
attending Saint Leo University as full-time, degree
seeking students. This grant requires no repayment. It
is given to Florida residents regardless of financial
need or academic merit. To confirm eligibility, students
must complete the FAFSA application. 

Florida Bright Futures – The Florida Bright Futures
program provides for scholarships awarded on the basis
of high school academic achievement. The Florida
Department of Education determines the eligibility for
the Florida Academic Scholars awards; the Florida Merit
Scholarship; the Florida Gold Seal Scholarship and the
Florida Academic Top Scholar Scholarship.

Florida Student Assistance Grant – The Florida
Student Assistance Grant (FSAG) is awarded by Saint
Leo University by funds made available through the
state of Florida. Students must be enrolled full time in
an undergraduate degree program and meet eligibility
standards established by the Bureau of Student
Financial Assistance. FSAG funds are limited and
awarded based on the availability of funds. These
awards are not transferable or portable. 

Institutional Scholarship and Grant
Aid – A FAFSA must be filed annually
to receive any of these awards. 

Saint Leo Endowed Scholarships and Donor
Scholarships – Saint Leo is fortunate to offer
scholarships made possible through the generosity of
various donors. These scholarships are awarded by the
Office of Financial Aid based on specified criteria.
Students receiving endowed scholarships are
requested to acknowledge this assistance by
communicating appreciation to the donor. Endowed
and donor scholarships may be used to replace
previously awarded Saint Leo grant funds.

Additional Sources
State Scholarships – If you are not a Florida

resident, check with your state scholarship agency
regarding your eligibility for state aid. 

Alternative Loans – Various lenders offer
educational loans that are not sponsored by the
federal government. These long-term loans are subject
to credit approval. The lender establishes the interest
rates and repayment options. Please contact the Office
of Financial Aid for further information.

Financial Aid for International
Students
Institutional financial aid for international students is
limited. Academic scholarships are available to
international students on the basis of academic
qualifications, and will be determined at the time the
student’s application for admission is reviewed.

Generally, international students must show
evidence of ability to pay all direct and indirect costs of
attendance. Indirect costs include expenses not
covered by tuition, room/board and fee charges, and
are such things as travel, personal living expenses, and
living expenses when school is not in session and when
the student is unable to return home and books. United
States Immigration law requires non-U.S. citizens who
are not permanent residents to submit a Declaration
and Certification of Finances form as proof that assets
are available to cover all costs of attendance.

Educational loans are available to international
students through a variety of lending institutions.
Virtually all require the signature of a U.S. co-signer.
For more information, call, write or e-mail the Office of
Financial Aid.

NOTE: Financial aid (including scholarships) for
United States citizens living overseas will be
determined as other United States citizens, that is, by
academic qualifications and the results of the Free
Application for Federal Student Aid (FAFSA).

Disbursement of Funds
All students attending Saint Leo University are

charged tuition and fees. Students living on University
Campus are charged for housing and meal plans.
Students receiving financial aid will receive a bill from
Saint Leo University. 

Financial aid is disbursed in accordance with the
financial aid award letter and after the add/drop period
has ended. Awards may be adjusted if enrollment
requirements have not been meet.

The Bursars Office is responsible for disbursing any
financial aid funds in excess of tuition, fees and other
costs.
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See sections II, III and V for more specific
information.

Withdrawal from the University
In accordance with Federal Title IV regulations,

federal financial aid is earned based upon the length of
time that a student is enrolled. When a student
withdraws from Saint Leo University before 60 percent
of the term or semester has been completed, a portion
of any federal loans or grants will be refunded to the
federal aid program. This applies to students who
withdraw, officially or unofficially, from all of their
classes. The Federal Title IV refund regulations are
separate and distinct from Saint Leo University tuition
refund policies. For further information, please contact
the Office of Financial Aid.

Financial Information

Finance and Accounting Office
Policies
1. The advance payment for each semester is non-

refundable unless the student becomes
academically ineligible. After classes begin,
laboratory and special fees are non-refundable. 

2. All regular charges are payable as billed.

3. Students eligible for VA educational benefits may,
under special circumstances, arrange for a
deferment of tuition payments. Such deferment
may be granted for one term at a time. It is the
responsibility of the student to fulfill financial
obligations to the University. Failure to do so may
result in the student not being allowed to register
in a subsequent term. Further information may be
obtained from the University VA certifying officials
at University Campus or Regional Continuing
Education Center.

4. Grants and loans administered by the University
are credited to the student’s account in an amount
prorated by semester or term. 

5. Outside Scholarships: A student receiving an
outside scholarship or other type of monetary
award must present written evidence of the
amount and conditions of the award to the
University’s Student Financial Services Office.
When the award is presented to the University,
the Student Financial Services Office will credit
that amount to the student’s account. In certain
cases these awards may be posted to the
student’s account as “pending financial aid,”
however, if the award is not received by the
University, it will be removed. In these cases the
student is responsible for all charges.

6. Students on the Work-Study Program are paid
semi-monthly by check for hours worked. A portion
of a paycheck may be applied toward their fees.

7. For reasons of non-payment, the Student Financial
Services Office may at times place a student on
financial hold. Financial hold could consist of
prohibiting registration, campus housing, class
attendance, meal plan privileges and all other
student privileges. No transcripts, diplomas,
certificates of attendance or certain other official
documents will be released if a student has
financial indebtedness to the University. If a
student is put on financial hold the student should
immediately contact the Student Financial
Services Office at (877) 375-2346.

8. Errors: The University reserves the right to adjust
clerical or computational errors in the aid award.

9. Unavailability of Funds: Awards are made
subject to available funds. The University
reserves the right to cancel or modify awards if
funds are ultimately determined to be
unavailable to the University.

Questions Concerning Charges and
Payments
All questions from Division of Continuing Education
and Student Services students relating to charges and
payments should be directed to the Continuing
Education Center. All questions from University
College and Graduate Program students relating to
charges and payments should be directed to the Trane
Stop Student Service Center. Questions or concerns
that cannot be resolved at the Continuing Education
Center or Trane Stop should be addressed to the
Student Financial Services office.

Financial Responsibility
No transcripts, diplomas, certificates of attendance or
certain other official documents will be released if a
student has financial indebtedness to the University. If
a student leaves the University with an unpaid
balance, the University will have no other choice but to
hold the student responsible for any legal and/or
collection fees incurred by the University in collecting
the unpaid balance.

Students must understand and agree that they are
responsible for all charges occurring as a result of their
educational activities. In many instances, some of the
charges may be settled by a student’s sponsor,
employer or other interested party, however, the
student is ultimately responsible for his/her account.

Personal Property
The University is not responsible for loss or for damage
to the personal property of students. Ordinarily the
insurance carried by a parent automatically provides or
can be extended for this purpose. Students are
encouraged to examine their current policy or to secure
personal property/rental insurance. Students are also
encouraged to establish bank accounts at a local bank
so they do not have large amounts of cash in their
rooms. An ATM is available on University Campus.
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Refunds
Refunds due students who have credit balances in
their tuition account will automatically be issued
within 14 days if the student has not elected to have
these funds retained in their account. Questions
regarding refunds should be addressed to the Office of
Accounting and Finance (Bursar’s Office).

Student Affairs
The division of Student Affairs assists, nurtures and
supports students and their peer communities through
programs and services that facilitate intellectual,
interpersonal and spiritual development. The staff is
strongly committed to the total development – mind,
body and spirit – of each student within our University
community. This is accomplished through the
development of a healthy and positive community that
enables each student to develop social and
interpersonal skills, foster leadership skills, explore
career opportunities, cultivate sound ethical and moral
principles, deepen spiritual commitments and formulate
a philosophy of life that embraces our Benedictine
values of community, respect, excellence, personal
development, responsible stewardship and integrity.

Departments within the division of Student Affairs
are designed to assist a student’s growth and
development as a whole person by assisting all
students in becoming more involved with campus
activities and organizations. Saint Leo University
recognizes that working with others through out-of-
classroom projects, activities and events develops
leadership, promotes community on the University
campus and at the Division of Continuing Education and
Student Services Centers, creates a vibrant student life
experience and generates strong school spirit for all. 

Student Involvement
As active members of the University community,
students are encouraged, individually and collectively, to
express their views on institutional policy and matters of
general interest to the student body. University College
students can participate in the formulation and
application of institutional policy, affecting both
academic and student affairs, through standing
committees, Student Government Union, and numerous
ad hoc committees and organizations. Any students
concerned with an academic issue should contact the
department director, School dean, or Center director. All
issues concerning student life should be directed to the
Assistant Vice President for Student Affairs.

Code of Conduct
Students are expected to display respect for
individuals and their rights within the Saint Leo
University community setting. Persons at Saint Leo
University locations are expected to express

themselves through conduct, which does not deny
other individuals the freedom to express their own
individuality socially, emotionally, intellectually and
spiritually, and does not deny other individuals their
rights. The Student Handbook, which is available
electronically, each year, contains detailed information
concerning student guidelines and policies for
students. Students are responsible for their behavior
and the behavior of their guests on the campus at all
times. Students may be suspended from the University
if they are judged to be disruptive or at odds with
normal standards of good citizenship. A University
Campus student whose conduct on or off campus is
damaging to the special interests of the University may
expect disciplinary action. Saint Leo University
maintains the right to dismiss or suspend any student
for reasons that the administration deems to be in the
best interest of the University.

Personal Abuse
All members of the University community and guests
are entitled to be free from harassment, coercion,
sexual harassment, threat, disrespect and
intimidation. Any statement or action that damages or
threatens the personal and/or psychological well-
being of a person will not be tolerated.

Personal abuse not only occurs when directed to
the individual, but also occurs in the presence of the
individual.

Students who feel that they have been subject to
personal abuse by a faculty member, staff member or
another student should report the incident to the
Assistant Vice President for Student Affairs, School
dean or Center director.

Office of University Ministry and
the Stewardship Center for Pastoral
Ministry
Mission and Purpose

University Ministry serves the religious and spiritual
development, as well as the personal and social justice
concerns, of all the students, faculty and staff of Saint
Leo University. From the wisdom tradition of our
Benedictine heritage, we emphasize the spiritual and
religious importance of learning and learning well.
From the world-engaging spirit of the Second Vatican
Council, we encourage a spirituality where people
claim and develop their natural and human gifts for the
service of others, especially for the poor and forgotten.
Because we are a Catholic university, we give special
attention to nurturing the Catholic identity and self-
understanding of Catholics in our community, as well as
offering joyful and meaningful worship. 

Catholicism, however, is not an ideology we
impose but a gift we share. Other members of the
Saint Leo Community are always welcome to join any
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specifically “Catholic” activity University Ministry
offers. In actual fact, the majority of our activities, e.g.,
Samaritans (community service and social justice
outreach), retreats, mission/service trips, etc are
strictly ecumenical, that is, open and welcoming to all
Christians as well as to our brothers and sisters of the
Jewish, Muslin, and other faith-traditions.

As part of the larger Mission of Saint Leo University,
University Ministry supports and educates for our core
Benedictine values of excellence, community, respect,
personal development, responsible stewardship, and
integrity. University Ministry especially promotes the
Benedictine values of community-building and
hospitality on campus and in our residence halls. We
emphasize in a positive way wherever we can that we
truly are “our brothers’ and sisters’ keepers.” (Genesis
5) Here at Saint Leo we are family and belong to one
another. We are called to hold each other in sacred trust
and never to violate that sacred bond. Thus we affirm
and call forth the best of each other as well as challenge
any behavior or attitudes that destroy human dignity and
community and our sense of joy of being part of the
Saint Leo family.

This spirit of community-building and cooperation
leads Ministry, Student Affairs and Residence Life to
share programs and to support each others endeavors.
University Ministry works with the President’s Office
and Academic Affairs in introducing new faculty and
staff to our Catholic and Benedictine heritage. In terms
of outreach to the large community University Ministry
works very closely with our own Center for Catholic-
Jewish Studies and with University Advancement and
Alumni Relations to involve our friends and neighbors
in the mission and activities of Saint Leo University.

Our social justice outreach comes from the
Samaritans’ volunteer and service opportunities
throughout the year as well as from our Spring Break
Mission/Service trips to Haiti, the Dominican Republic
and to the “Borden Witness Program” in McAllen,
Texas and Mexico.

University Ministry Services:

• Assures the worship and ritual life for the
University Community — Catholic Mass,
memorials and special events of a religious and
patriotic nature, etc.

• Trains and mentors young adults for lay leadership
in the Catholic church or in other Christian
churches through the Student Chaplain Program. 

• Provides “mini courses” and other learning
opportunities to explore and understand the
Catholic faith. 

• Offers volunteer service opportunities through the
Samaritans and through the Spring Break
Mission/Service trips to Haiti, the Dominican
Republic, and “Border Witness” in McAllen, Texas
and Mexico.

• Offers retreats and other experientially-based
opportunities for spiritual and personal growth —
deeper awareness of God, self and others and
integrating the mind-body-spirit connection.

• Provides and encourages Bible Study, lectio divina,
prayer groups and faith-sharing.

• Invites nationally-known speakers to talk about
contemporary issues in religion and/or in social
justice.

• Offers sacramental confession, spiritual direction
and pastoral counseling.

• Provides sacramental preparation for marriage and
for the other sacraments through the Rite of
Christian Initiation for Adults (RCIA), including
Baptism, Confirmation and First Holy Communion.

• Offers pastoral care in times of illness (including
hospital visits), during personal crises and other
traumatic events, on the occasion of a divorce or
death in the family and in the case of serious
illness or death of a friend.

• Offers the Invocation at all “home” athletic events
and provides special retreats and prayers for the
various athletic teams.

• Offers monthly Eucharistic Adoration on the First
Thursday and Friday of the month.

• Through “Project Rachel” provides support and
guidance for those who are suffering remorse after
having had an abortion.

• In cooperation with the Counseling Center offers
help to women who are pregnant or who are
victims of date rape.

For further information & updates, consult our
website: www.saintleo.edu/umin

The Center For Catholic-Jewish
Studies
A collaboration of the American Jewish Committee
and Saint Leo University

In a world of increasing religious intolerance,
misinformation and misunderstanding, the Center, its
Board and “The Friends of the Center” commit
themselves with passionate urgency to move in the
opposite direction to build mutual respect, understanding
and appreciation between Jews and Catholics.

Because of our University roots as well as our
outreach to Catholic and Jewish laity and clergy of all
ages, including high school and university students,
the Center’s mission promotes education and
dialogue through:

• Conferences featuring world-class scholars and
leaders in interreligious affairs,



Saint Leo University  2005-200636 The University

• The Eternal Light Newsletter, published quarterly,

• Town Hall meetings on topics of interest to the
general public,

• Parish/Synagogue partnerships,

• Public lectures,

• Pulpit exchanges,

• Courses and lectures at Saint Leo University and
elsewhere,

• The CCJS website,

• Annual gala fund-raising dinner, and

• The Eternal Light Award recognizes an outstanding
leader in Catholic-Jewish relations.

Saint Leo University and the American Jewish
Committee have undertaken a project for a
collaborative partnership between Jews and
Catholics. The Center was established at Saint Leo
University in 1998 through a formal Memorandum of
Agreement between the University and the American
Jewish Committee. The Center concentrates its efforts
to promote interfaith dialogue on contemporary
problems and to address historical conflicts, as well as
to educate the communities on the philosophical and
theological understandings for the two faiths and their
impact on modern society. The Center is open to all
members of the community. The year 1999 celebrated
the founding of the Center. Along with Rabbi James
Rudin of the AJC, Bishop Robert N. Lynch of the
Diocese of St. Petersburg, Bishop John J. Nevins of the
Diocese of Venice and Dr. Arthur F. Kirk Jr., President of
Saint Leo University, the founders included leading
members of the West Florida communities like John
Sykes, CEO of Sykes Industries; Thomas V. Draude,
Senior Regional Vice President of USAA; Thomas
Buckridge, Senior Director of Global Operations and
Delivery of Citicorp Travel Payment Services; Carol
Siegler, President of the West Coast Florida Chapter of
the American Jewish Committee and a member of its
national board; Mark Mahaffey, President of the
Mahaffey Co.; the late Dr. Ben Sischy, M.D., immediate
past president of the American Jewish Committee,
West Coast Florida Chapter, as well as many others.
The objectives of the Center are to educate the public
on issues germane to both religions and to foster
intellectual discussion, as seen from both points of
view. Together in the spirit of the Hebrew Tikkun Olam
(trying to repair/improve the world), the Center models
and promotes tolerance, justice and compassion in a
world so torn by strife and prejudice among religions
and nations only intensified by the events of
September 11. These objectives are met through
conferences, town hall meetings, interreligous
dialogue, and gatherings of young Jews and Catholics
sharing their faith together.

Board of Directors

Carol B. Siegler, Co-Chair

Morton Siegler, Co-Chair

Gail Whiting, Vice Chair

Miriam Greenberg, Secretary

Thomas Buckridge, Treasurer

Board Members

Mary Jo Baras

Maureen Cohn

Thomas Draude

Rabbi Michael Eisenstat

Trish Gullett

John L. Kelly

Rabbi Gary Klein

Ruth Maass

Father Len Piotrowski

Robert H. Rosenthal

Paul Sper

Phyllis Steingard

Sol Steingard

Linda Taggart

JoAnn Weber

Chairman Emeritus

Bruce A. Sands

Directors Emeritus

Rabbi Sanford Saperstein

Claire Sischy

Ex Officio Board of Directors

Rev. Michael W. Cooper, S.J., Assistant to the
President for University Ministry, Saint Leo University 

Dr. Arthur F. Kirk Jr., President of Saint Leo
University

Rabbi A. James Rudin, Senior Interreligious
Advisor, the American Jewish Committee,
Distinguished Visiting Professor of Religion and
Judaica, Saint Leo University

E. Robert Goodkind, President, The American
Jewish Committee

Professional Staff

James M. Barrens, Executive Director

Jane Bracken, Administrative Assistant
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Intercollegiate Athletics
The Intercollegiate Athletic Program is conducted
under the auspices of Saint Leo University, the
Sunshine State Conference and the National
Collegiate Athletic Association (NCAA), Division II. The
University offers competition for men in cross-country,
soccer, basketball, baseball, tennis, lacrosse,
swimming and golf. The University offers competition
for women in cross country, soccer, volleyball,
basketball, softball, tennis, swimming and golf.

In order to participate in intercollegiate athletics,
students must be free from academic or disciplinary
probation. Athletes must earn a minimum of 24 credits
per year. After the first year of competition a student-
athlete must have at least a 1.8 grade point average.
From year two and beyond they must maintain a 2.0
grade point average. Students must ensure that
professors are informed in advance of their scheduled
absences. This may be accomplished by providing each
faculty member with a list of scheduled dates of
absences. Freshmen students must qualify for athletic
participation under the NCAA by-law 14.3 as follows:

Successfully complete a high school core
curriculum of at least 13 academic courses including at
least three years in English, two years in mathematics,
two years in social science, and two years in natural or
physical science (including at least one laboratory
class if offered by the high school), two years
additional core classes as well as a 820 combined
score on the SAT verbal and math sections or a sum
score of 68 on the ACT.

Transfer students must meet NCAA regulations,
which vary depending on attendance at four-year or
two-year institutions. The compliance coordinator at the
University will handle transfers on a case-by-case basis.

To provide each University Campus student the
opportunity for physical activity, the Marion Bowman
Activities Center features a gymnasium with three
basketball and volleyball courts, and a fitness center.

In addition to the Marion Bowman Activities Center,
there are outdoor, lighted racquetball and tennis courts,
lighted baseball and softball fields and an outdoor
basketball court and soccer field. There is a practice
soccer field/intramural field. Two commercial 18-hole
golf courses are adjacent to the University Campus.

Alumni Association
The Saint Leo Alumni Association offers membership
to all individuals who graduated from Saint Leo
University, Saint Leo College, Saint Leo College
Preparatory School and Holy Name Academy.
Additionally, any former student who attended at least
one year and whose entering class has already
graduated is welcome as a member. There is no charge
for membership.

The Alumni Association is an active organization
that connects alumni with each other and with the
University. Alumni gather regionally around the country
throughout the year at alumni events. Alumni also
gather at Saint Leo University in Saint Leo, FL, each
spring to celebrate class reunions.

The Office of Alumni Relations supports the Alumni
Association, provides the link between alumni and the
University and maintains alumni records. Saint Leo
alumni now number over 47,000 and can be found in
every state and 43 countries.



Saint Leo University  2005-200638 University College

October
F 7 Last Day to Withdraw from University with

a 50% tuition credit
M 17 Mid Term Grades Due no later than noon
F 21 Last Day to Withdraw from Courses without

failure (Fee)

November
M 7 Advance Registration for Spring 2006
TH 10 Feast of Saint Leo. Mass at 11:00 a.m. in

the Abbey Church. Classes follow a special
Mass Day schedule.

TH 10 Feast of Saint Leo Lecture (7:00 p.m.)
F 11 Graduation applications due for May 2006

Commencement
M-F 21-25 Thanksgiving Break
M 28 Classes Resume

December
W 7 Last Day of Classes
W 7 Last Day to Withdraw from University

without failure
W 7 Last Day to Remove Incompletes from

Spring/Summer 2005
TH- F 8-9 Final Exams
M–T 12-13  Final Exams
W 14 at 7 p.m. Residence Halls Close
M 19 Final Grades Due no later than noon

Spring 2006 Semester
January
TH 5 Senate Meeting (a.m.)
TH 5 Community Day (p.m.)
F 6 Faculty Development Day
SA 7 New Students Arrive for Orientation
M 9 Returning Students Arrive
M 9 Advising and Registration
T 10 Classes Begin – Mandatory Attendance
F 13 Last Day to Add/Drop Courses without a Fee
M 16 MLK Jr Celebration, Classes Held
F 20 Last Day to Withdraw from University with

a 90% tuition credit

February
F 3 Last Day to Withdraw from University with

a 75% tuition credit
F 3 Last Day for faculty to submit first alert

advisory warnings.
M 27 Last Day to Withdraw from University with

a 50% tuition credit

University College offers Saint Leo University students
associate’s and bachelor’s degree programs in a
traditional campus-based environment at University
Campus, Saint Leo, Florida.

This section of the catalog contains information on
policies and procedures that apply only to University
College students and supplements Section I: University
Information.

University College
Academic Calendar
2005-2006

Fall 2005 Semester
August
T 16 Mass and New faculty orientation (a.m.)

Fall Senate Meeting (p.m.)
W 17 Community Day (p.m.)

International students arrive/international
student orientation
Non traditional student orientation (p.m.)

TH 18 Faculty Development Day (a.m.)
TH 18 School Meetings (p.m.)
TH 18 Faculty Meeting (p.m.)
F 19 New Students arrive and orientation begins

Matriculation Ceremony (3:30 p.m.)
SA 20 Student Affairs Orientation (rotation, ropes,

SLU 102)
SU 21 Freshman Trip

Residence Halls open for returning students
M 22 Academic Affairs orientation (advising,

placement, SLU 101)
T 23 Classes Begin – mandatory attendance
TH 25 Mass of the Holy Spirit/Convocation Mass

11:00 (a.m.)
F 26 Last Day to Add/Drop Courses without a Fee

September
M 5 Labor Day – University Closed
T 6 Last Day to withdraw from University with

a 90% tuition credit
F 16 Last Day to withdraw from University with 

a 75% tuition credit
F 16 Last Day for faculty to submit first alert

advisory warnings.

Section II: University College
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March
F 3 Mid Term Grades are due no later than noon
M 6 – F 10 Spring Break
M 13 Classes Resume
F 17 Last Day to withdraw from Courses

without failure (Fee)
W 22 Feast of Saint Benedict. Mass at 11:00

a.m. in the Abbey Church
Classes follow a special Mass Day
schedule

W 22 Feast of Saint Benedict Lecture (7:00 p.m.)
M 27 Advance Registration for Summer and Fall

2006

April
F 14 Good Friday, No Classes, University Offices

Closed
M 17 Easter Monday, No Classes, University

Offices Open
T 18 Classes Resume
TH 20 Academic Excellence Day
T 25 Last Day of Classes
T 25 Last Day to Withdraw from University

without failure
T 25 Last Day to Remove Incompletes from Fall

2005
W 26 Reading Day
Th-F 27-28 Final Exams

May
M-T 1-2 Final Exams
W 3 at 11 a.m. Residence Halls Close for Non-Graduates
W-F 3-5 Senior Days
SA 6 Baccalaureate Mass
SA 6 Commencement
SA 6 Residence Halls Close for Graduates
*Attendance at your first class meeting in each course is
mandatory.

Note: The Academic Calendar is subject to change. The
updated version is posted on the Saint Leo University
website www.saintleo.edu under Academics.

Academic Affairs

Special Academic Areas of Study
Honors
The Saint Leo University Honors Program serves the
special needs and interests of highly motivated and
academically talented students who attend University
College providing them with an opportunity to reach
their potential as independent, self-actuated learners
and leaders. Within the honors program, students
representing a wide variety of intellectual
perspectives meet on common ground, frequently
debating controversial subjects and exploring personal
concerns and interests.

The Honors Program consists of an integrated
sequence of six interdisciplinary courses, spread over
the first three years of college and an extensive senior
year honors project, which is carried out under the
supervision of a distinguished faculty mentor. Because
honors core courses substitute for many of the
required general education courses, the honors
program may be viewed as an alternative means of
satisfying the general education requirements. As a
complement to the honors core courses, the
Department of English provides special honors
sections of the freshman composition courses: ENG
121H and ENG 122H.

Honors courses revolve around the reading,
interpretation and assimilation of great books in the
liberal arts and sciences. Informed absorption of
original and great ideas, rather than mere acquaintance
with them, is the goal. The Honors Program neither
seeks to provide a comprehensive treatment of world
intellectual achievement nor endeavors to undertake a
general survey of Western civilization. Its purpose is to
probe in-depth the original minds of a few significant
thinkers, doers and dreamers.

Honors courses tend to be small in size and feature
student participation through class discussion and
responsive writing. Each course has its own theme or
focus, but the entire sequence of honors courses is
integrated so that knowledge builds over time and
academic skills obtained in one course are applied
directly to the next. The Honors program strives to
reinforce Cardinal Newman’s notion that a liberal arts
education furnishes a coherent body of knowledge
that serves the whole human being and nourishes a
“philosophic habit of mind.”
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All honors students are supplied with laptop
computers that become theirs after two years of
regular and successful participation in the honors
program. Each honors class uses a Web page to
supplement classroom learning and every student is
expected to maintain a personal Web page as an
academic portfolio. Students are frequently involved in
activities that explore the boundaries of computer
enhanced learning.

The Senior Honors Project offers each senior
honors student the opportunity to design an
independent course of study mapped to his or her
personal life goals and to pursue that study for a full
year under the close personal supervision of a chosen
faculty mentor. The results are then presented to the
public during Academic Excellence Day. Completion of
the Senior Honors Project provides incontrovertible
proof of the student’s arrival as a truly independent
and self–actuated learner, and the project itself has
frequently provided a springboard for success in
graduate or professional school.

The full honors curriculum consists of an integrated
sequence of six courses plus two research courses:
HON 150 The Classical World View (3)
HON 151 The Christian Vision (3)
HON 250 The Humanistic Tradition (3)
HON 251 The Scientific Revolutions (3)
HON 350 The Human Condition Reexamined (3)
HON 351 The Modern World View (3)
HON 498 Honors Research Methods (1)
HON 499 Senior Honors Project (3)

Honors courses may be substituted for General
Education requirements as follows:
HON 150 PHI 101 The Quest for Wisdom
HON 151 The 200 level Religion and Values Perspective
HON 250 FAS 101 The Integrated Arts
HON 251 One of the Scientific Perspective Courses
HON 350 SSC 101 The Human Behavior Perspective
HON 351 SSC 102 The Global Perspective

Moreover, with the appropriate academic dean’s
approval, the Senior Honors Project may be used to
satisfy upper-level major requirements.

The admission requirements to the honors program
are a high school grade point average of 3.3 and an
SAT score of 1150 or an ACT equivalent of 25 or a
TSWE equivalent of 50. Students must also submit a
letter of recommendation confirming their aptitude for
independent and collaborative work.

Students who complete the freshman year with a
3.75 or higher grade point average may also be invited
to join the Honors Program, but they must double up on
honors core courses during their sophomore year.
Students who transfer from another NCHC recognized

honors program with a 3.5 or higher grade point
average are also eligible for admission.

Junior transfer students holding an AA or AS
degree who have a minimum cumulative GPA of 3.75
are invited to join the Honors Program for the final two
years. The two-year honors curriculum for qualified
junior transfers consists of the following courses: HON
350, HON 351, HON 498, and HON 499.

To graduate from the honors program, a student
must meet all university graduation requirements with
a cumulative 3.25 GPA, must have completed the
required honors coursework with a cumulative 3.25
GPA in honors classes, and must receive a grade of B-
or better for the senior honors project.

Any student who receives a grade of less than a B-
in any two honors core courses (which excludes
English honors courses) may no longer register for
honors courses nor receive further honors benefits.

In recognition of outstanding academic
achievement, Saint Leo provides an Eighth Semester
Tuition Grant for students who complete the honors
program and meet the grant’s requirements. The grant
is awarded in an amount sufficient to cover the eighth
semester tuition costs of a maximum of 18 semester
hour credits for which students do not have applicable
financial aid. To receive the grant, students must
remain in good standing in the honors program
through three and one half years at Saint Leo,
maintaining a 3.5 cumulative grade point average.
While participating in the program, junior transfers
receive the use of a laptop computer which becomes
theirs upon graduation from the program, but are not
eligible to receive the Eighth Semester Tuition Grant.

The Saint Leo University Honors Program is
affiliated with the National Collegiate Honors Council,
an organization of over 200 colleges and universities
that serves as the national organization for honors
programs. In addition, Saint Leo University
participates in the Southern Regional Honors Council,
which is an affiliate of the National Collegiate Honors
Council. A description of the Saint Leo University
Honors Program may be found in Peterson’s Guide to
Honors Programs.

For further information and application forms,
contact the director of the Honors Area of Study, MC
2127, P. O. Box 6665, Saint Leo University, Saint Leo,
Fla. 33574-6665.

International Education/Study Abroad
Saint Leo University is a global university. We believe
that all students can improve their education by gaining
an international perspective. The best way for students
to understand cultural differences and gain a global
perspective is by studying abroad. For those interested
in international business or international relations, a
study abroad experience is particularly important.



Saint Leo University  2005-2006 University College 41

To assist students in finding opportunities abroad
that fit their individual academic programs, the
University offers students the opportunity to study in
Paris, France, Engelberg and Leysin, Switzerland,
Rome, Italy, Quito, Ecuador, Madrid, Spain, Sydney,
Australia, Limerick and Belfast, Ireland, Bristol, Essec,
Kent at Canterbury, London, Sunderland and York,
England, Dundee, Scotland, and, through an unpaid
internship in London, England.

For further information regarding study abroad
opportunities, students should contact their academic
advisor or the Assistant Director for International
Students in Student Affairs.

Internships
Internships are an important part of the Saint Leo
University academic experience. Every Saint Leo
major offers students the opportunity to test theory
against practice in a real world, real work setting.
Every Saint Leo student is encouraged to work with
their academic advisor and the Internship Director to
select an appropriate internship. Internships introduce
and develop self-directed learning and real world
skills. Interns confront different learning experiences
than what is encountered in the classroom.

The students formulate a series of learning
objectives that spell out their strategic plan for what
they intend to learn during their internship experience.
Each intern has a written agreement negotiated
between the student, his/her internship advisor and
the work site supervisor. A written plan helps each
student direct, manage and reflect upon the learning
process for the internship. Each objective has the
following three components:

• Learning Objective: What is it that I want to learn.

• Activities/Resources: How am I going to learn it?

• Evaluation/Verification: How am I going to
demonstrate what I learned?

Internships are offered every semester and in the
summer. Students have pursued internships in the
greater Tampa area, Orlando, Miami, New York,
Washington, D.C., London and Switzerland.

Learning Enhancement for Academic Progress
(LEAP)
LEAP is designed to assist first-time freshman
students who do not meet standard admission
requirements for University College but who exhibit
potential for academic success. A limited number of
students are admitted to this structured area of study
each year. The central component of LEAP is a four-
week summer program immediately preceding the fall
semester for which the student has applied. Students
will work on success building skills such as career
counseling and leadership training. Students will

learn reading and study skills, time management
strategies and become skilled in computer usage.

Students will be closely monitored during the fall
and spring semesters of their freshman year in order to
provide the best support services for student success.
LEAP students will abide by the following University
rules and requirements:

• Meet weekly with his/her advisor and with the
director of LEAP as required.

• Abide by all University rules and regulations. A
recommendation by the Office of Student Affairs
that there is cause for dismissal from the
University for disciplinary violations will be cause
for immediate termination of enrollment.

• Achieve a 2.0 grade point average at the end of the
fall semester. If a 2.0 is not achieved, a student
may register for a second semester only with the
approval of the director and the faculty advisor.

• At the end of the spring semester, the student
must be making satisfactory academic progress.

Students who meet all the required standards of
progress will advance to the sophomore year without
condition in any major for which they qualify. Students
interested in majoring in elementary education must
meet the guidelines established by the State of Florida
(see Elementary Education Major).

Pre-Professional preparation
Basic pre-professional courses leading to graduate
study or to entrance into professional schools are
offered in a number of fields including law, medicine,
dentistry, osteopathy, nursing, social work and
veterinary science. Pre-professional faculty advisors
work closely with students to explore opportunities in
professional schools and to select courses that will
help students reach their goals.

Students should plan to use the liberal arts as the
foundation for more specialized study at another
institution and are advised to consult an advisor in
their special field of interest for a suggested outline of
required subjects as soon in their academic degree
program as possible. Students should also consult the
catalog of the institution where they intend to continue
their studies. Requirements are fairly uniform within a
given field but do vary somewhat among professional
and graduate schools.

Pre-Health Professional Advising
Students interested in pursuing careers in medicine,
dentistry, osteopathy (including the 4+4 medical school
and 3+4 dental school partnerships with Nova
Southeastern University for which there are additional
application and admission requirements), nursing and
veterinary science are encouraged to obtain the
bachelor’s degree with a major in biology and a minor
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in chemistry, however, health profession graduate
programs do not require the biology major. Students
with an interest in optometry, pharmacy, or other pre-
professional medical programs should consult with
the pre-health profession advisor. All students
interested in careers in the health professions should
meet with the pre-health professions advisor during
their first semester.

Pre-Law Professional Advising
Law schools do not require any particular
undergraduate major. Instead, law schools look for
students who can write well, think clearly, and solve
complex problems. A strong liberal arts based program
of study that develops critical thinking skills, then, is
the best preparation for law school.

At Saint Leo, our pre-law advisor works with
students to select a major, choose electives that will
enrich their understanding of the humanities, social and
natural sciences, and prepare for law school selection.

Particularly useful courses include those that
develop analytical skills. Philosophy, logic and
mathematics, communication skills such as speech
and writing, and knowledge of social institutions, such
as criminal justice, history and political science are
particularly valuable. In addition, pre-law students are
encouraged to enroll in POL 123 Introduction to Law
and the Legal System, POL 326 United States
Constitutional Law I, POL 327 United States
Constitutional Law II and GBA 231 Business Law I. All
pre-law students are also encouraged to enroll in an
Internship to help them explore the many dimensions
of the legal profession.

Students who are considering a career in law
should meet with their academic advisor before the
end of their junior year.

Military Science
Army Reserve Officer’s Training Corps (ROTC)

Location/Phone: BEH 336/ (813) 974-4065 
Office Hours: 8 a.m. - 5 p.m., Monday through Friday 
Web Address: http://web.usf.edu/~usfarotc/ 
Email Address: armyrotc@arotc.usf.edu
or at Saint Leo University: (352) 588-8487

The Department of Military Science for Army
Reserve Officers Training Corps (ROTC) was established
to select and prepare students to serve as officers in the
Regular and Reserve components of the United States
Army. The curriculum is designed to develop students’
leadership potential and improve students’ planning,
organizational, and managerial skills.

Army ROTC training is divided into two phases: the
first two years constitute the Basic Course; the last two
the Advanced Course. The Department offers both a
four- and a two-year program, each leading to a

commission as a Second Lieutenant in the United
States Army. The four-year program requires
completion of the Basic Course, a five-week field
training course, and the Advanced Course. Students
with prior active military service or previous training at
military schools may be exempt from some or all of the
Basic Course. Students with questions concerning the
various options should contact the Professor of Military
Science for more information. Enrollment is open to
qualified students at all levels, including graduate
students. Offerings are published each semester.

Army ROTC training provides scholarships, pay,
free uniforms and textbooks. Scholarships are
awarded on a competitive basis in all academic
majors. The scholarship pays full tuition, books, lab
and mandatory fees, and certain other academic
expenses. All Advanced Course and scholarship
students receive a monthly subsistence payment that
ranges from $250.00 as a freshman to $350.00 as a
senior. This is in addition to the pay of approximately
$700.00 while attending the five-week field training
course at the Leader Development and Assessment
Course, at Fort Lewis, Washington.

Additional skills training: Airborne School, Air
Assault School and the Northern Warfare School are
available to both Basic and Advanced Course students
during semester breaks. Additional skills training is
also available during the academic year to include first
aid, rappelling, orienteering, etc.

Basic Course: The Basic Course consists of four
semesters of classroom instruction of one hour each
week and a leadership lab. Students incur no military
commitment by participating in the Basic Course. In
lieu of attending the basic course classroom
instruction, a student may attend the four-week
Leadership Training Course at Fort Knox, Kentucky
during the summer of the student’s sophomore year.

Advanced Course: The Advanced Course consists
of four semesters of classroom instruction of three
hours each week, leadership lab, physical fitness and
field training exercises, and a five-week training phase
at Leader Development and Assessment Course. This
course is designed to prepare the student who desires
to be a Professional Army Officer for duty, either Active
Army, Reserve or National Guard. Additional follow-on
training is available to selected cadets at both US
based and overseas active Army units.

Job Opportunities: The newly commissioned
officer can be guaranteed Reserve or National Guard
duty, or compete for an Active Duty commission. Prior
to commissioning the student may request to serve in
a number of career fields to include aviation,
engineering, medical, law, law enforcement, logistics
and personnel administration.
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Requirements for an ROTC Commission:
Students who desire to earn a commission as a
Second Lieutenant in the United States Army must
meet the following requirements: four semesters of
the ROTC Advanced Course, successful completion of
the Professional Military Education Courses (written
communication skills, computer literacy, and military
history), attendance at Leader Development and
Assessment Course, maintain and graduate with a
minimum of a 2.0 GPA, successful completion of the
Army Physical Readiness Test, compliance with the
Army height and weight standards and other
requirements of the United States Army.

Undergraduate Program of Study: See Courses of
Instruction.

Air Force ROTC
Air Force Reserve Officers Training Corps (AFROTC)
curriculum includes 12-16 hours of instruction by
active duty Air Force officers over a one to four-year
period. A student who completes the AFROTC program
will receive an Air Force commission as a second
lieutenant and is guaranteed a position in the active
duty Air Force at a starting salary of approximately
$36,000 per year.

AFROTC is offered as a one-, two-, three- or four-
year program. The three- and four-year programs
normally require a student to successfully complete all
degree requirements for award of a bachelor’s degree,
14 or 16 course hours of AFROTC classes respectively,
and a four-week field-training encampment between
his/her sophomore and junior years. The two-year
program gives students who do not enroll in AFROTC
during their freshman and sophomore years the
opportunity of taking AFROTC. Students should apply for
the two-year program by December of the sophomore
year. The one-year program is provided to students
entering their senior year - per the needs of the Air
Force. The one and two year students attend a six-week
field-training encampment in the first available summer.

ROTC students take a 1.8-hour non-credit
leadership laboratory in addition to the academic
classes. Students wear the Air Force uniform during
these periods and are taught customs and courtesies
of the Air Force. Leadership laboratory is open to
students who are members of the Reserve Office
Training Corps or are eligible to pursue a commission
as determined by the professor of aerospace studies.

AFROTC 4, 3, 2 and 1-year scholarships are
available for eligible applicants. Depending on student
qualifications, these scholarships may pay all tuition,
fees, books, and a $250-$400 per month tax-free
stipend. Active ROTC non-scholarship sophomores are
eligible to compete for a scholarship to receive up to
$1,500 in tuition. Those interested in more information
about scholarship criteria should contact the AFROTC
Department, or go to www.afrotc.com.

Students interested in enrolling in the programs
can begin registration procedures through the ROTC
office in BEH 360 or by registering for the appropriate
“AFR” course through university registration. Veterans,
active duty personnel, and graduate students are
encouraged to inquire about special accelerated
programs designed for them. The AFROTC phone
number is (813) 974-3367.

Graduation Awards
The following awards are given to members of the
graduating class from University College:

The Clara McDonald Olson Scholarship
Award to the graduating student earning the highest
scholastic average. Students receiving this award
must have received all of their University credits from
Saint Leo University.

The John I. Leonard General Excellence
Award to the member of the graduating class who
best embodies the qualities of character, scholarship,
service, leadership and general excellence for which
Saint Leo University stands.

The Abbot Marion Bowman Activities Award
to the member of the graduating class whose
participation and leadership in extracurricular
activities has been of the highest order.

The Thomas B. Southard Leadership Award
Sabre to the Army ROTC graduate who best
demonstrates leadership achievement in both
advanced camp at Fort Bragg, N.C. and University
Campus ROTC classes and labs at University College.
The military sabre is donated by the Alumni Office and
the Department of Military Science.

Course Load and Overload
While the typical full-time course load is five courses
or 15 credits, full-time University College students
enroll in between 12 and 18 credits during the fall and
spring semesters.

Students who wish to enroll in 19 or more credits
during any term must be in their junior year, must have
completed a minimum of 15 credits at Saint Leo, have
a minimum 2.50 grade point average, and have the
written approval of their academic advisor and
academic dean.

A tuition fee is charged at the rate of $200 per
credit for 19 or more credits taken during any semester.

Distance Learning (DL) Internet-
based courses
Saint Leo offers Internet-Based courses through
Distance Learning. DL courses must be taken in
conjunction with on-ground courses. These courses are
designed primarily to meet the needs of adult learners.
Education of full-time, University College
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undergraduate students is best accomplished through
classroom experiences.

At the same time, it is recognized that some
University College undergraduate students have
specific needs that can be best met by enrolling in an
online course. University College undergraduate
students who wish to enroll in an online course:

1. must have junior standing,

2. must have earned a minimum of 30 credit hours at
Saint Leo University,

3 must have attained a minimum GPA of 3.0 in all
completed coursework, and

4. must have the written approval of their advisor.

University College undergraduate students may not
enroll in more than one Internet-based course per
semester and no more than two Internet-based
courses during the summer.

To enroll in an Internet-based course, students
should first meet with their advisor.

Final Examinations
For courses offered in the University College program,
final examinations are scheduled after the last
instructional class period of each semester and
summer session. Students will not be required to
complete four or more final exams on the same day.
Students with more than three exams scheduled for a
single day sill be allowed to reschedule at least one
exam. University College students should not plan to
leave campus until after the last day of final exams for
the fall, spring and summer terms, and they are
advised to make their travel arrangements for the
entire year as early as September. The final exam
schedule is announced at the start of the semester to
give students time to make travel arrangements.

Admission Procedures and
Requirements for University
College
Students intending to enroll for undergraduate study at
University College may obtain an application from the
Office of Undergraduate Admission, Saint Leo
University, PO Box 6665-MC 2008, Saint Leo, Fla.
33574-6665 or by calling (800) 334-5532. The
application is available at the University’s website,
www.saintleo.edu. The University also accepts the
Common Application.

Application Timetable:
Priority

Application Decision Candidate
Classification Term Due Date Announced Reply Date

First Year Fall March 1* Within 2 weeks May 1
Candidates Spring Nov 15 * of completing Jan 1

the application

Transfer Fall Aug 1* Within 2 weeks Within 2 weeks
Candidates Spring Dec 1* of completing of notification

the application of admission

International Fall June 1 Within 2 weeks Within 2 weeks
Candidates Spring Oct 1 of completing of notification

the application of admission

*Applications for admission are accepted and admission
decisions are made on a rolling basis. The application due dates
are priority dates only.

Admission Procedures for University
College
The Office of Undergraduate Admission reviews and
admits students based on evidence of satisfactory
academic performance including transcripts of high
school and college work, standardized test scores (SAT
or ACT), community service, leadership, work
experience and special talents. Students offered
admission are expected to offer a positive contribution
to the University community.

Application Procedures for
Freshmen
In order to be considered for admission to Saint Leo
University, the following documents must be received
in the Office of Admission:

1. Application form. Applications submitted
according to the priority deadlines outlined in the
application timetable will receive priority
consideration, but all applications will be
processed as quickly as possible regardless of
date received. Applications may be obtained from
the Office of Admission or on our web page
www.saintleo.edu. The Common Application is
also accepted.

2. Official High School Transcript. The transcript
should include at least the first marking period
senior grades. Final transcripts are required of all
admitted students at the end of the senior year,
and transcripts may be requested earlier to
monitor an applicant’s progress.

3. High School Guidance Counselor
Recommendation. The recommendation must be
sent to the Office of Admission directly from the
secondary school counselor. A recommendation
letter from a teacher is an acceptable substitute
for the guidance counselor recommendation form.

4. Application Fee of $35 (non-refundable). The
fee should be sent in the form of a check or
money order made payable to Saint Leo
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University. Guidance counselors may submit a
University board fee waiver or letter outlining
unique circumstances if the application fee
presents a financial hardship to the applicant.

5. Scores from the Scholastic Assessment Test
(SAT) or American College Testing Program
(ACT). These scores are required of all domestic
applicants and may be submitted directly from
either the appropriate testing agency or from the
high school guidance counselor. SAT or ACT
scores appearing on the official high school
transcript will be deemed official. The University
is considering only the critical reading and math
components of the SAT. The writing portion of the
test may be used for placement purposes only.

6. Essay. Students must submit a writing sample.
This may include an original essay about one of
the suggested topics listed in the admission
application or a topic of the student’s choosing. In
lieu of an original essay, students may choose to
submit a graded paper that had been used to
satisfy an academic requirement in one of their
high school classes.

7. High School Athletes who wish to participate
in University athletics must receive eligibility
clearance from the NCAA Clearinghouse, PO Box
4044, Iowa City, Iowa 52243-4044.

Students are encouraged to visit the campus.
While interviews are not required, a visit permits the
candidate to talk with an admission counselor, tour the
campus, visit classes and meet faculty and students.
Arrangements for visits may be made by calling the
Office of Admission at (800) 334-5532 or (352) 588-
8283, or by e-mailing admission@saintleo.edu.

The Admissions committee recommends, as a
minimum, the following distribution of 16 college
preparatory academic units:
English 4
Mathematics *3
History & Social Sciences 3
Natural Science
Natural Sciences 2
Foreign Language 2
Electives 2
* It is strongly recommended that students successfully complete
Algebra I & II and Geometry to be considered for admission to
full-time undergraduate study.
**In addition to the science requirements listed above, it is
strongly recommended that students choosing to major in
science complete a course in biology and chemistry in order to be
considered for admission to full-time undergraduate study.

Additionally, first time in college students must have
at least a 2.3 GPA in college preparatory academic units
upon application to Saint Leo University. An applicant
must have a minimum SAT score of 900 or an ACT score
of 19. If either of these criteria is not met, admission to

the University may still be considered, but the student
will be asked to schedule an interview with an
admission representative.

Sport Management majors must apply for
admission into the major and cannot do so until after
completion of their first year of full-time academic
work. Admission is not guaranteed. See
Undergraduate Programs of Study section for
admission requirements for the major.

Early Admission
Saint Leo University welcomes accelerated students to
apply for early admission. Saint Leo University also
encourages exceptionally gifted and motivated
students to apply whenever it is appropriate.

Generally speaking, early admission applicants who
have accelerated their high school program, are eligible
to seek admission after completion of their third year in
high school. Early admission applicants must have
earned a high school diploma or its equivalent, or have
arranged with their high school to be awarded a high
school diploma after a freshman year in college, and
have completed all of the prerequisite coursework, or
the equivalent, as required by Saint Leo University. In
special circumstances, well-qualified students may
substitute test results, portfolios or other work products
for prerequisite coursework.

An early admission candidate must meet the
general admission criteria established for all freshman
students. In addition, early admission candidates must:

1. submit a strong letter of recommendation from a
high school counselor, psychologist, faculty
member or other professional persons familiar
with the student’s qualifications;

2. submit a letter of support from the parent(s) or
guardian(s); and

3. interview with the Vice President for Enrollment.
Interviews with other administrators and/or
faculty members may also be required.

In addition, unique students who have superior
SAT/ACT test scores, outstanding grade point
averages and/or who have been identified as
exceptionally gifted or talented may be considered for
early admission at any time after completing the
eighth grade. These special students must
demonstrate the prerequisite skills and knowledge
levels predictive of success through documented
performance, an independent study portfolio and/or
test scores.

To be admitted, these extraordinary students must
also demonstrate the intellectual, social and emotional
maturity to benefit from higher education, and must be
deemed developmentally ready for a college learning
experience. Saint Leo University is dedicated to
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developing a cohort of exceptionally gifted, young
students and offering them the opportunity for
advanced study in a nurturing, stimulating environment
with individualized attention. Admission is granted to
such students on a case-by-case basis.

Advanced Placement
University credit for advanced placement examinations
will normally be given in those subjects in which a
candidate achieves a score of 3 of higher. Students
may receive credits in American History, American
Government, European History, Biology, Calculus,
Computer Science, Chemistry, English, Mathematics,
Physics, Spanish and Music.

The University Entrance Examination Board advanced
placement tests are given during the month of May.
Information about schedules, subjects, test sites and
fees may be obtained from your high school guidance
counselor or from the CEEB Advanced Placement Tests,
Box 592, Princeton, NJ 08540. The applicant should
request to have the test scores sent directly to the Office
of Admission from the testing agency. See the chart in
the Admissions section of this catalog year for a
complete description of advanced placement credit.

International Baccalaureate
Saint Leo University recognizes the academic rigor

and attendant motivation inherent in the International
Baccalaureate. Successful completion of the
International Baccalaureate Program is received most
favorably by the Admission Office. Students earning
International Baccalaureate diplomas may be
considered for admission as sophomores.

Saint Leo University awards 30 semester hours of
credit to students who have completed the IB Diploma
and have obtained a 5, 6, or 7 in their higher level
subjects. Students who do not complete the full
Diploma will receive six semester hours of credit for
higher level examinations results of 5, 6, or 7 on a
case-by-case basis.

Learning Enhancement for
Academic Progress (LEAP)
LEAP is designed to assist first-time freshman students
who do not meet the regular admissions requirements
for Saint Leo University but who exhibit potential for
academic success. A limited number of students are
admitted to LEAP each year.

In addition to the regular Saint Leo University
application materials, students interested in admission
to LEAP are encouraged to submit a personal
statement indicating the reasons they want to
participate in LEAP and why they will be successful at
Saint Leo University given their past academic
performance. A personal interview with the director of
LEAP may also be required.

Inquiries regarding the admission to LEAP should
be directed to the Office of Admission, Saint Leo
University.

LEAP students must:

1. Attend a minimum of six hours of organized study
sessions each week.

2. Meet weekly with his/her faculty freshman
advisor, and with the director as required.

3. Abide by all University Rules and Regulations. A
recommendation by the Office of Student Affairs
that there is cause for dismissal from the
University for disciplinary violations will be cause
for immediate termination of enrollment.

4. Achieve a 2.0 GPA at the end of the fall semester.
If a 2.0 is not achieved, a student may register for
a second semester only with the approval of the
director and the freshman faculty advisor.

5. At the end of the spring semester, the student
must be making satisfactory academic progress.

Students who meet all required standards of
progress will proceed to the sophomore year without
condition in any major for which they qualify. Students
interested in majoring in education must meet the
guidelines established by the State of Florida (see
Teacher Preparation Program in this Catalog).

Home-Schooled Applicants
Saint Leo recognizes that a growing number of
students and families may choose a home-schooling
alternative in place of a traditional secondary school
experience. In order to assess a home-schooled
applicant’s likelihood of success at Saint Leo
University, the Office of Admission requires several
forms of documentation in addition to the standard
application materials.

Applicants for admission to Saint Leo who have
completed some or all of their secondary education in
a home-schooling environment will be required to
submit the following:

1. Application form. Applications submitted
according to the application deadlines outlined in
the application timetable will receive priority
consideration, but all applications will be
processed as quickly as possible regardless of
date received. Applications may be obtained from
the Office of Admission or on our Web page -
www.saintleo.edu.

2. Official high school transcript along with a
bibliography of all reading material
throughout high school, including textbooks.
The transcript should include at least the first
marking period senior grades. Final transcripts are
required of all admitted students at the end of the
senior year, and transcripts may be requested
earlier to monitor an applicant’s progress.
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3. Two letters of recommendation (with at least
one of these from an individual outside the
applicant’s home). The recommendation letters
must be sent directly to the Office of Admission.

4. Application Fee of $35 (non-refundable). The
fee should be sent in the form of a check or
money order made payable to Saint Leo University.

5. Scores from the Scholastic Assessment Test
(SAT) or American College Testing Program
(ACT). These scores are required of all domestic
applicants and may be submitted directly from
either the appropriate testing agency or from the
high school guidance counselor. SAT or ACT
scores appearing on the official high school
transcript will be deemed official.

6. Portfolio of sample work completed. The
portfolio should contain representative writing
samples as well as samples of work done for
various courses.

7. Personal interview. Home-schooled applicants
should interview in person or by telephone with
an admission counselor.

Readmission
University College students who voluntarily or
involuntarily withdraw from the University for one or
more full semesters lose degree-seeking status.
Students who wish to return to University College are
required to submit an application for readmission to
the Registrar’s Office at least one month before the
intended date of their reentry to the University.
Students who have attended another institution
during their absence from Saint Leo University are
required to have all academic transcripts sent to the
Registrar’s Office, MC 2278, Post Office Box 6665,
Saint Leo, Fla. 33574.

Students who have been suspended for academic
deficiencies or for disciplinary reasons for one or
more semesters are required to submit a written
appeal and append it to their application for
readmission to the Registrar.

Deferred Admission
An admitted candidate may choose to defer admission
for up to one academic year in order to pursue other
personal interests. An admitted candidate who wishes
to defer admission may not attend any other
educational institution during the time period in which
he/she is deferring enrollment at Saint Leo University.

To defer admission, a written letter of request
must be submitted to the Vice President for
Enrollment. A non-refundable tuition deposit of $200
must be submitted at the time the request for
deferment is made. All deferment requests must be
received 30 days prior to the commencement of the
term for which the student was originally admitted.

Transfer Student Admission
Requirements
Students transferring to the University’s undergraduate
program are required to submit the following materials
in accordance with the schedule that appears in the
application procedures for undergraduate students:

1. Completed application with non-refundable $35
application fee.

2. An official transcript from each post-
secondary institution attended, regardless of the
number of credits completed. The transcript
must be mailed directly from the institution to
the Office of Admission.

3. Recommendation from the dean of students
or a current professor from the institution most
recently attended by the student.

4. Essay Students must submit a writing sample.
The sample may include a graded paper from one
of the applicant’s most recent college classes or
an essay on a topic of the student’s choosing.

5. If the candidate has fewer than 24 academic
credits* at a post-secondary institution, he or she
will be required to submit official copies of the
high school transcripts with date of graduation (or
GED) and standardized test scores.

* Credit will only be granted for courses in which the student
received a D or higher at a regionally accredited post-secondary
institution.

To be admitted as a transfer student to Saint Leo
University, a student must be in good academic and
social standing at the institution most recently attended.

Evaluation of Transfer Applicants
Once the application forms and other required records
of the applicant are complete and in proper order, the
application will be submitted to the admissions
committee for evaluation. Admission of each applicant
will be determined by the transfer coordinator and the
director of undergraduate admission.

International Student Admission
Policies
International students are required to have all
documents and credentials submitted in accordance
with the schedule in the application timetable for
University College, Division of Continuing Education
and Student Services or Graduate Programs.

Saint Leo University recognizes all international
diplomas and credits taken at accredited secondary
and post-secondary institutions once all appropriate
official documentation and credentials are received
and translated (where necessary). Credit is granted in
accordance with the National Association of Foreign
Student Advisors (NAFSA) and the American
Association of Collegiate Registrars and Admissions
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Officers (AACRAO). Students presenting diplomas
indicating academic work beyond the high school level
may receive up to one year of university credit. The
Registrar and the academic divisions will determine
the exact number and nature of courses granted once
course syllabi, catalogues and credential translations
are complete.

English Language Proficiency
All international candidates for admission must prove
English language proficiency in at least one of the
following:
1. A minimum score 550 (paper based) or 213

(computer based) on the Test of English as a
Foreign Language (TOEFL).

2. A minimum of 6.0 on the International English
Language Testing system (IELTS).

3. A minimum of 450 on the verbal component of
the SAT.

4. Grades of B or higher in English composition
courses where English is the language of
instruction.

5-. For transfer students, two semesters with grades
of B or higher in English composition courses at
regionally accredited post-secondary institutions
in the United States.

6. Successful completion of a NASFA-recognized ESL
program.

Application Procedure for Undergraduate
International Students
International students are required to submit the
following items to complete an application for
admission:
1. Completed application with non-refundable $35

application fee. Funds must be drawn on U.S.
banks and made payable in U.S. dollars.

2. Original or certified copies of examination
results, diplomas and course syllabi.
Credentials need not be translated; Saint Leo
University will accomplish translations and
evaluation of all documents upon receipt of the
$100 translation fee from the applicant. These
fees are for processing, translation and evaluation
purposes and are non-refundable.

3. Standardized test scores from either the SAT I
or the ACT are highly recommended. The results
of these tests will be used in determining
scholarship eligibility.

4. Proof of English Language Proficiency.
English proficiency may be demonstrated by
submitting qualifying TOEFL scores or by meeting
other approved criteria in lieu of the TOEFL as
outlined above.

5. Essay Students must submit an original writing
sample consisting of an essay about a topic
chosen from the list provided on the application or
on a topic of the student’s choice.

6. Letter of recommendation from a teacher,
headmaster, or school counselor.

7. Completed Declaration and Certification of
Finances indicating there are sufficient monetary
resources available to the student to satisfy the
costs of attendance at Saint Leo University.

A student visa (I-20) will be mailed to all admitted
students upon receipt of a $350 tuition and housing
deposit.

Enrollment Deposit
Students offered admission to the University must
submit a nonrefundable $200 enrollment deposit to
reserve their place in the entering class. The deposit
will appear as a credit toward tuition costs for the
student’s first term of enrollment. Saint Leo University
adheres to the National Association for College
Admissions Counseling (NACAC) guidelines regarding
enrollment deposit deadlines.

For students entering in the fall semester, the
enrollment deposit is due by May 1. For students
admitted after that date, and for students wishing to
enroll for the spring semester, the deposit is due
within two weeks of the notification of admission.

Deposits can be paid by a check or money order,
made payable to Saint Leo University. The University
also accepts all major credit cards. International
students may pay their deposit by international money
order or wire transfer.

Once the deposit is received, the University will
provide information regarding residence life, on-campus
housing, registration procedures and orientation.

Students who plan to live on campus in University
housing must submit a nonrefundable $150 room deposit
in order to receive a housing and roommate assignment.

Student Financial Assistance

Institutional Scholarship and Grant Aid – A FAFSA
must be filed annually to receive any of these awards.

Saint Leo Academic Scholarship – This
scholarship is awarded to full-time University Campus
students. All students are automatically reviewed for
this scholarship at the time of admission. This award
is made independent of financial need. The
scholarship may be renewed on continued satisfactory
academic performance.

Saint Leo Military Alumni Scholarship – A
scholarship of $5,000 is awarded to students
attending University College, full time. Recipients
must be the dependent child of a servicemember who
has either graduated from or is currently enrolled in a
Saint Leo University program at one of our military
centers only. (Eligible students may not combine this
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grant with the Saint Leo Academic Scholarship. The
student will receive either the Saint Leo Military
Alumni Scholarship or the Saint Leo Academic
Scholarship, whichever is greater.)

Saint Leo Phi Theta Kappa Scholarship — A
scholarship of $5,500 is awarded to transfer students
as traditional full-time undergraduate day students at
University Campus and who are members of Phi
Theta Kappa.

Saint Leo Athletic Scholarships – Scholarships are
awarded to outstanding athletes who participate in
intercollegiate programs. Additional information can
be obtained through the director of athletics.

Saint Leo Family Tuition Reduction Plan – Saint
Leo offers a tuition reduction to families with
dependent children attending University College
simultaneously as full-time students. A 10 percent
reduction per semester is provided when two siblings
attend. A 15 percent reduction per semester is provided
when three siblings attend. A 20 percent reduction per
semester is provided when four siblings attend.

Eighth Semester Tuition Grant for Honors
Students – This grant is awarded to second semester
seniors, who have been members of the Honors area of
study since their first semester on University Campus,
have been in the Honors area of study for three and
one-half years, have remained in good standing in the
areas of study and have a 3.5 cumulative GPA at the
end of the sixth semester. The eighth semester tuition
grant is awarded in an amount sufficient to cover the
costs of a maximum of 18 semester hour credits for
which students do not have applicable financial aid.
The award is contingent upon the seventh semester’s
academic progress.

Financial Information

Undergraduate Expenses on
University Campus

Per Semester Per Year
Tuition $ 7,125 $14,250
Study Abroad $12,000 $24,000

Tuition Rates
The charge per credit hour is $387 through eleven
credit hours. Thereafter, the following applies:

Credits Charge
12-18 $ 7,125

19 and $ 200 per
above credit hour 

Study Abroad 12-18 $14,250

Summer Session Tuition Rates
To Be Determined.

Fees
Per Semester Per Year

Student Health Plan $ 515 *
Student Activity Fee $ 115 $ 230
Orientation Fee (one-time fee) $ 200 $ 200
Room Security Deposit $ 150
Tuition Deposit (non-refundable) $ 200**
*may be waived with appropriate proof of family or individual
insurance
**applied to full charges upon attendance

Meal Plan
The University provides a boarding program for all
resident students. All resident students are required to
be on the following meal plan:

Per Semester Per Year
Unlimited Meal Plan* $ 1,770 $ 3,540
10 Meal Plan** $1,173 $2,346
5 Meal Plan*** $597 $1,194
*Price includes sales tax of $115.76 per semester/$231.52 per year.
**Price includes sales tax of $ 76.72 per semester/$153.44 per year.
**This plan is for students living in the new apartments with
kitchenettes.
***Price includes sales tax of $39.05 per semester/$ 78.10 per year.
***This plan is for students living in the new apartments
with kitchens.

Residence Hall Room Rates
Per Semester Per Year

Marmion/Snyder Double Room $1,960 $3,920
Marmion/Snyder Double Single $3,020 $6,040
Marmion/Snyder Garden Level $2,420 $4,840
Marmion Physical Single $2,420 $4,840
Benoit/Henderson Double Room $1,960 $3,920
Benoit/Henderson Double Single $3,020 $6,040
Benoit/Henderson Physical Single $2,420 $4,840
Beniot/Henderson Triple Room $1,470 $2,940
Henderson Quad Room $1,470 $2,940
Roderick Room/Physical Single $2,410 $4,820
Alumni Double Room $2,210 $4,420
Alumni Double Single $3,225 $6,450
Alumni Physical Single $2,420 $4,840
New Hall Double Room  
with Kitchen $2,970 $5,940
New Hall Double Room 
with Kitchenette $2,440 $4,880
New Hall Double Single 
with Kitchen $3,180 $6,360
New Hall Double Single 
with Kitchenette $2,655 $5,310
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New Hall Physical Single 
with Kitchenette $3,500 $7,000
Villa Double Single Room $3,020 $6,040
Villa Double Room $1,960 $3,920

A limited number of single rooms are available.

Other University Campus Fees
Application Fee $35
International Student Application Fee $35
International Credential Evaluation Fee $100
Graduation Fee

B.A., B.S., B.S.W. $100
A.A. $50

Internet Course Access Fee $105
Replacement Diploma $25
I.D. or Food Card Replacement $10

Registration/Transcripts/Withdrawal
Late Registration or Payment $15
Transcripts $5
Rush and Overnight Delivery $25
Withdrawal (Each Course) $15
Reinstatement of Registration $15
Tuition Deposit (non-refundable, but applied
to full charges upon attendance) $200
Room Security Deposit $150
Deferred Payment Fee $25
Private Instruction Fee $288
Course Challenge Fee $50
Network Interface Card (NIC) *$100
*NIC price subject to change

Parking Decal:
Resident student
(Price includes $0.56 sales tax) $10

Non-resident student 
(Price includes $0.28 sales tax) $5
Miller Analogies Test Fee $45
Research Fee (accounts over 5 years old) $25
Returned Check Fee $30
Capstone Course Assessment Fee $50-$125*
*Varies by Capstone Course
Course fees may apply

Students enrolled through University College may,
with the permission of their academic advisor, take
courses offered through the Division of Continuing
Education and Student Services Centers or the Center
for Online Learning. When they take courses offered
through the Center for Online Learning, they will be
charged the Center rate.

Late Fees
Unpaid balances are subject to a late fee of 1

percent monthly (12 percent annually)

Methods of Payment for University
College Students
Saint Leo University Monthly Payment Plans
As a courtesy to students the University offers two
monthly payment plan options. Plans include a 10-
month enrollment plan which spreads payments out
over a 10-month period of time, interest free starting
on August 1st. The 8-month plan spreads payments
over an 8-month period of time, interest free, also
starting on August 1st. Saint Leo University contracts
with Academic Management Services for these
payment plans. To enroll in these plans, please contact
Student Financial Services at (877) 375-2346. There
will be a $45.00 enrollment fee for the first year,
$50.00 for the second year, and $55.00 for the third
year. A $20.00 late fee will be assessed for payments
not made as scheduled. A $30.00 service fee will be
charged for all returned checks. The deferred payment
plan is subject to late fees noted above.

Family Tuition Grant
Families* with more than one dependent member
attending University College simultaneously as full-
time undergraduate traditional students in the day
program benefit from the following tuition schedule:
Two members: 10 percent reduction per semester per 

member.
Three members: 15 percent reduction per semester per 

member.
Four members: 20 percent reduction per semester per 

member.
*Members of the household as contained in at least one student’s
most recent federal tax return.

Refunds
In case of withdrawal from University Campus it is the
responsibility of the student to make formal
application through the Office of Academic Student
Support Services, located in Lewis Hall, before any
refunds will be made. Refunds are calculated on the
basis of the amount payable, not on the amount
actually paid.

Refunds of tuition as a result of complete
withdrawal from the University Campus are made on
the following schedule after deductions for non-
refundable amounts:
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Tuition
Within drop/add period 100 percent
Up to 10 percent 
of the term 
has been completed 90 percent
More than 10 percent and up to
25 percent of the term has been completed 75 percent
More than 25 percent and up to 50 percent
of the term has been completed 50 percent
More than 50 percent of the term has 
been completed No Refund

Each student has the prerogative of dropping a
course(s) during the drop/add period as published for
each term. After the drop/add period and until the
published last date for withdrawal a letter grade of
“W” will be assigned for each course that is dropped.
CAUTION: Students who fall below full-time status, as
defined by their degree program and course of study,
will be considered part-time and may cause the
financial aid status to be reexamined. Failure to attend
class or merely giving notice to a faculty member will
not be regarded as an official notice of withdrawal.
Failure to properly withdraw will result in a grade of
“F.” Deadlines for withdrawal from courses are
reflected on the published schedule. Course
withdrawal does not cancel any student indebtedness
to the University.

Refunds of meal plans are calculated as a pro rata
amount of the meals not used after the effective date
of complete withdrawal from the University.

Laboratory and special course fees are 100 percent
refundable if complete withdrawal from the University
occurs before the end of the drop/add period. After
classes begin, laboratory and special course fees are
non-refundable.

Other non-refundable amounts are as follows:

$200 Tuition Deposit

$200 Orientation Fee

$50 Withdrawal Administration Fee

All Housing Costs

Refunds for first time in university students who
withdraw before 60 percent of the semester has been
completed shall be calculated on a pro rata basis as
defined by federal regulations.

Appeals regarding refunds shall be submitted in
writing to the Director of Student Financial Services,
MC2097, Saint Leo University, P. O. Box 6665, Saint
Leo, Fla. 33574-6665.

Student Affairs
The office of the Assistant Vice President for Student
Affairs is located in deChantal Hall. Students with
personal and campus concerns and questions should
contact this office for assistance and information. The
Assistant Vice President for Student Affairs and
Student Affairs staff practice a student-centered
education and, student-first philosophy of service.
The student code of conduct, which is in place for the
safety and well being of our University Campus
community, is enforced by the Assistant Vice
President for Student Affairs. The Student Affairs
staff is further involved in student life by sponsoring
numerous programs and activities, planning and
coordinating new student orientation, providing
leadership training and opportunities for student
involvement in campus governance.

Career Services
Career Services provides a variety of services
designed to contribute to the development of
students who are well prepared to enter the
workplace or graduate school upon graduation.
Individual counseling sessions are available through
Career Services for students who need assistance
with career-related issues. Interest and skills
inventories may be administered to undecided
students. Workshops are conducted regularly
throughout the year on such topics as: resume
preparation, interviewing and communications
skills, decision-making and the graduate school
application process. The Career Resource Center,
open to all students Monday through Friday when
the University is open, houses information on career
planning, non-academic internships and summer
employment opportunities, current job vacancy
listings, employer publications and an extensive
selection of graduate school catalogs. Computers
are available for student use in conducting self-
directed interest inventories and preparing resumes
and job search correspondence.

Graduate school entrance and application materials
are also available in the Career Resource Center.

All Saint Leo University students and alumni
have access to Career Services through the
University’s web page, and are encouraged to utilize
the job search and resume posting services.
Workshop materials, schedules of career related
events, and listings of local and national job
vacancies can also be found on the Career Services
web page.
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Career Services hosts an on-campus graduate
school fair in the fall, and an on-campus career fair
in the spring. Saint Leo University also co-sponsors
an annual career fair, which is held in Orlando
during the spring semester and is open to all
students and alumni.

Disability Services
Saint Leo University is committed to a policy which
provides an equal opportunity for full participation of
all qualified individuals with disabilities in accordance
with the ADA. The University prohibits discrimination
on the basis of disability in admission or access to its
educational degree programs and associated
activities. Appropriate academic accommodations and
services are coordinated through the Office of
Disability Services which is located in room 125 of
Lewis Hall. Students with disabilities who require
accommodation should contact the office as soon as
possible. Students seeking accommodations are
responsible for providing the University with recent
documentation of their disabilities at the time they are
requesting services. Students may access the Policy
and Procedure Manual through the Saint Leo web
page or come by the Office of Disability Services for a
copy of the manual.

Counseling Services
Student Counseling Services is located in deChantal
Hall, Room 2, ext. 8354. The Center is open Monday
through Friday, 8 a.m. to 5 p.m. with evening hours
available on an individual, as needed, basis.

The Student Counseling Center offers
confidential, short-term professional counseling to
individuals as well as groups and couples. Counseling
personnel work closely with faculty and staff in a
consulting capacity to address mental health and
developmental issues as they occur among members
of the student body.

The Student Counseling Center website can be
accessed from the saintleo.edu website by selecting
student services then counseling services, where self-
help resources are available to all University students.
There is no additional expense to students for these
counseling services.

While the campus community affords a wide
variety of resources to help students adjust to
university life, the Counseling Center’s primary
purpose is to provide psychological support as
students pursue academic and personal goals, and
to enhance the quality of their experience at Saint
Leo University.

Health Center
The Health Center is located in deChantal Hall, room
13. The phone number is 352-588-8347. Health
Center services for routine medical matters and
referrals are available to all students Monday
through Friday from 8 a.m. to 4 p.m. Students with
unusual health records or special needs are urged to
maintain the services of their own physicians. In the
event the Health Center is closed, please contact the
Student Affairs main desk at ext. 8992 for non-
emergency assistance. For emergencies contact
Security at 8333.

Insurance - To assure the highest quality of
health care, the University has implemented a
supplemental insurance plan. All registered students
taking twelve or more credit hours in the on-campus
program at Saint Leo will be enrolled in this plan. This
is a mandatory Accident Insurance Plan that cannot
be waived. In addition, all full-time students in the
University Campus program must carry health
insurance. Health insurance can be purchased
through the University insurance provider. The health
insurance coverage can be waived if the student is
not an international student and submits a waiver
form and proof of other health insurance coverage by
the September 15th deadline in the fall and the
March 1st deadline in the spring. Insurance waiver
forms are available for the student’s convenience
online and at Trane Stop. All insurance waivers must
be approved by the Director of Student Financial
Services. Saint Leo University is not responsible for
payment of any medical bills incurred by the student.
The Health Center Director is available to assist in
the claim filing process, but the student is
responsible for initiating all claims.

Absences - When a student is treated in the Health
Center or referred to outside specialists, he/she is
offered a Verification of Health Center Visit slip.
This is not intended as an excuse for missing class.
Responsibility for class attendance and completion
of assignments rests with the student. Students are
encouraged to communicate directly with their
instructors in matters of absences from class.
Verification of Health Center Visit slips will not be
issued at any time other than during the Health
Center visit. The Health Center may recommend
non-participation in certain activities for health
reasons without the release of privileged
information. Extended absences due to health or
emergency situations should be brought to the
attention of the Assistant Vice President for Student
Affairs, ext. 8992.
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Health Screening and Immunization Requirement
- Saint Leo University is vitally concerned with the
promotion of good health for our students. To this end,
a complete Health History Report with complete and
current immunization documentation is required of all
full time students. The Health History report is available
online, at Trane Stop and the Health Center. Due to
Florida state requirements, students will be unable to
register for classes until this requirement is met.

Orientation
All first-year and transfer students in the University
College are required to attend orientation programs.
These programs are designed to acquaint students
with University Campus, academic programs, Student
Affairs offices and services, University policies, the
faculty, staff and administration and other members of
the student body. Participation in the orientation
program sets students on a path towards academic
and personal success at Saint Leo University.

Recreation
The campus recreation programs enrich the
educational experience and promote student/staff/
faculty wellness by providing high quality, satisfying
recreational experiences.
1. Intramurals: Structured tournaments are offered in

a wide variety of sports. Some of the sports
offered are softball, flag football, roller hockey,
basketball, soccer, volleyball and tennis. Students
also have the opportunity to attend regularly
scheduled officials’ clinics for each sport, which
provides them the necessary qualifications to
work as a referee.

2. Fitness Center: The fitness center contains a full
line of free weights, aerobic equipment and
strength training machines. It is open to students,
faculty and staff on a daily basis. The weight
room supervisor is qualified to assist participants
in establishing a work out routine or assist
participants in improving their current workout.
The aerobics room is designed to accommodate
many types of work out classes.

3. Outdoor Recreation: This is a multi-faceted
program that offers many opportunities for
adventure. Activities include sea kayaking, white
water rafting, day hikes, overnight camping,
indoor rock climbing, canoeing, biking and
horseback riding. The Department also is able to
supply campers with backpacks, tents, stoves,
lanterns and coolers.

4. Lakefront: Saint Leo University campus is located
directly on Lake Jovita. Canoes, a single-person
crew shell and kayaks are available for student
use. There are also picnic facilities and a sand
volleyball court.

5. Pool: The outdoor swimming pool is open year-
round weather permitting. Lifeguard Training and
Water Safety Instructor courses are offered every
semester. University students with lifeguard
certification are eligible to work at the pool.

6. Facilities: The Marion Bowman Activities Center
features a gymnasium with three basketball and
volleyball courts.

Residence Life
The purpose of the Residence Life program is to work
collaboratively with students, staff and faculty in the
creation of a caring living-learning environment. At
Saint Leo University, resident students have the unique
opportunity for personal growth within a supportive
and safe environment. Residence hall living offers new
personal freedoms, and therefore, new and
challenging responsibilities. Through the creation of
residence hall communities, University College
students are encouraged to appreciate and respect the
rights and privileges of others while simultaneously
living within the established policies of the University.
In addition to this greater sense of community and
personal responsibility, the University encourages the
individual choice of personal lifestyle and behavior,
with the realization that ALL students will be treated
as mature adults and held accountable for their
respective actions.

Residence halls are situated throughout the 186-
acre campus. Located on the west side of the campus
is the Marmion (first year male students) and Snyder
Residence Hall complex Marmion/Snyder Halls house
the Lion’s Den. In this large lounge are pool tables, ping
pong tables, air hockey, foosball, a large screen
television, and a nine TV large screen television. On the
east side of campus are four residence halls. Benoit
Hall, a traditional women’s hall, and Henderson Hall, a
traditional men’s hall, are located on the University
circle and house both freshman and upperclassmen
students. Roderick Hall offers suite-style living for both
men and women. Each suite has four single bedrooms,
two bathrooms and a living area. Alumni Hall, located
next to Roderick Hall, houses both men and women. All
rooms have a private bathroom and a private entrance.
In addition to these six residence halls, a new
apartment complex has been built near the lake. The
four apartment buildings have either four singles or two
doubles with two bathrooms, common living room, and
either a full kitchen or kitchenette. These junior/senior
facilities will also have a common lounge, conference
rooms, and laundry room.

Saint Leo University considers the residence
experience to be an integral aspect of the University
College student’s holistic education and personal
development. Given this philosophy, all full-time
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University College students (12 or more credit hours)
are required to live on University Campus. Exceptions
to the residence requirement are made for those
students living and commuting from the residence of
their parent(s) or legal guardian(s). Exceptions can also
be requested by married students, veterans, non-
traditional students or students who have earned over
90 credit hours. Students wishing to request an
exemption from the residence requirement must do so
in advance, in writing, to the Associate Director of
Residence Life.

The residence halls are staffed by live-in
professional staff members who are specifically
trained and dedicated to the service of students and
the promotion of their growth as individuals. Assisting
the professional staff are undergraduate resident
assistants who also provide a valuable resource to the
University Campus community. Together, the
Residence Life staff provides a wide variety of events,
programs and activities designed to suit the diverse
needs and interests of our residents. The staff is
accessible and available to assist and challenge
residents as they work to create a strong community of
contributors and leaders in each residence hall. A
Residence Life professional staff person is on duty for
the University Campus 24 hours a day while the
University is in session.

More detailed information concerning Residence
Life and its services, policies, and programming can be
found in the Student Handbook which is available
electronically to students each academic year on the
Saint Leo University Web page at www.saintleo.edu,
under Student Affairs.

Student Involvement
The Student Involvement Office is devoted to a

holistic education of all students. The staff encourages
student participation in campus events, organizations,
and leadership opportunities. The Student Involvement
Office includes Student Activities, Greek Life,
International Services, New Student Orientation, Study
Abroad, Leadership Development, and Campus
Activities Board (CAB). Every month, a student activities
calendar is posted throughout campus and on the web
so students can take advantage of a variety of
programs. Co-curricular activities sponsored by Student
Involvement are open to all University Campus students
paying the activities fee. The goal is to provide a wide
variety of opportunities for involvement and leadership
to create a vibrant campus life for all students.

Meal Plans
The University provides food service on University
Campus during the fall and spring semesters, and
resident students enrolled in University College are
required to be on the Unlimited meal plan. Students

living in the apartments may choose either a five meal
plan a week (if they have a kitchen) or a 10 meal plan
a week (if they have a kitchenette).

University Ministry
The following programs and activities are provided to
University Campus students:

The Student Chaplain Program selects students
with a proven track record of responsible involvement
in the Christian Community and who “desire to make a
difference in the religious and human dimension of
community life here at Saint Leo.” The program offers
them leadership training and ongoing mentoring in the
areas of faith formation, spirituality, listening skills,
community building and peer ministry.

Along with their ministry to commuters, athletes,
Samaritans, and others as well as planning for the
Spring Break Service trips, Student Chaplains expend a
good amount of their energies in the Residence Halls
where they live. To support their involvement on the
University Ministry Team, each Student Chaplain
receives a stipend.

The Samaritan Volunteer Program offers
students of all faiths and traditions individual and
ongoing opportunities to serve others who are poor,
marginalized, or needy in any way, e.g., Best Buddies,
Foster Children, Catholic Charities, Farm Workers,
Habitat-for-Humanity, Big Brothers and Big Sisters, etc.

Spring Break Service Trips to Haiti, the
Dominican Republic, and The Border Witness in
McAllen, Texas and Mexico take Saint Leo students
and faculty to some of the poorest nations in the world,
who happen to be as a matter of fact our neighbors and
our brothers and sisters. These trips are life-changing
as our Saint Leo pilgrims encounter street children
abandoned by their parents, orphans, the elderly poor
with no one to care for them as well as people their
own age, who have little or no educational and
employment opportunities. Returning students usually
say they received more than they gave. The students do
pay part of their way along with support from Student
Government Union (SGU). They work together in fund-
raising to pay the rest of the costs.

The Rite of Christian Initiation for Adults
(RCIA) is a scripture- and community-based process of
learning more about the Catholic faith and practice. The
group meets weekly when school is in session through
out most of the school year. Some come with the intent
to be baptized and become a Catholic. Others come to
complete their adult faith formation culminating in their
First Holy Communion and/or Confirmation. Since
reception of the Sacrament of Confirmation is usually a
prerequisite for the Sacrament of Marriage in the
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Catholic Church, some do RCIA as part of the
preparation for their marriage. The Ritual itself on the
first Sunday after Easter remains a great event in the
school year as fellow students, faculty, and friends
come out to support and celebrate the faith journey
and adult faith commitment of their friends. Past
participants have often found that their college years
the right time to do RCIA, re-look at their Catholic faith,
and make an adult faith commitment.

Blessed Sacrament Chapel located in the
McDonald Center provides a quiet place for prayer and
personal reflection. Eucharistic Adoration takes place
here once a month. The Sunday Evening Student
Liturgy takes place in the Benedictine Abbey Church.

For further information & updates, consult our
website: www.saintleo.edu/umin.

Campus Description
The campus of Saint Leo University, known as
University Campus, is approximately 35 miles north of
downtown Tampa, Fla. Its rolling hills and richly
wooded grounds edge on beautiful Lake Jovita. The
central Florida location offers many natural
advantages that attract people to live, work and study
in the Sunshine State. This pleasing pastoral
atmosphere can be exchanged in an hour or so for
beaches or two metropolitan areas - Tampa/St.
Petersburg and Orlando.

Campus buildings unite the tradition of the past
with the objectives of modern education through a
combination of Spanish Florida baroque and
contemporary architecture.

Saint Francis Hall houses the offices of the
President, Academic Affairs, Continuing Education and
Student Services, Business Affairs, Human Resources,
University Advancement, Alumni Relations, Graduate
Studies, Institutional Research and Assessment and
the Copy Center.

Across from Saint Francis Hall is Saint Edward
Hall. The Offices of Graduate Criminal Justice, Student
Financial Services, Registrar’s Office, Veterans Affairs,
and the University’s Trane Stop Student Center are
located on the first floor. The rest of the building
houses faculty offices and classrooms.

Residence halls are situated throughout the 186-
acre campus. Located on the west side of the campus
is the Marmion (first year male students) and Snyder
Residence Hall complex. Marmion/Snyder Halls house
the Lion’s Den. In this large lounge are pool tables, ping
pong tables, air hockey, foosball, a large screen
television. On the east side of campus are four

residence halls. Benoit Hall, a traditional women’s hall,
and Henderson Hall, a traditional men’s hall, are
located on the University circle and house both
freshman and upperclassmen students. Roderick Hall
offers suite-style living for both men and women. Each
suite has four single bedrooms, two bathrooms and a
living area. Alumni Hall, located next to Roderick Hall,
houses both men and women. All rooms have a private
bathroom and a private entrance. Students living in
Alumni and Roderick Hall tend to be mostly juniors and
seniors. In addition to these six residence halls, new
apartment complexes have been built near the lake.
The apartments have either 4 singles or 2 doubles with
2 bathrooms, common living room, and either a full
kitchen or kitchenette. These facilities will also have a
common lounge, conference rooms, and laundry room.

Julia Deal Lewis Hall of Science is a three-story
building occupied by the Department of Mathematics
and Sciences, Academic Student Support Services,
which includes the Learning Resource Center and the
Office of Disability Services as well as the LEAP
Program, laboratories, science library and Heagerty
Business Suite. The William G. and Marie Selby
Auditorium, adjoining Lewis Hall at the ground and
second-floor levels, is a teaching auditorium with
tiered seating.

Nearby Crawford Hall provides general classrooms.
Most Student Affairs and student organization offices
are located in deChantal Hall. Housed in this hall are
the offices of the assistant vice president for Student
Affairs, Career Services, Counseling Services, Health
Services, Recreation, Residential Life/Housing, Student
Activities, International Student Advisor and student
mailboxes for residents. The Golden Legend yearbook
and the Student Government Union are also located in
the building.

The Information and Security Campus Safety Office
and Marian Hall, which houses the Office of
Admission, are found at the main entrance of
University Campus.

The Cannon Memorial Library is named in honor of
long-time trustees and donors, Daniel A. and Elizabeth
T. Cannon. The three-level building overlooking Lake
Jovita houses the library collections, research stations,
media services center, student computer lab and
University archives. The Hugh Culverhouse Computer
Instruction Center, Sprint Electronic Classroom and the
newly completed Video Teleconferencing Classroom
are located on the lower level.

The William P. McDonald Center forms a hub for
campus social activities and provides dining and
recreational facilities. On the ground floor are the
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Cage, Community Room, Campus Book Store and
University Snack Bar Coffeehouse. In addition to the
main dining hall on the second floor, the Raleigh
Greene Room and Lions Lounge provide facilities for
special events, such as lectures and art exhibits. The
Blessed Sacrament Chapel offers quiet for meditation
and small group liturgies.

The Marion Bowman Activities Center is a facility
for teaching and recreation as well as the location of
the Department of Intercollegiate Athletics. The main
gymnasium is used for intercollegiate sports, lectures
and other educational and social activities. Physical
education classrooms, an athletic training room,
aerobics room, a fitness center and a weight-lifting
room are also in the facility. The Recreation
Department operates a large heated outdoor
swimming pool and sunning deck adjacent to the
activities center.

Athletic fields provide venues for soccer, baseball,
lacrosse and softball. The University also sponsors
club lacrosse. Numerous courts are also available for
tennis, volleyball, racquetball, handball, in-line skating
and basketball.

The waterfront at Lake Jovita provides
opportunities for canoeing, sailing, boating, lakeside
cookouts and recreational events coordinated by the
Recreation Office.
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Section III: Division of Continuing
Education and Student Services 
Saint Leo University’s Division of Continuing Education
and Student Services provides undergraduate and
graduate degree programs for adult students. The
University emphasizes providing accessible academic
and administrative support services for students
pursuing degrees in the Division of Continuing
Education and Student Services. Degree programs are
provided at Continuing Education Centers located in
the states of Florida, Georgia, South Carolina, Texas
and Virginia. 

Students enrolled in degree programs within the
Division of Continuing Education and Student Services
find the course schedules are developed to serve the
needs of the adult learner. They are able to enroll at
Continuing Education Centers close to their place of
residence or place of employment, or take courses
over the Internet, allowing them to work toward their
degrees in a timely and convenient manner. 

Saint Leo University is committed to the delivery of
high quality academic degree programs and to
personal attention to the needs of all students.
Support services and degree program characteristics
at the Continuing Education Centers include:

1. professionally-staffed Centers;

2. clear, concise degree evaluations;

3. emphasis on complete degree programs;

4. individualized, goal-directed educational
counseling; and

5. flexible and reliable scheduling of classes.

This section of the catalog contains information on
policies and procedures which apply only to Division of
Continuing Education and Student Services students
and supplements the information in Section I.

Continuing Education Center
Degree offerings
FLORIDA REGION 
Gainesville Center

Bachelor of Arts Degree with the following majors:

Business Administration with specialization in:

Accounting

Health Services Management

Management

Criminal Justice

Elementary Education

Human Resource Administration

Psychology

Bachelor of Science Degree with the following majors:

Computer Information Systems

Health Care Management

Lake City Center

Bachelor of Arts Degree with the following majors:

Business Administration with specializations in:

Accounting

Management

Criminal Justice

Elementary Education

Psychology

Bachelor of Science Degree with the following major:

Computer Information Systems

Madison Office

Bachelor of Arts Degree with the following majors:

Business Administration with specializations in:

Management

Elementary Education

Human Services Administration

Key West Center

Associate of Arts Degree in Liberal Arts

Bachelor of Arts Degree with the following majors:

Business Administration with specializations in:

Management

Technology Management

Criminal Justice

Human Resources Administration 

Human Services Administration 

Bachelor of Science Degree with the following major:

Computer Information Systems



Saint Leo University  2005-200658 School of Continuing Education 

MacDill Center

Associate of Arts Degree in Liberal Arts

Bachelor of Arts Degree with the following majors:

Business Administration with specializations in: 

Accounting

Health Services Management 

Management

Technology Management

Criminal Justice

Human Resources Administration

Psychology

Sociology

Bachelor of Science Degree with the following major:

Computer Information Systems

St. Petersburg Office

Bachelor of Arts Degree with the following majors:

Business Administration with specializations in:

Accounting

Health Services Management

Management

Marketing

English

Master of Education Degree with concentrations in:

Educational Leadership 

Instructional Leadership 

Exceptional Student Education

Ocala Center

Bachelor of Arts Degree with the following majors:

Business Administration with specializations in:

Accounting

Management

Marketing

Criminal Justice

Elementary Education 

Human Services Administration 

Bachelor of Science Degree with the following major:

Computer Information Systems

Leesburg Office

Bachelor of Arts Degree with the following majors:

Business Administration with specialization in:

Management

Elementary Education

Psychology

Palatka Center (including the Orange Park and
St. Augustine Offices)

Bachelor of Arts Degree with the following majors:

Business Administration with specializations in:

Accounting

Health Services Management

Management

Criminal Justice

Elementary Education

Psychology

Bachelor of Science Degree with the following majors:

Computer Information Systems
Mayport Office

Associate of Arts in Business Administration

Bachelor of Arts Degree with the following majors:

Business Administration with specializations in:

Accounting

Management

Technology Management

Criminal Justice

Bachelor of Science Degree with the following major:

Computer Information Systems

Weekend and Evening University Campus Office

Associate of Arts Degree in Liberal Arts

Bachelor of Arts Degree with the following majors:

Accounting

Business Administration with specializations in:

Accounting

Health Services Management

Management 

Criminal Justice

Human Resources Administration
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Human Services Administration with specializations in:

Administration

Social Services

Psychology

Religion

Bachelor of Science Degree with the following majors:

Computer Information Systems

Health Care Management

Bachelor of Social Work Degree

CENTRAL REGION
Fort McPherson and Dobbins AFB Center,
Georgia

Associate of Arts Degree in Liberal Arts

Bachelor of Arts Degree with the following majors:

Business Administration with specializations in:

Accounting

Management

Technology Management

Criminal Justice

Human Resources Administration

Religion

Sociology

Bachelor of Science Degree with the following major:

Computer Information Systems

Naval Station Ingleside Center, Texas

Associate of Arts Degree in Business Administration

Associate of Arts Degree in Liberal Arts

Bachelor of Arts Degree with the following majors:

Business Administration with specializations in:

Management

Technology Management

Criminal Justice

Bachelor of Science Degree with the following major:

Computer Information Systems

Savannah Center, Georgia

Associate of Arts Degree in Business Administration

Associate of Arts Degree in Liberal Arts

Bachelor of Arts Degree with the following majors:

Business Administration with specializations in:

Health Services Management

Management 

Technology Management

Criminal Justice 

Human Resources Administration 

Human Services Administration

Administration

Social Services

Religion

Bachelor of Science Degree with the following major:

Computer Information Systems

Shaw Center, South Carolina

Associate of Arts Degree in Liberal Arts

Bachelor of Arts Degree with the following majors:

Business Administration with specializations in:

Management

Technology Management

Criminal Justice

Human Resources Administration

Bachelor of Science Degree with the following major:

Computer Information Systems

VIRGINIA REGION
Fort Eustis Center

Associate of Arts Degree in Liberal Arts

Bachelor of Arts Degree with the following majors:

Business Administration with specializations in:

Accounting

Management

Technology Management

Criminal Justice

Entrepeneurship and Family Business

Human Resources Administration 

Psychology

Sociology
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Bachelor of Science Degree with the following major:

Computer Information Systems

Fort Lee Center

Associate of Arts Degree in Liberal Arts

Bachelor of Arts Degree with the following majors:

Business Administration with specializations in:

Accounting

Management

Technology Management

Human Resources Administration

Bachelor of Science Degree with the following major:

Computer Information Systems

Langley Center

Associate of Arts Degree in Liberal Arts

Bachelor of Arts Degree with the following majors:

Business Administration with specializations in:

Accounting

Health Services Management

Management

Marketing

Technology Management

Criminal Justice

Human Resources Administration

Psychology

Sociology

Bachelor of Science Degree with the following major:

Computer Information Systems

South Hampton Roads Center 

(including the Naval Air Station Oceana,

Naval Amphibious Base Little Creek, and

Naval Station Norfolk Offices)

Associate of Arts Degree in Liberal Arts

Bachelor of Arts Degree with the following majors:

Business Administration with specializations in:

Accounting

Health Services Management

Management

Marketing

Technology Management

Criminal Justice

Entrepeneurship and Family Business

Human Resources Administration

Psychology

Religion

Sociology

Bachelor of Science Degree with the following major:

Computer Information Systems

Service-members Opportunity
College 
Saint Leo University is a member of Servicemembers
Opportunity Colleges and participates in the SOCAD
(Army), SOCNAV (Navy), SOCMAR (Marines) and
SOCCOAST (Coast Guard) Networks. The University
supports the SOC statement of principles and criteria
as a framework for transfer policies that are fair,
equitable, and effective in recognizing the special and
often limiting conditions faced by military students.
SOC Agreements are prepared at the time of the
transfer evaluation for all active duty Army, Navy,
Marine Corps and Coast Guard members applying for
SOC-network majors. Military family members may
request agreements for SOC-network majors through
their Center. 

Admission Procedures for
the Division of Continuing
Education and Student
Services

Admission Criteria for Continuing
Education Centers
Students who wish to qualify for admission as a fully
matriculated, degree-seeking student at one of Saint
Leo University’s Centers must show official evidence of
either high school graduation or a GED. Official
evidence means either original copies of diplomas or
certificates, notarized copies or verification on other
official documents such as a DD214. Applicants who
currently serve on/in active military duty, the National
Guard or Reserve forces and who have not
satisfactorily earned at least 12 college level credits or
not completed one of the specified admissions tests
(e.g., ACT, SAT, etc.) but who have successfully
“passed” their respective armed forces enlistment test
shall be eligible for admission, provided all other
relevant admission criteria have been met. Exceptions
to general admissions regulations are made for all
students serving on active military duty and for those
applicants for whom an exception has been granted by
the Vice President for Enrollment. 
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Students may also qualify for admission in the
absence of any of the documents required above if
they present official transcripts showing at least 12
credit hours of post-secondary academic earned credit
with a cumulative grade point average (GPA) of 2.0 or
above. Transcripts must be from regionally accredited
two- or four-year, post-secondary institutions.
Coursework qualifying as academic credit must be
courses normally acceptable for admission as a
matriculated transfer student and may not be
vocational or remedial in nature. If applicants meet
none of the criteria for admission, they may enroll in
courses as non-degree seeking students. Upon
completion of 12 credit hours of non-remedial
coursework, the applicant may reapply for admission
to the University.

Conditional admission to the University may be
granted at the discretion of the admission counselor or
the Center Director. Conditional admission may be
made if the prospective student does not qualify for
admission by meeting the usual requirements, but in
the opinion of the admission counselor or the Center
Director, has qualifications that lead to the belief that
academic success is a reasonable expectation.
Conditionally admitted students are considered fully
admitted students and will be evaluated upon the
completion of 12 credit hours of undergraduate, non-
fundamental or remedial courses at Saint Leo
University within two academic years. If the student
has maintained a cumulative GPA of at least a 2.0
(GPA) and has no grades below a “D”, that student will
meet the admission conditions and may continue
enrollment in the University.

No experiential learning, including time-in-grade,
time-in-service credit or other certificate or training
programs will meet the standard of qualification for
unconditional admission, high school or GED
requirements, or for transfer credit unless such work is
recognized in the ACE Guidebook. This restriction will
be reviewed on a continuing basis as the University
implements standard practices of experiential credit
and portfolio review processes.

Special/Transient Students 
The University is prepared to enroll a limited number of
students who wish to take selected courses for credit
but who do not want to study for a degree. These
students must complete a short application at the
Center where they wish to attend and provide an official
transcript from the institution they have most recently
attended. Veterans eligible for Veterans Administration
(VA) educational training benefits must be in a degree-
seeking status in order to be certified for VA benefits. 

Saint Leo University is committed to providing the
best education for all its students. We believe that
education is a developmental process and that a
critical element in learning comes from peer to peer

connections. As a result, the Division of Continuing
Education and Student Services Center enrollment is
designed to serve the needs of adult learners and
members of the military. Exceptions to general
admissions regulations are made for all students
serving on active military duty and for those applicants
for whom an exception has been granted by the Vice
President for Enrollment. 

Admission and Matriculation
Requirements
Degree programs offered through the Division of
Continuing Education and Student Services may require
SAT or ACT scores. The military, Veterans
Administration or state approving agency regulations
may limit enrollment at specific Centers. Subject to local
restrictions, individuals who may enroll in the University
through the Continuing Education Centers at military
bases include: active and retired military members;
military Reserve and National Guard members; veterans
separated from military service; military family
members; civilian employees of the military installation;
and other civilians residing in the locale.

The University will not enroll or admit foreign
nationals to the Continuing Education Centers located
on military bases unless they are United States
citizens, active duty military members or have
permanent resident status. Foreign nationals may
apply for admission to all other Continuing Education
Centers and must meet with an admission advisor for
information regarding immigration and admission
requirements. (See admission requirements for
international students.)

Admission Procedure
Individuals interested in applying for degree-seeking
status should inquire at the local Saint Leo University
Continuing Education Center office or by applying
online for the appropriate center at www.saintleo.edu..
A qualified applicant will be considered to be
matriculated (classified as degree-seeking) when the
following materials are submitted and approved by the
Center Director or designee:

1. Completed application form;

2. Application Fee (non-refundable);

3. Documentation of high school or GED completion.
For transfer students, this may be documented by
the transcript of the previously attended
university;

4. Official transcripts from all previously attended
colleges/universities; and

5. Other transfer credits can be granted with the
receipt of all appropriate documents including:
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Documentation to support the granting of
university credit from such sources as: 

CLEP, DANTES, GED college level examinations,
USAFI examinations or advance placement (AP)
examinations.

Documentation for evaluation of non-
traditional transfer credit (including military
training on a U.S. Army-AARTS transcript, a
validated DD Form 295, Navy-Marine Corps
SMART document, or Community College of the
Air Force CCAF Transcript);

Other relevant documentation as needed
(veterans/retirees should include a DD Form 214
and DD 2586).

For elementary education majors: achievement of
current State of Florida requirements.

Licensure documentation to support the granting of
university credit for some occupational courses.
University credit is available to registered nurses upon
presentation of a nursing license and nursing school
transcript; to members of the military services upon
presentation of proof of completion of service-related
courses and/or training schools; and to law
enforcement officers who have completed coursework
in the FBI National Academy, local law enforcement
academies or other training, police institute and
certified polygraph schools. Verification of coursework
is obligatory in order to obtain credit. Non-traditional
sources of credit have specific limits.

Continuing Education Center students will receive
a formal evaluation of transfer credit after the
complete application package has been received by
the Center. Appeals concerning transfer credit must be
made through the Center. 

Distance Learning
Distance Learning (DL) provides continuing education
center students who have already matriculated at a
Continuing Education Center with a convenient
opportunity to supplement the courses they take in
traditional on-ground classrooms with internet based
courses. DL courses are offered through a student’s
Center and must be taken in conjunction with on-
ground courses. Students are limited to 2 DL courses
in any registration period and may not earn their
degree through DL. Students interested in earning
their degree completely on-line should contact the
Center for Online Learning (COL) at (813) 626-6455 or
(877) 856-2144 toll free (See Section IV for additional
information on COL). For regulations governing
traditional university college student enrollment in DL
courses see Section II of this catalog.

Student Financial Assistance 
Financial aid cannot be awarded until a student has
been admitted to a degree program. Admitted students
must be enrolled at least half time in a degree program
to receive any financial aid. Enrollment in courses does
not constitute admission to the University. Please refer
to Student Financial Assistance in Section I, The
University, for further information.

To receive a financial aid application, students may
contact the Saint Leo Student Financial Services Office
at (800) 240-7658 or e-mail finaid@saintleo.edu.
Applications may also be requested from the
Continuing Education Center or from the Center for
Online Learning at (800) 342-0394 (within Florida) or
(800) 874-7877 (outside of Florida). The Free
Application for Federal Student Aid (FAFSA) may be
accessed at www.fafsa.ed.gov.

Registration, Drop/Add, and
Withdrawal Policies
Each Continuing Education Center publishes a
schedule specifying course offerings, locations and
regulations and time periods of registration. Students
should register for selected courses at their
Continuing Education Center with the exception of
locations offering multi-site registration. Consult the
local Continuing Education Center for details. This
information is also published on Saint Leo
University’s website.

The drop/add period for changing course
registrations is published within the Continuing
Education Center’s course registration material for
each term. Attendance is taken during the add/drop
period in every course offered in every location at Saint
Leo University. Attendance is taken for the purpose of
establishing a student’s enrollment in a specific course
so that Title IV funds may be disbursed to the student.
No Title IV funds are given to a student who has not
attended class during the add/drop period. Students
who do not attend at least one meeting of the course
during the add/drop period will have their registration
for that course canceled and the record of their
registration in that course deleted. A deleted record
due to a student’s failure to attend the class during the
add/drop period may have an adverse effect on the
student’s financial aid. 

Refunds of tuition and fees are described in the
Financial Information in Section I, The University, of
this catalog.

Students who find it necessary to withdraw from
any courses must contact their Continuing Education
Center office to obtain academic withdrawal with a
grade of “W.” 
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Any student who stops attending any course for
which they are registered without following the
appropriate withdrawal procedures will be counted as
an unofficial withdrawal. As a result of unofficially
withdrawing, s/he will receive a grade of “FA” - Failure
due to Absences. The Office of Student Financial
Services will reduce the student’s aid eligibility and
refund a portion of the student’s financial aid to the
original funding source. The mid-point of the
enrollment period will be used for the purpose of
calculating the return of Title IV funds. The student will
be responsible for repayment of all outstanding loans
to any lender and will be responsible for payment of
the tuition and fees associated with the course. A
student who earns an “FA” grade earns no credit and
the “FA” is counted in the same manner as an “F”
grade on the student’s grade report.

Saint Leo University does not recognize an
unofficial withdrawal for purposes of determining an
institutional refund or a change of grade to “W” –
Withdrawn. If the unofficial withdrawal is determined
that the student did not begin the withdrawal process
or otherwise notify the school of the intent to
withdraw due to illness, accident, deployment, or other
circumstances beyond the student’s control, the school
will determine a withdrawal date from its
consideration of the circumstances.

Each student has the prerogative of dropping a
course(s) during the drop/add period as published for
each term. After the drop/add period and until the
published last date for withdrawal a letter grade of
“W” will be assigned for each course that is dropped.
CAUTION: Students who fall below full-time status, as
defined by their degree program and course of study,
will be considered part-time and may cause the
financial aid status to be reexamined. Failure to attend
class or merely giving notice to a faculty member will
not be regarded as an official notice of withdrawal.
Failure to properly withdraw will result in a grade of
“F.” Deadlines for withdrawal from courses are
reflected on the published schedule. Course
withdrawal does not cancel any student indebtedness
to the University.

Saint Leo University reserves the right to cancel the
registration of any student who fails to conform to the
rules and regulations of the University.

Financial Information

Division of Continuing Education and Student
Services Centers located at: Weekend/Evening
University Campus, Ocala Center, Palatka Center,
Gainesville Center, Lake City Center and all offices
associated with these Centers:

Tuition and Fees
Tuition (per credit hour) $200

Internet Course Access Fee $105

Application Fee $35

International Student Application $35

International Credential Evaluation $100

Program Outline Fee (for each change
of major or catalog year) $20

Graduation Fee - AA $50

Graduation Fee -BA, BS $100

Replacement Diploma $25

Official Transcript Fee $5

Rush or Overnight Transcript Fee $25

I.D. Card Replacement $10

Parking Decal (as required by host institution) $5

Capstone Course Assessment Fee $50-$125*
*Varies by Capstone Course

Other course fees may be charged based on Center
facilities. Students should consult the course schedule
published each term.

Enrolled students may, with the permission of their
academic advisor, take courses offered at University
College or the Center for Online Learning. When they
do, the per credit hour charge associated with the
course location will apply. 

Division of Continuing Education and Student
Services Centers located at: Key West Center,
MacDill Center, Mayport Office, Savannah Center, Fort
McPherson and Dobbins AFB Center, Shaw Center,
Naval Station Ingleside Center, Fort Eustis Center, Fort
Lee Center, Langley Center and South Hampton Roads
Center and all offices associated with these centers.

Tuition and Fees 
Tuition (per credit hour) $131

Internet Course Access Fee $105

Admission/Evaluation Fee (non-refundable)
(includes Formal Evaluation and Program Outline) $35

Program Outline Fee (for each additional outline) $20

Graduation Fee AA $50

Graduation Fee BA, BS $50

Replacement Diploma $25

Transcripts (per copy) $5

Rush and Overnight Transcript Fee $25

Capstone Course Assessment Fee $50-$125*
*Varies by Capstone Course
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Other course fees may be charged based on Center
facilities. Students should consult the course schedule
published each term.

Enrolled students may, with the permission of their
academic advisor, take courses offered at University
College or the Center for Online Learning. When they
do, the per credit hour charge associated with the
course location will apply. 

Method of Payment
All students must pay their tuition and fees in full at
the time of registration. The following payment
methods may be used: 
1. Checks or credit cards are accepted at the

Continuing Education Center or the University
Campus. Do not mail cash. Payments may also be
made via eLion through the University’s website.

2. Financial aid grants or loans administered by Saint
Leo University.

3. Financial assistance from an outside third party
source. To receive credit for this form of aid,
students should present written documentation at
the time of registration of the amount of the
award and the manner in which it is to be paid.

4. Students may also use the Saint Leo University
deferred payment plan. Usually one-third of tuition
and fees is due at registration; one-third is due by
mid-semester, and the final one-third is due by the
end of the semester. All tuition and fees for the
semester must be paid in full before registration
for the next semester will be accepted. The
deferred payment plan is subject to late fees
noted below.

Late Fees
Unpaid balances are subject to a late fee of 1%
monthly (12% annually)

Refunds of Tuition and Course Fees
Refunds for first time in university students who
withdraw before 60 percent of the term/semester has
been completed shall be calculated on a pro rata basis
as defined by federal regulations.

Refunds of tuition for withdrawal from courses are
given on the following schedule: Tuition: (does not
apply to Undergraduate University Campus)
Within drop/add period 100 percent
Up to 10 percent of the term completed 90 percent
(less $15 processing fee)
More than 10 percent and up to 
25 percent of the term completed 75 percent 
(less $15 processing fee)
More than 25 percent and up to 
50 percent of the term completed 50 percent (less $15
processing fee)
More than 50 percent of the term 
has been completed No Refund

Refunds due students who have credit balances in
their tuition account will automatically be issued
within 14 days if the student has not elected to have
these funds retained in their account. Appeals
regarding refunds shall be submitted in writing to the
Director of Student Financial Services, MC2097, Saint
Leo University, Post Office Box 6665, Saint Leo, FL
33574-6665.

Laboratory and special course fees are 100 percent
refundable if withdrawal occurs before the end of the
drop/add period. After classes begin, laboratory and
special course fees are non-refundable.

Financial Responsibility 
No transcripts, diplomas, certificates of attendance

or certain other official documents will be released if a
student has financial indebtedness to the University. If
a student leaves the University with an unpaid
balance, the University will have no other choice but to
hold the student responsible for any legal and/or
collection fees incurred by the University in collecting
the unpaid balance.

Students must understand and agree that they are
responsible for all charges occurring as a result of their
educational activities. In many instances, some of the
charges may be settled by a student’s sponsor,
employer or other interested party; however, the
student is ultimately responsible for his/her account. 

Student Affairs

Career Services
Career Services provides a variety of services

designed to assist the students with their job search
and placement activities. All Saint Leo University
students have access to Career Services through the
University’s web page, and are encouraged to utilize
the job search and resume posting services. Workshop
materials, schedules of career related events, and
listings of local and national job vacancies can also be
found on the Career Services web page. 

Saint Leo University cosponsors an annual career
fair, which is held in Orlando during the spring
semester and is open to all students and alumni.

Information on the specific student services offered
at each Continuing Education Center can be obtained
from the Center Director or academic advisor. This may
include student chapters of professional organizations,
services available through the University’s web page,
and/or referral services to local agencies.
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Saint Leo University’s Center for Online Learning
(COL) was established in October of 1998 to meet the
needs of adult students and offer the best attributes of
traditional classroom education along with today’s
cutting edge computer technology. The Center offers
busy working adults the opportunity to earn an
associate’s or bachelor’s degree entirely online at
www.saintleo.com. No conventional classroom
attendance is required. Through the Internet, COL
provides students with the benefit of advancing their
education without having to travel to a campus. Saint
Leo’s COL students receive the same associate’s and
bachelor’s degrees as their campus-based
counterparts. Write or call: The Center for Online
Learning, Saint Leo University, 32223 Michigan
Avenue. Tampa, Florida 33576. The administrative
staff, student services coordinators and
academic advisors can be reached toll-free at
877-856-2144. You may also email your questions
to the following email addresses: 

Application -
info.saintleo.edu/col/Admission/onlineapp.cfm

Admission - coladmission@saintleo.edu

VA Benefits - colvabenefits@saintleo.edu

Graduation - colgraduation@saintleo.edu

Student Involvement -
colinvolvement@saintleo.edu

Help Desk – eLION, Webmail and my.Saintleo – 
helpdesk@saintleo.edu

iROAR - colinvolvement@saintleo.edu

Technical Support – Classroom – 
techsupport@saintleo.com

Student ID - id.cards@saintleo.edu

Update contact Information - 
http://info.saintleo.edu/col/Admission/Changes.cfm

Online Help Request - 
http://info.saintleo.edu/col/FAQ/Help.cfm

Academic Affairs

The degrees offered by the Center for Online Learning
include: 
Associate of Arts in Business Administration 
Associate of Arts in Liberal Arts
Bachelor of Arts in Accounting
Bachelor of Arts in Business Administration with
specializations in: Accounting, Management, Health
Services Management
Bachelor of Arts in Criminal Justice 
Bachelor of Science in Computer Information Systems

Each of COL’s courses utilizes a standard textbook
and an online learning system. Participating via the
Internet, students are expected to complete reading
and homework assignments; hand-in assigned papers,
projects and essays; and take online quizzes and
examinations. Conversations with classmates and
professors utilize an asynchronous message board. All
professors have office hours via chat sessions and are
available by email and telephone.

The Center for Online Learning is assisted by Bisk
Education through its College Division, the University
Alliance (UA). University Alliance supports the
classroom technology facilitates student enrollment
and acts as the COL book vendor.

To register for classes with COL, new students may
call (877) 334-7337. Continuing students must register
via eLION through the University’s website. One course
is considered part-time, two or more courses, full-time.
Students must apply for admission prior to taking
classes but may take up to four classes before applying
for admission to the University. Financial aid is only
available to those students who have been admitted
and have matriculated. 

All students must participate in  New Student
Seminar. This mandatory pass/fail course gives
students the opportunity to familiarize themselves
with the process of online education, and the policies
and procedures of the University. All students are
subject to English and math placement tests that must
be completed during Introduction to University Life. All
students are required to take the same comprehensive
examinations for graduation as on-campus and
Continuing Education students, and may choose to
attend the on-campus commencement ceremonies.

In addition to courses that comprise the student’s
major, all students must take the University’s general
education curriculum. The goal of the University’s
general education core curriculum is to provide
undergraduate students with an understanding of the
University’s Benedictine values and Catholic traditions
while focusing on the liberal arts and sciences and
introducing undergraduate students to an
understanding of the knowledge needed to succeed in
college and in life-long learning. Saint Leo University
seeks to graduate students

• who exhibit skills in learning, writing, reading,
critical thinking, technology applications, numerical
applications and adjustment to college life;

• who exhibit skills in dealing with fundamental
human questions regarding the nature of human
reality, the ways in which human beings come to
know the world and issues of human morality;

Section IV: Center for Online Learning
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• who have learned to love learning, who
understand the importance of the liberal arts as
the basis for all learning, who find the curriculum
relevant and who are prepared to become life-long
learners; and

• whose employers will indicate a positive
satisfaction level with these graduates and their
preparation level for suitable employment and/or
graduate studies.

Academic Honor Code
(May be found under section I of the catalog Academic
Programs regulations)

Grade Changes
A grade may be changed only by the faculty member
administering the course. Changes in grade are
permitted only when a computational error has been
made. A student who feels that an improper grade has
been received must notify the faculty member
immediately upon receipt of the grade. All grades are
final three months after they are posted.

Grade Appeal Procedures
(May be found under section I of the catalog Academic
Programs regulations)

Dean’s List 
(May be found under section I of the catalog Academic
Programs regulations)

Application for Graduation 
(May be found under section I of the catalog Academic
Resources and Support Services)

Commencement 
(May be found under section I of the catalog Academic
Resources and Support Services)

Graduation with Honors 
(May be found under section I of the catalog Academic
Resources and Support Services)

Incomplete Work
(May be found under section I of the catalog Academic
Regulations)

Technical Requirements
Saint Leo University highly recommends all
students have: 

• Internet Explorer 6.0

• Quicktime 5.0  

• Pentium Class PC 

• 16 bit(High Color) Video Display @ 800 x 600 or
greater 

• 128 Megs of RAM 

• 56.6 kbps modem or higher 

• Internet Service Provider (for example Mindspring
or UUNet) 

• 16-bit Soundcard and speakers (for online lectures) 

• 8x CD-ROM 

Our minimum system requirements are: 

• Internet Explorer 5.5 or higher

• Quicktime 4.1.2 or higher

• Internet Service Provider 

• 56.6 kbps modem 

• 4x CD-ROM 

• 32 Megs of RAM 

• 100 Megs Free Hard Drive Space 

• Pentium 266 MHZ 

• Windows 95 or higher, Windows NT 4sr6a, or
Apple PowerPC* 

• Adobe Acrobat Reader 4.0 or higher 

• 16-bit Soundcard and speakers (for online lectures) 

• Video adapter and monitor capable of an 800 x 600
screen size and 256 colors 

Software Requirements 

• Microsoft Word, Excel, and PowerPoint

• Microsoft Access required for CIS majors and
students taking COM130 

*Please note that there may be software
components accompanying textbook materials that are
not MAC complaint. Students may experience
problems using these tools as a result. Such additional
software is considered helpful, but not necessary for
the successful completion of the class. Saint Leo
University cannot be held responsible for students
experiencing difficulty with software components that
are not MAC compatible.

Technical Support can be reached at (888) 622-
7344, extension 357 or at techsupport@saintleo.com.

Admission to the Center for
Online Learning

Students who wish to qualify for admission as a fully
matriculated, degree-seeking student to one of Saint
Leo University’s Centers must be at least 22 years of
age and show official evidence of either high school
graduation or a GED. Official evidence means either
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original copies of diplomas or certificates, notarized
copies or verification on other official documents such
as a DD214. Applicants who currently serve on active
military duty, the National Guard or reserve forces and
who have not satisfactory earned at least 12 college
level credits or have completed one of the specified
admissions tests (e.g., ACT, SAT, etc.) but who have
successfully “passed” their respective armed forces
enlistment test shall be eligible for admission, provided
all other relevant admission criteria have been met.
Exceptions to the age requirement are made for all
students currently serving on active military duty.

Students may also qualify for admission in the
absence of any of the documents required above if
they present official transcripts showing at least 12
credit hours of post-secondary academic credit with a
cumulative grade point average of 2.0. Transcripts
must be from regionally accredited two or four year
post-secondary institutions. Coursework qualifying as
academic credit must be those normally acceptable for
admission as a matriculated transfer student and may
not be vocational or remedial in nature. If applicants do
not meet the criteria for admission, they may enroll as
non-degree seeking students. Upon completion of 12
credit hours of non-remedial coursework, applicants
may reapply for admission to the University.

Conditional admission to the University may be
granted at the discretion of the Admission Counselor or
the Center Director. Conditional admission may be made
if the prospective student does not qualify for admission
by meeting the usual requirements, but in the opinion of
the Admission counselor or the Center director, has
qualifications that lead to the belief that academic
success is a reasonable expectation. Conditionally
admitted students are considered fully enrolled students
and will be evaluated upon the completion of 12 credit
hours of undergraduate, non-fundamental or remedial
courses at Saint Leo University within two academic
years. If the student has maintained a cumulative GPA
of at least a 2.0 and has no grades below a “D”, that
student will meet the enrollment conditions and
continue enrollment in the University.

No experiential learning, including time-in-grade,
time-in-service credit or other certificate or training
programs will meet the standard of qualification for
unconditional admission, high school or GED
requirements, or for transfer credit unless such work is
recognized in the ACE Guidebook. This restriction will
be reviewed on a continuing basis as the University
implements standard practices of experiential credit
and portfolio review processes.

The process of admission includes:

1. Completing an application for admission online at
http://info.saintleo.edu/col, 

2. Paying a one-time, non-refundable application fee. 

3. Providing documentation of high school
graduation or General Equivalency Diploma (GED), 

4. Listing all colleges and universities you have
attended or are attending in chronological order
(including dual enrollment). You must include
schools even if you did not complete a term.
Failure to list all institutions constitutes
academic misrepresentation and could result in
your application being denied or your admission
being rescinded, 

5. Requesting transcripts of all regionally
accredited attempted college or university
credits, including CLEP, DANTES, GED college
level examinations, USAFI examinations Regent
Standardized Examinations or other advanced
placement examinations, 

6. Providing a copy of a DD-214 if a separated or
retired service member; active duty members must
provide a NOBE DD2384,

7. Having credits from outside of the United States
evaluated by an approved agency if an
international student,

8. Providing documentation for credit if a graduate of
a nursing training program (include license), a
member of the armed services (provide proof of
service), a police officer who has completed
training with the FBI National Academy, police
institute and/or certified polygraph school.
Verification of training/service is obligatory in
order to obtain credit. All non-traditional sources
of credit have specific limits, and 

9. Knowing that Saint Leo University does not give
credit for work/life experience. 

Once all of a student’s documents are received at
the Center for Online Learning, the admissions
committee will review the student’s application and
the student will be notified of the admission decision.
Students will receive an official degree audit within 3
to 5 weeks upon completion of the Registrar’s
evaluation, which will include courses for which
transfer credit has been granted and courses left for
degree completion. 

At COL in order to file for Veterans’ benefits or to be
eligible for most other types of financial aid, a student
must first be admitted. Servicemembers using tuition
assistance have a reimbursement limit of 15 semester
hours, unless they become degree seeking and obtain
a Servicemembers Opportunity College Agreement.

As with Saint Leo University’s other programs,
there is a minimum residency requirement of 30
semester credit hours. The residency requirement
means that students must earn 30 credit hours at Saint
Leo University. All credit may be earned online.
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International Students Admission
Policies
International students are required to have all
documents and credentials submitted to the Center for
Online Learning. Saint Leo University recognizes all
international diplomas and credits taken at accredited
secondary and post-secondary institutions once all
appropriate official documentation and credentials are
received and translated (where necessary). Credit is
granted in accordance with the National Association of
Foreign Student Advisors (NAFSA) and the American
Association of Collegiate Registrars and Admissions
Officers (AACRAO). Students presenting diplomas
indicating academic work beyond the high school level
will have academic work evaluated by the Registrar. The
Registrar will determine the exact number and nature of
courses granted once the international evaluation is
received. Please see application packet for a complete
list of approved international evaluation agencies.

English Language Proficiency 
All international candidates for admission must
prove English language proficiency in at least one of
the following:

1. A minimum score 550 (paper based) or 213
(computer based) on the Test of English as a
Foreign Language (TOEFL),

2. A minimum of 6.0 on the International English
Language Test System (IELTS).

3. A minimum of 450 on the verbal component of
the SAT,

4. Grades of “B” or higher in English composition
courses where English is the language of
instruction,

5. For transfer students, two semesters with grades
of “B” or higher in English composition courses at
regionally accredited post-secondary institutions
in the United States,

6. Successful completion of a NASFA-recognized ESL
program.

Application Procedure for International
Students
International students are required to submit the
following items to complete an application for
admission:

1. Completed application with non-refundable
application fee. Funds must be drawn on U.S.
banks and made payable in U.S. dollars,

2. Original International Evaluation from an
approved international evaluation agency
(please see application packet for list of
approved evaluators), 

3. Proof of English language proficiency.
English proficiency may be demonstrated by
submitting qualifying TOEFL scores or by meeting
other approved criteria in lieu of the TOEFL as
outlined above,

4. Knowing that Saint Leo University does not give
credit for work/life experience. 

Special/Transient Students 
The University is prepared to enroll a limited number of
students who wish to take selected courses for credit
but who do not wish to study for a degree. These
students should contact their academic advisor to
obtain the appropriate form.

Students who attend another university (Transient
Students) must present a statement from their
academic dean showing they are in good standing and
have permission to pursue courses at Saint Leo
University. Veterans eligible for VA educational
training benefits must be in a degree-seeking status in
order to be certified for VA benefits. 

A special student is subject to the same academic
regulations and discipline as other students. A
complete application for degree-seeking status must
be made upon completion of 12 semester hours at
Saint Leo University.

Change of Residency
If a student has attended another Continuing

Education Center or the University College a change of
residency must occur to become degree-seeking at the
Center for Online Learning. Students may take a single
course at the Center for Online Learning with the
written approval of their academic advisor. 

Enrollment/Re-enrollment and
Registration
Enrollment/Registration: New students seeking to
enroll in Saint Leo University can contact a program
representative at (877) 334-7337.  For more
information go to the Center for Online Learning
website, http://info.saintleo.edu/col. 

Reenrollment/Registration: Continuing students can
reenroll by using Saint Leo University’s online
registration system, eLION, at http://elion.saintleo.edu.

Before official registrations are completed, course
selections are checked to make sure the necessary
prerequisites are met. Obtaining academic advisement
and early registration is highly encouraged since many
course selections close out early. COL students are not
considered registered until they have paid for their
courses (their share and documentation for any third
party payment of the remainder). Active duty military
tuition assistance requests normally take at least 24
hours to be processed and approved.
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Students carrying a course load of two courses (six
semester credit hours) are considered full-time, those
taking one course (three semester credit hours) are
considered part-time. A course load of three courses
requires approval and a 3.0 GPA or higher. To take four
courses, students must obtain permission from the
Center’s director. A four-course load is approved only
under unusual circumstances. 

Transfer Credit Policy 
(May be found under section I of the catalog
Admissions Policies and Procedures)

Advance Placement Exam
(May be found under section I of the catalog
Admissions Policies and Procedures)

CLEP Standardized Tests
(May be found under section I of the catalog
Admissions Policies and Procedures)

DANTES Standardized Tests 
(May be found under section I of the catalog
Admissions Policies and Procedures)

Appeal of Admission Decision 
(May be found under section I of the catalog
Admissions Policies and Procedures)

New student seminar (1 credit hour)
All new students must successfully complete and pass
New Student Seminar during their first eight-week term
at Saint Leo. This course introduces and orients
students to online academic life, preparing them to be
active, independent learners and thinkers. New Student
Seminar facilitates both math and placement exams.
University policies and procedures are also reviewed.

University Placement Exams
Placement exams are MANDATORY for all COL
students. There are NO exceptions. Placement exams
are administered through the SLU Introduction to
University Life course and may be taken any time until
the end of week 4 during the term.  

All new students will be placed in MAT 003 and
ENG 002 unless the prerequisites for placement into
higher courses are met. 

Prerequisites for placement into higher courses
may be met through transfer credit or placement
exam scores.

The placement exam process is critical in
determining the student’s abilities and knowledge.
Placement exams are designed to gauge students
aptitude and skill level in the given subject areas. Saint
Leo University wants students to succeed in their
academic pursuit. By accurately placing students in the
appropriate courses, Saint Leo University is assisting

in the achievement of that goal. College work requires
a certain proficiency in English and Math necessary for
further study in higher level courses. 

Foundation courses 
Foundation courses are designed to provide students
with the basic academic and personal skills needed to
complete a college education. These courses provide a
practical orientation to collegiate life, and they prepare
students for the challenges and opportunities
associated with completing a four-year college
education. Additionally, these courses provide basic
instruction in such areas as learning, writing, reading,
critical thinking and mathematics. Generally, these
foundation courses are completed during a student’s
first year of college.

ENG 002 Basic Composition Skills
This course does not satisfy a General Education
requirement in English or elective credit for the
associate’s or bachelor’s degree. This course is
designed to remedy the special problems of students
whose English preparation reveals marked deficiencies
in verbal skills. To ensure competence in oral
communications, a speech component is included.
Course fee may apply.

MAT 003 Basic Algebra
This course does not satisfy a General Education
requirement in mathematics or elective credit for the
associate’s or bachelor’s degree. This course is
designed to help students build a foundation for
algebra. Topics include: algebraic expressions, order of
operations, linear equations, inequalities, introduction
to graphing, polynomials, exponents and factoring.
Offered every semester.

Financial Information

Tuition and Fees

Tuition (per credit hour)

Corporate Non-Military $390

Active Military $250

Textbooks/Materials $220-225*

Ground Shipping Fee (per course) **

Application Fee (subject to change) $ 35

International Student Application Fee $ 35
(subject to change)

Program Outline Fee (for each change of $ 20
Major or catalog year)

Graduation Fee (A.A.) $ 50

Graduation Fee (B.A. B.S.) $100

Capstone Course Assessment Fees $50*
*Varies by Capstone Course
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Replacement Diploma $ 25

Official Transcript Fees $ 5

Overnight of Official Transcripts $ 25

Withdrawal Fee $ 15
*Course fees and Textbooks/Materials fees are charged

separately.
**Ground Shipping is generally between $10-15 per course,
International Shipping rates vary between $34-75 per course. 

Textbooks and Materials Fees
The required textbooks and other materials such as CD
ROMs, online handbooks and individual course student
study guides, etc. are purchased from Bisk
Education/University Alliance. Textbooks and materials
payments are processed by phone, mail or fax and are
made payable to “Bisk Education.” Visa, MasterCard,
American Express and Discover are accepted. Students
should send their books and materials payments to
Bisk-Education c/o the University Alliance, P.O. Box
20402, Tampa, Fla. 33622-0402, or call (877) 334-7337
with credit card information. 

Withdrawal and Refund Policies
To withdraw from a class or classes, students must
complete an OFFICIAL COURSE WITHDRAWAL
FORM online. Students have the prerogative of
dropping a course until the end of the first week of
classes without financial penalty or grade and after that
students will only receive a partial refund of tuition (see
below) and  a grade of “W” is assigned until the final
published date for withdrawing (the last day of week 6).
The grade will be reflected on the transcript, but not
calculated into the grade point average. Failure to
properly withdraw will result in a grade of “FA.”
Deadlines for withdrawal from courses are reflected on
the published schedule below. Course withdrawal does
not cancel any student indebtedness to the University.
Saint Leo University reserves the right to cancel the
registration of any student who fails to conform to the
rules and regulations of the University. 

Any student who stops attending any course for
which they are registered without following the
appropriate withdrawal procedures will be counted as
an unofficial withdrawal. As a result of unofficially
withdrawing, s/he will receive a grade of “FA” - Failure
due to Absences. The Office of Student Financial
Services will reduce the student’s aid eligibility and
refund a portion of the student’s financial aid to the
original funding source. The mid-point of the
enrollment period will be used for the purpose of
calculating the return of Title IV funds. The student will
be responsible for repayment of all outstanding loans
to any lender and will be responsible for payment of
the tuition and fees associated with the course. A
student who earns an “FA” grade earns no credit and
the “FA” is counted in the same manner as an “F”
grade on the student’s grade report.

Saint Leo University does not recognize an
unofficial withdrawal for purposes of determining an
institutional refund or a change of grade to “W” –
Withdrawn. If the unofficial withdrawal is determined
that the student did not begin the withdrawal process
or otherwise notify the school of the intent to
withdraw due to illness, accident, deployment, or other
circumstances beyond the student’s control, the school
will determine a withdrawal date from its
consideration of the circumstances.

Tuition Refunds
Week Tuition Refunded Deadline

Week 1 100 percent By Sunday at 11:59 PM EST

Week 2 75 percent By Sunday at 11:59 PM EST

Week 3 50 percent By Sunday at 11:59 PM EST

Week 4 50 percent By Sunday at 11:59 PM EST

Week 5 No Refund

Week 6 No Refund

Week 7 No Refund/No Withdrawal

Week 8 No Refund/No Withdrawal

Add/Drop/Withdrawal
Registered students may add courses until the first day
of classes. To receive a full refund, courses should be
dropped before the end of the first week of classes.
Registered students are automatically “dropped” from
classes if not logged in during the first week of classes. 

Withdrawal with an Excuse
If a student is ACTIVE DUTY military and receives
unexpected TDY orders during the semester, an
excused withdrawal is available without financial
penalty by providing orders of the duty to the Saint Leo
University Center for Online Learning. Students may
reenroll for the same class at a later date without
penalty. During this time, the Center for Online
Learning will hold the tuition. These circumstances
must be reported to the issuing Tuition Assistance
office in order to avoid repayment of the Tuition
Assistance portion of the bill. 

Financial Aid
Students can logon to www.saintleo.edu and click on
“Financial Aid”, call the Student Financial Services Office
at (800) 240-7658 or write colfinaid@saintleo.edu. The
mailing address is: Saint Leo University Student
Financial Services Office, PO Box 6665, MC2228, Saint
Leo, Fla. 33574.

Loan Deferment/Verification 
Students must request loan deferment/enrollment
verification forms from the institution requesting
verification. Saint Leo University does not provide
loan deferment or enrollment verification forms. All
deferments must go to the University Campus. No
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deferment or verification forms may be processed by
Center for Online Learning or University Alliance. 

Student Services, Academic
Advisement and Program
Coordination 
my.saintleo
Center for Online Learning students have access to
my.Saintleo. With a single login, students will be able
to access iROAR, eLION, eMAIL and Cybrary. The
portal also offers access to the Saintleo.com
classroom. my.Saintleo features a personal calendar,
contacts list, briefcase and much more. my.Saintleo is
located at http://my.saintleo.edu

Academic Advisement
Students at the Saint Leo University Center for Online
Learning can count on the Center’s professionals to
provide them with the guidance they need to achieve
their educational goals.

The Center has professional academic advisors
charged with the responsibility of advising students
and reviewing programs and courses. The
administrative staff can help resolve academic
matters. All are available to assist and support by
telephone at (877) 856-2144 and by email. Or online at
http://info.saintleo.edu/col

eLION
The University provides Internet online registration
services through the eLION system. Students will
receive a login and password to the eLION system and
also are provided an email account which will be the
formal mode of communication between the University
and the student.

Online Student Affairs
iROAR (Involvement through Redefined Online
Activities and Resources)
As active members of the online University community,
students are encouraged, individually and collectively,
to actively participate in co-curricular opportunities
and activities so as to enhance the learning
experience. Opportunities to create organizations that
assist in professional development, personal, social,
and spiritual are available in the student involvement
area, iROAR. Additionally, COL students can
participate in the recommendation and application of
institutional policy, affecting both technology and
student affairs, through the student Advisory Board.
Other support areas such as career services, tutoring
assistance, graduation, and disability services exist to
aid in making the college experience successful.
Students are encouraged to become involved and take
an active role in their development, both inside and
outside the classroom. 

Honor Societies
Delta Epsilon Sigma
Delta Epsilon Sigma is a national scholastic honor
society for students, faculty and alumni of colleges and
universities with a Catholic tradition. It was founded in
1939 to recognize academic accomplishments, to
foster scholarly activities and to encourage a sense of
intellectual community among its members. Over 100
colleges and universities have received charters to
establish chapters of Delta Epsilon Sigma. Delta Nu
Chapter is the local chapter of Delta Epsilon Sigma.

Cybrary
(May be found under section IV of the catalog Online
Student Affairs)

Learning Resource Center
(May be found under section IV of the catalog Online
Student Affairs)

Student Code of Conduct
Students are expected to display respect for individuals
and their rights within the Saint Leo University
community. They are expected to express themselves
through conduct, which does not deny other individuals
the freedom to express their own individuality socially,
emotionally, intellectually and spiritually, and does not
deny other individuals their rights. The Student
Handbook contains detailed information concerning
student guidelines and policies for students. Students
are responsible for their behavior at all times. Students
may be suspended from the University if they are
judged to be disruptive or at odds with normal
standards of good citizenship. A student whose conduct
is damaging to the special interests of the University
may expect disciplinary action. Saint Leo University
maintains the right to dismiss or suspend any student
for reasons that the Administration deems to be in the
best interest of the University.

Servicemembers Opportunity
College
As a member of the institutional network of
Servicemembers Opportunity Colleges (SOC), Saint Leo
University participates in the SOCAD-2 and the
SOCAD-4 (Army) networks, as well as the SOCNAV-2
and SOCNAV-4 (Navy) networks. The University
supports the SOC statement of principles and criteria
as a framework for policies that are fair, equitable, and
effective in recognizing the special and often limiting
conditions faced by military students. SOC Agreements
are prepared at the time of the transfer evaluation for
all active duty Army, Navy, and Marine Corps members
applying for SOC-network majors. Military family
members may request agreements for SOC-network
majors through their Center or at the School office for
campus students.


